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OO/HKHOCTHAA MHCTPYKLUNA
SAMECTUTENA HAYAJTbHNKA YYEBEHO-METOAWNYECKOI O
YTIPABJIEHUA

10, -f-t 20/Y

Hactoslas [O/MKHOCTHAs  WMHCTPYKUMS pa3paboTaHa W yTBepX[eHa B
COOTBETCTBUW C MONOXeHMAMU TpyaoBoro kogekca P®, YcrtaBa (efepasbHOro
rocyfapCTBeHHOro  OW/KeTHOro  06pa30BaTe/lbHOr0  Y4YpeXxKZeHus  BbICLLEro
Npog)eccMoHabHOro  06pasoBaHNA  «JlareCTaHCKMn  roCyapCTBEHHbIA  TEXHUYECKUIA
YHVUBEPCUTET» (Oanee - YHuBEpCUTET), MpaBui BHYTPEHHero TPYAOBOro pacnopsijka
YHMBEPCUMTETA W WHbIX  HOPMATWUBHbLIX  aKTOB,  PEryavpylowmx  TpyAoBble
MPaBOOTHOLLEHUS B PD.

1. O6uue nonoXeHns

1.1. HacTosdwasa [OO/MKHOCTHAA WHCTPYKUMA onpeaenser (YHKUMOHa/bHble
0053aHHOCTW, MNpaBa W OTBETCTBEHHOCTb 3aMeCTUTENd  Hava/lbHMKa  y4ebHOo-
MeTOAMYECKOro yrnpaB/ieHNs yHUBepcuTeTa (fanee - 3aMecTuTelb HavanbHUKa YMY).

12. 3amectutenb HavaibHMKa YMY  HasHayaeTcs Ha  [JO/MKHOCTb U
0CBOOOXAAeTCA OT  [AO/MKHOCTU B YCTAHOB/IEHHOM  [EMCTBYHOLWMUM  TPYAOBbIM
3aKOHOZAaTeNbCTBOM TMOPAAKe NPUKa3oM pPeKTopa YHWUBepCcUTeTa, Mo MNpeACTaB/EHUIO
NpopekTopa no y4ebHoi pabore.

1.3. 3amecTuTenb HavanbHUKa YMY HenocpeACTBeHHO NOAYMHAETCA HaYa/lbHUKY
y4ebHO-MeTOAMYECKOro ynpaeneHns, a B Clyyae ero OTCYTCTBMSA BbIMOJIHAET €ero
0643aHHOCTW.

14. B cBoer paboTe 3aMecTUTeNb Haya/lbHMKA YMY pyKOBOACTBYETCA
NpUKaszamn N MHCTPYKTUBHBLIMW MUCbMamy MUWHUCTEPCTBA 06pa3oBaHus U Hayku PO,
npuKasamm 1 pacrnopsXKeHNIMN PeKTopa, peLleHnAMN YYeHOro coBeTa, METOANYECKNMU
M HOPMAaTUBHBLIMW AOKYMEHTaMM B COOTBETCTBUW C AEMCTBYIOLWMM 3aKOHOAATEIbCTBOM
P®.

2. KBanndukaumoHHble Tpe6oBaHMS

2.1. 3aM. HayalbHKa YMY [0/MKeH 3HaTh:

- 3aK0H «O6 0bpa3oBaHMK B Poccuinickor deaepauum»;

- peleHns, MOCTAHOB/IEHMS OPraHoOB rOCYAapCTBEHHON Bnactn P® un P/,
KacaroLLmecs obpa3oBaTe/lbHON AeATeNIbHOCTM BbICLLEr0 06pa3oBaHuns;

- TpeboBaHWA (hefepasibHbIX TOCYAapCTBEHHbIX 00pa3oBaTe/lbHbIX CTaHA4apTOB
(manee - ®roc);



- TpeboBaHMS MO JIALEH3NPOBAHMIO W  akKpegutauum 06pasoBaTe/ibHbIX
opraHusauuin n otgensHbix OOIT;

- MNOCTaHOB/MEHUS, PacropsHKeHWs, MNpPUKasbl BbILLECTOAWMX AMPEKTUBHbIX
OpraHoB, HOPMaTWBHblE WHCTPYKLMK, OCHOBblI OpraHusauuy Tpyaa W ynpaBieHus,
OCHOBbI Tpy0BOro 3akoHoAaTeNbCcTBa Poccuiicko deaepauunu;

YCTaB YHMBEPCUTETA, JIOKa/ibHble  aKTbl, HOPMATVBHbIE  [OKYMEHTbI
YHMBepcMTeTa MO BOMPOCaM M/IaHMPOBaHWUS WU BbIMOIHEHUSI Y4eOHO-METOANYECKON
paboThbl;

- OCHOBbI 3TVKM, 3CTETUKM U MpaBuna 4eNoBoro 06LIeHNS;

- NpaBuna BHyTPEHHEro pacrnopsaaKa;

- NpaBuna Nno oxpaHe TpyAa v NoXxapHoi 6e30NacHOCTY.

2.2. 3aM. HavanbHMKa YMY [0/MKEH WMETb BbICLUEe MPOJeCcCUoHabH
06pa3oBaHyie 1 CTax paboTbl B By3e He MeHee 5 fieT.

3. PYHKUMOHasIbHbIE 06513aHHOCTW

B  (DyHKUMOHasbHble  00653aHHOCTM  3aMeCTUTENs  Hayda/lbHWKa  y4ebHo-
METOAMYECKOro YrpaB/eHNs BXOLMT:

31. AHamM3  COCTOAHMA  Yy4ebHO-MeTOAMYECKOro,  y4ebHO-MaTepuaibHOro,
616/IMOTEYHO-NH(OPMALLMOHHOT O obecneyeHns 06pazoBaTtesibHbIX nporpamm
Hanpas/IeHNA MOArOTOBKM U CMeuuaibHOCTER, B TOM YMC/ie KYpCOBOIO U AWMJIOMHOIO
NPOEKTMPOBaHMS.

3.2. OpraHu3aums, KOopAHaUMS U KOHTPO/b Y4eBHOro npoLiecca B YHUBEPCUTETE U
ero o6ecrneyeHns B COOTBETCTBUM C TpeboBaHMAMM 3aKoHa PP n ®rOC mn apyrux
HOPMAaTMBHO-MNPAaBOBbIX JOKYMEHTOB;

3.3. OkazaHve OpraHuM3aLMoOHHON W METOAMYECKON MnomMowmM akybTeTam
(BbiNycKaroWMM  Kadegpam) Mo MNOAroToBKE W KOPPEKTUPOBKE 06pa3oBaTe/ibHbIX
nporpaMM HarnpaefeHW MOArOTOBKM W CheuuanbHOCTeW yHuBepcuteta (Mo Mepe
HeobXoAMMOoCTH), B TOM Yncie No hOpMUPOBaHMIO 1 OBGHOB/IEHMIO Paboymx MporpaMm
AVCLUMNINH B COOTBETCTBUM C TpeboBaHnaMm ®IOC 1 ob6pazoBaTe/ibHbIX MPorpamm.

3.4. OpraHuzaums 1 KoopavHauma paboTbl (hakynbTeToB 1 (DUAMaI0B MO BOMpPoCcam
NNLEH3UPOBaHWS HOBbIX HarpasfeHWin NOATOTOBKM (CneumasbHOCTeN) U akKpeauTaumm
BY3a M OTAe/IbHbIX 06pa3oBaTe/ibHbIX MPOrpaMm.

3.5. KoopanHaums 1 KOHTPO/b paboTbl Kadedp Mo o6ecrneyeHVO Hampas/ieHuia
MOArOTOBKM U CrneynanbHOCTeN paboymmmn nporpaMMamm u gpyrov yyebHom un yyebHo-
METO/IMYECKOIN JOKYMEHTaLMEN.

3.6. KoopamHauusi 1 KOHTpONb paboTbl Kadeap, (paky/nbTeToB M (pramanos Mo
o6ecrieyeHno HarpaeneHWin NOAroToBKM W CheuuasbHOCTen y4ebHO-METOAMYECKOM
NNTEpPaTypoi, B TOM ymucie nytem opmMmMpoBaHus 6a30BOro 6aHka faHHbIX Mo yyebHO-
MeTO4NYECKOM 06ecneyeHHOCTH, pernameHT1UPOBaHHOM 06pasoBaTe/ibHbIMM
cTaHfapTamn 1 06paszoBaTe/ibHbIMM  MporpaMmmamMin  HarpaefieHWd MOATrOTOBKA U
creymanbHOCTeN;

3.7. KoopauHaums u KOHTPOAb paboTbl MO MPOBEAEHUIO BHYTPMBY30BCKUX,
PErVOHASTbHBIX, MEXAYHapOoAHbIX U  BCepoCCUMCKUX CTYAEHYECKUX ONUMNuaL W
ONMMNKAL, LUKO/IbHUKOB.

3.8. OpraHmsayms n y4actMe B MNOATOTOBKE OTYETHOCTM MO MPOBOAVMBIM
oNMMNagam.

3.9. lMposepka paboTbl Kaeap, pacnpeneneHne yyeOHbIX MOPYYEHWUA, a TakxKe
KOHTPO/b MPaBU/IbHOCTU PacyeToB U COOTBETCTBME MX paboyuMmM y4yebHbIM MiaHam U
HOpPMaM BPEMEHW.



3.10. OcyLLecTBNeHNe  KOHTPONA 3a  CBOEBPEMEHHbLIM  COCTaB/IEHUEM
YTBEPXKAEHMEM MN1aHOB Y4e6HOIN 1 yUuebHO-METOANYECKON paboThl Kaeap, PakynbTeTOB
N (nnnasos.

3.10.1. YyacTve B paboTe KOMUCCKIA NO KOHTPO/IO BbIMO/IHEHUA YYEOHbIX NIaHOB U
MPOBEPKE COCTOAHMS Y4ebHbIX MporpammM, KayecTBa MjaHMpPoOBaHUS O06LEMOB Yy4ebHOW
paboTbl, pacnpegeneHnss U  BbIMOMHEHUA Y4YeOHbIX MOPYYEHUA  MPOGecCOPCKo-
npenojaearte/ib,CKOro coctasa Ha Kaegpax v akynbtetax.

3.10.2. TloaroToBKa NPOEKTOB HOPMATUBHLIX UM METOAUYECKUX [OKYMEHTOB MO
ynpasneHno Ka4eCcTBOM MOArOTOBKW CMELNaIMCTOB B YHUBEPCUTETE.

3.10.3. OpraHusaums paboTbl KOMUCCUIMA MO NPOBEPKe MpenojaBaHus OTAeNbHbIX
AUCLUMNAWH, NOCELeHVe NIeKUMA, NPaKTUYeCKUX W 1abopaTopHbIX  3aHATUA €
nocnegyowymM obcyxaeHvem Ha Kagefpax, YueHblx CoBeTax (aky/nbTeToB U
YHVBEpCUTETA.

3.10.4. OhopmsieHNe fen, CBA3aHHbIX C NPeACTaB/eHNeM KaHAMAATYP Ha NonyyeHue
VMEHHBIX CTUMNEHANIA.

3.10.5. OdopmneHne 3anpoca Ha KaHAuaatypbl npefcedatenein 9K  no
Hanpas/feHAM NOAT0TOBKN N CNeLMabHOCTAM.

3.10.6. OpraHuzaums paboTbl No c60py U 0HOPMIEHNIO AAHHBLIX MO CTATUCTUYECKOM
OTY4eTHOCTM no dopmam BI1O-1, moHuUTOpMHra BY3a W Apyrve. [loarotoeka wu
npeacTaBfeHne AaHHbIX A1 COCTaB/EHMSA OTYETOB MO HanpaefeHUAM [eATeNbHOCTU
BY3a COOTBETCTBYHOLLMMM CTPYKTYPHLIMU NOAPA3AeNIeHUAMN YHUBEPCUTETA.

3.10.7. BbINoNHeHVe TEKYLLMX PacropsHKEHUI peKTopa, NpopekTopa Mo y4yebHoM
paboTe, HayalbHUKa YMY.

3.10.8. Crtporoe cob6nofeHne npaBui BHYTPEHHEro pacrnopsfka YHUBEPCUTETR,
TPYZLO0BOI AUCLMNINHBI.

4. MpaBa

3amecTuTenb HavyalbHMKa Y MY nmeeT npaso:

4.1. B npegenax CBOeN KOMMETEHUMM W B MOPsAKe, AaBaTb PacnopsKeHus,
yKa3aHus paboTHMKaM 06pa3oBaTe/IbHOro yUpeXxaeHus 1 TpeboBaTb UX UCMONHEHNS.

4.2. TlpeAcTaBnaTb Ha pacCMOTPEHWe PYKOBOAUTENA  NPefoXeHns Mo
YNYULLUEHWIO feaTeNIlbHOCTU YHUBepCUTeTa, (PakynbTeTa, Kadeap v (uinanos.

4.3. TlonyyaTtb OT PYKOBOAUTENEN M CMELNAINCTOB YHMBEPCUTETA MH(OPMaLKIO,
HeobXoAUMYIO 415 OCYLLECTBNEHWS CBOEI feATeIbHOCTH.

4.4. TlognucbiBaTh JOKYMEHTbI B Npejenax CBoei KOMMETEHLMN.

4.5. 3anpawvBaTb Yy PYKOBOACTBA YHMBEpCUTETA OKas3aHWs COAEWCTBUSA B
MCNONHEHUW CBOUX AO/MHKHOCTHbIX 0653aHHOCTEMN.

5. OTBETCTBEHHOCTb

3amecTuTeNb HavyalbHNKa Y MY HeceT OTBETCTBEHHOCTb 3a:

5.1. MpryrHeHne maTepuanbHOro yuiepba - B COOTBETCTBMMU C [EACTBYHOLLUM
3aKOHOAATENbCTBOM.

5.2. HeHagnexaliee WCMOMHEHVWE WM HEUCMOSIHEHWE CBOWUX [LO/HKHOCTHbIX
00513aHHOCTEN, NPeAYCMOTPEHHbIX HACTOSILLEN AO/MKHOCTHOM MHCTPYKLUMEN B npedenax,
onpefeneHHbIX AeNCTBYOLWMM TPYA0BbLIM 3aKOHO4ATEIbCTBOM PO.

5.3. [paBoHapyLleHUs, COBEPLUEHHbIE B MPOLECCE OCYLLECTB/IEHUS CBOEM
OeATeNbHOCTW, - B npefdenax, OnpeAeneHHbIX [AeACTBYHOWMUM agMUHUCTPATUBHBIM,
YrONOBHbIM U FPaXAaHCKMM 3aKOHOAaTeNbCTBOM Poccuiickon deaepaumn.



5.4. TlpuuvHeHne wMaTepuasnbHOro Yyulepba B npedenax, OnNpeaeneHHbIX
[EeACTBYIOWMM  TPYZAOBbIM U TPaXXAAHCKMM  3aKOHOAATe/IbCTBOM  POCCUIACKOIA
depepauun.

5.5. HeBbINonHeHNe 0653aHHOCTEN, MPefyCMOTPEHHbIX YCTaBOM YHUBEPCUTETA,
[EeACTBYIOLLMMM NPaBOBbIMM aKTaMun 1 AO/HKHOCTHOW MHCTPYKLVME.

5.6. lpoune HapyLleHus, npegycMoTpeHHble TK P®, B npouecce BbINOIHEHUA
CBOMX CNYXeBHbIX 0653aHHOCTEN.

5.7. HeHagnexallee obecreyeHne noXxapHoW 6e30MacHOCTM W BbINOHEHME
MPOTUBOMNOXAPHBLIX MEePONpPUATMIA BO BBEPEHHOM CTPYKTYPHOM MoApasfeneHnn 1
3aKpen/iIeHHbIX NOMELLIEHUSX.

5.8. HeucnonHeHne wnn HeHaanexawlee WCNOAHEHWe aHTUKOPPYMLMOHHBIX
MepOonpUATIIA

CornacoBaHo:

MpopekTop no yyebHoN paboTe K.A. NacaHoB
(nognucs)£o/rly

HayanbHuK YMY T.T. Tanrnéosa

['N. OPUCKOHCYNbT M.[. babaeB

.0. HavyanbHMKa oTAena Kaapos A.2. Maromegparvmosa
(nognuceb)

C HacTosLEen AOMKHOCTHOM

WHCTPYKLME 03HaKOMJIEH (a): / y T
(nognuce) (MHVUMWansI, amunns)
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