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1 OBUWAA XAPAKTEPUCTUKA PAEOYEI NMPOrPAMMBbI MPOM3BOACTBEHHOW

MPAKTUKN

1.1. O6nacTb NPUMEHEHNA NporpamMmel
lMpon3BoACTBEHHAA MpakTuka fAsnsetca 4vacTtbto ONMOTM MCC3 no cneyunanbHocTn 38.02.01

JKOHOMMUKA U Oyxrantepckuii y4yeT (Mo OTpacnsiM) B 4acTM OCBOEHMS OCHOBHOrO BuAa
npodeccuoHanbHOW AeaTenbHOCTU:

- BbinonHeHne pa6oT NO OAHOW WMAM HecKonbKMM npodeccuam paboyunx, AOMKHOCTAM
Cny>Xauux.

MpakTWKa HanpaBfeHa Ha (DOPMUpPOBaHWe Yy CTyAeHTa MPOMecCUOHanbHbIX KOMMETEHLNI,
nonyyeHne npPaKTUYECKOTro ONbiTa MO KaXAOMY W3 BUAOB NpoecCUMOHaNbHOW AeaTeNbHOCTH,
MOATOTOBKY K OCO3HAHHOMY U Yry6NEHHOMY U3YYeHUI OTAENbHbIX CMeunanbHbIX AUCLUNNH.

1.2. Llenn n nnaHupyemble pe3ynbTaTbl 0CBOEHUS NMPOU3BOACTBEHHONM Mpa KTUKMK
thopmupoBaHue y obydarowmxca NPakKTUYECKUX  YMeHuUin  (npuobpeTeHune
NPakTMYEeCKOro OMbiTa) B paMKaxX OCBOEHUS MNpogeccMoHanbHOro MoAayns o6pas3oBaTenbHOM
nporpamMmmMmbl Cl 10 No OCHOBHOMY BUAY AeATENbHOCTU W B cooTBeTcTBMM ¢ ®PTOC CI 10
- BbINO/IHEHME paboT no crneyunanbHOCTU, XapakKTepHbIX Ans Gyxrantepa

1.2.1. TlepeyeHb npodecCUOHaNbHbIX KOMMNETEHL NI

Koga MpogeccMoHanbHble KOMMOETEHL NN

MM. 01 JoKyMeHTMpPOBaHNE XO03ANCTBEHHbIX onepaunii N BegeHNe 6YXranTepckoro yyeta
aKTUBOB OpraHusauunmn

NnK 1.1 O6pabaTbiBaTb NepBUYHbIE ByXranTepckune
LOKYMEHTHI
MK 1.2. PaspabaTbiBaTb ¥ COrnacoBbiBaTb C PYKOBOACTBOM

opraHmusauuyu paboumnii nnaH cueTos
GyXranTepcKoro yyeta opraHusaunm

MK 1.3. MpoBOANTL YYET AEHEXHbIX CPeAcTB, ODOPMIATH
[leHeXXHble U KacCoBble JOKYMEHTHI
MK 1.4. dopmupoBaTbh ByxranTepckme NPoBOAKM MO YYeTy

aKTMBOB OpraHu3alun Ha OCHOBe pa6oyero naaHa
cueToB BYXranTepckoro yyerta

MM. 02 BegeHune 6yXranTepckoro yyeTa MCTOUHMKOB (DOPMMPOBAHUSA aKTUBOB, BbIMOMHEHUE
pa6oT Mo MHBEHTAPM3aLMM aKTMBOB M PUHAHCOBbIX 0683aTe/bCTB OpraHu3aLmm

IK 21 ®opmMnpoBaTh 6yxranTepckme NpPoBOAKM MO yueTy
WCTOYHMKOB aKTWBOB OpPraHn3alun Ha OCHOBE
pa6oyero njaHa c4eToB BYXranTepckoro ydeta
BbinonHAaTbL nopyyeHna pykoEoacTBa B cocTaBe
KOMUCCUU MO WHBEHTAPM3aLUM aKTMBOB B MeCTax
NX XpaHeHUs

MK 2.3 MpoBOANTbL NOAFOTOBKY K MHEEHTapu3auuu u
NPOBEpPKY AeiACTBUTEIbHOTO COOTBETCTBMUS
HaKTUUYECKUX [aHHbIX UHBEHTapU3aLun JaHHbIM
yueTta

MK 2.4. OTpaxaTb B 6yXranTepckux NpoBOAKax 3aueTt u
cnucaHve HegocTayu LEeHHOCTel (perynmpoBath
WHBEHTAPM3aLMOHHbIE Pa3HULbI) MO pe3ynbTatam



MK 2.5.

MK 2.6.

MK 2.7.

MHBEHTapm3ayum
MpoBOAMTL NpoLeAYypPbl MHBEHTapMU3aLum
(hMHaHCOBbIX 0643aTeNbCTB O3raHM3ayunmu
OcyuwecTBNATL C60p MHPOPMALUMN O
LeATeNbHOCTU 00bEKTA BHYTPEHHEr0 KOHTPOAA Mo
BbIMO/IHEHUIO TPeOOBaHWA NPaBOBOWA U
HOPMaTUBHOW 6a3bl M BHYTPEHHUX PErfameHTOB
BbiNONHATL KOHTPO/bHbIE MPOLEAYPbl U MX
LOKYMEHTMPOBAHUE, TOTOBUTL M 0DOPMANATH
3aBepllarolime matepuansl No pesynbraram
BHYTPEHHEr0 KOHTPOS

MM. 03 MpoBegeHNe pacHeToB € 6KOLXKETOM M BHEOHOAXKETHbIMU (POHZaMM

MK 3.1

MK 3.2.

MK 3.3.

MK 3.4.

NMM. 04 CocTaB/neHNe N UCNOJIb30BaHue

BA,

MK 4.1.

MK 4.2.

MK 4.3.

MNiK 4.4.

MK 4.5.
MK 4.6.

dopmupoBaTh byxrantepckue NpoBOAKN MO
HaYMCNEHUIO ¥ MEPeYNCIeHNI0 Hanoros u c6opos
B 6I0)KETbl Pas/iInyHbIX YPOBHEN

OthopmMNsATL NNaTeXxHble JOKYMEHTbI ANS
nepeyvncneHns HanoroBs n c60poB B GHOAXKET,
KOHTPONUPOBATb UX MPOXOXAEHUE MO pacyeTHO-
KaccoBbiM 6aHKOBCKUM OMEpPeHUsM
dopmMupoBaTh Byxrantepckume NpoBOAKM MO
HAYNCMEHNIO N MEPEUYNC/IEHNIO CTPax0oBbIX
B3HOCOB BO BHeO)KeTHble POHAbLI M HaNOroBble
opraHsbl

OdopmnaTb NaaTeXxHble LOKYMEHTbl Ha
nepevyuncreHne CTpaxoBbiX B3HOCOB BO
BHEOOAKETHbIe (DOHAbI U HANOTOBbIE OpPraHbl,
KOHTPONUPOBATb UX MPOXOXAEHMWE MO pacyeTHO-
KaccoBbiM 6aHKOBCKUM onepauusim

OyXrantepckon ((hoMHaAHCOBOW) OTYETHOCTMU
CocTaBieHMe U UCNONb30BaHMe GyXranTepckoi
(hMHAHCOBOM)OTUYETHOCTM

OTpaxaTb HapacTalwLWMM NTOFOM Ha cyeTax
6yXranTepcKoro yyeta MMyLLeCTBEHHOE U
(hMHAHCOBOE MOIOXEHME OpraHum3ayuu,
onpefenaTb pe3ynbTaTbl XO35WCTBEHHOW
[0eAaTeNbHOCTM 3a OTUYETHbLIN Nepuog

CocTaBnaTb YOpMbl Byxrantepckoin (puHaAHCOBOW)
OTYETHOCTU B YCTaHOBJ/IEHHbIE
3aKOHOAATEeNIbCTBOM CPOKM

CocTaBnatb (OTYETHbI) M HANOrOBbIEe AeKnapayunm
no Hanoram u cbopam B OHOKET, YUUTbIBASA
OTMEHEHHbIN eAuHbIli counanbHblii Hanor (ECH).
OTYeTbl MO CTPaxoBbIM B3HOCaM B
rocyfapcTBeHHble BHEOHOAXKETHbIe (DOHAbI, a
TakXe (PopMbl CTAaTUCTUUYECKON OTYETHOCTU B
YCTAaHOBNEHHbIE 3aKOHOAATENbCTBOM CPOKMU
MpoBOANTb KOHTPONb W aHaNn3 UHMopMauuu 06
aKTMBax U PUHAHCOBOM MONOXEHWUW OpraHusaumu,
ee NnnaTexecrnocobHOCTU U AOXOLHOCTH
MpuHMMaTL yyacTue B cocTaBNeHUMW BU3Hec-MnaHa
AHann3nmpoBaTb ()MHAHCOBO-X03ANCTBEHHYIO



[eATeNbHOCTb, OCYLLECTBNATL, aHaNus3
MHpOpMaLUKN.MONYYeHHOW B (04e NpoBeaeHUs
KOHTPONbHbIX MPOLefyp, BblA3NEHNE U OLEHKY
pucKoB

MK 4.7. MpoBOAWTL MOHUTOPUHT YCTpaHeHUs
MEHEIXXMEHTOM BbISBNEHHbIX HApYyLUEHUA,
HeJOCTaTKOB U PUCKOB

MM. 05 BbinonHeHue paboT Mo O4HOM UM HECKOIbKUM Mpodeccnam pabo UMx, JO/HKHOCTAM
cny»xaLmx
MK 5.1. MpuHUMAaTL K YUYETY NEPBUYHbLIE YUETHbIE
[JOKYMEHTbI 0 (PaKTax XO3S9MCTBEHHOMN XU3HU
3KOHOMWYECKOT0 CyO6beKTa
MK 5.2. [eHe)xHoe n3mepeHne 06BLEKTOB BYXranTepckoro
yyeTa M Tekylasa rpynnuposka pakTos
X03AMCTBEHHOMN XU3HN
MK 5.3. MToroeoe 0606LeHMe (haKTOB X03AACTBEHHO
XU3HU

1.2.2. B pesynbTaTe NPOXOXAeHWS NPOU3BOACTBEHHOW MPaKTUKM NO BUAY NPOGeCcCCMOHaNbHO
[EeATENbHOCTM 06yYaloLWMIAC [ONMKEH:

Bug gestenbHocTun - 5. BoinonHeHne paboT No O4HOW UAU HECKONbKUM MpOdec cusm pabouunx.
LOMKHOCTAM CNyXaLunx

NMeTb B cocTtaBneHun (opopmMaeHnmn) nepBnUUYHbLIX YYEeTHbIX LOKYMEHTOB;
npakTn4ecknn B npueme nepBUYHBLIX YUYETHbIX AOKYMEHTOB 0 (haKTaxX XO3SNCTBEHHON XU3HU
onbIT

3KOHOMMWYECKOT0 CYy6beKTa;

B BbISIBNEHUN CNy4YaeB HapyLlleHWs OTBETCTBEHHbIMU NULaMK rpagmka
[LOKYMeHTO060OpOTa 1 nopsagka npeacTtaBieHnsa B OyXranTepckyto cnyxoy
MEePBUYHbLIX YYETHbIX JOKYMEHTOB ¥ MHDOPMUPOBaHME 06 3TOM PYKOBOAMTENS
OyXranTepcKoi cny»xobl;

B npoBepke NepBUYHbLIX YUYETHbLIX JOKYMEHTOB B OTHOLIEHUMN (DOPMbI, MOMHOTHI
0(hOpMNEHNSA PEKBU3NTOB;

B cuctematmsayuym NepBUYHbLIX YUETHbIX JOKYMEHTOB TEKYLLEro OTYETHOro
nepuoga B COOTBETCTBUM C YUYETHOW NOMUTUKOIA;

B cocTaB/feHUN Ha OCHOBE MEPBUYHBIX YUYETHbIX JOKYMEHTOB CBOAHbLIX YUYETHbIX
OOKYMEHTOB;

B noArotoBke NMepBUYHbLIX YUYETHbIX JOKYMEHTOB ANS Mepejayn B apXuB;

B M3roToBAEHUM KOMUIA NEPBUYHBIX YUYETHbIX AOKYMEHTOB, B TOM YMC/E B
cayyae UX U3bATUA YNOMTHOMOYEHHbIMW OpraHaMn B COOTBETCTBUMN C
3aKOHOJaTeNnbLCTBOM Poccuitickoin depepauuu;

B obecneyeHUn gaHHbLIMW 415 NPOBELEHUA WHBEHTapM3aLum akTUBOB U
0643aTeNIbCTB 3KOHOMMYECKOro Cy6beKTa B COOTBETCTBMU C YUETHON NONNTUKONA
3KOHOMMWYECKOro Cy6bekTa;

B feHexXHOM n3mepeHUM 06bLEKTOB OYXrafTepcKoro yyera u oCcyLecTBAeHUN
COOTBETCTBYHOLWMNX BYXranTepcknx 3anncei;

B pernctpayun faHHbIX, COAEPXALLUXCA B MEPBUYHBIX YYETHbIX JOKYMEHTax, B
permcTpax 6yxranTepckoro yyeTa;

B oTpakeHMM B byXranTepCcKoM yuyeTe pe3y/bTaTOB MEpPeoLeHKM 00BLEKTOB
6yXranTepckoro yyeta, nepecyeta B py6,u BblpaXeHHON B MHOCTPaHHOI BantoTe
CTOMMOCTU aKTUBOB W 0653aTENbLCTB;



yMeTb

B cocTaBneHUM OTUYETHbIX KanbKynsLuii, KanbKynayuii ce6ecToumocTu
npogykuum (paboT, ycnyr), pacnpejefnieHM KOCBEHHbIX pPacXofoB, HAYUCEHUN
amopTn3aLun aKTUBOB B COOTBETCTBUMN C YYETHOW MOAUTUKON 3KOHOMUYECKOTO
CyObEKTa;

B conocTaBneHuMn pe3ynbTaTOB MHBEHTApPU3aLUUM C JaHHbIMU PErUCTPOB

6yXranTepcKoro yyeta v COCTaBNEHUMN CAUYNUTENbHbLIX BEAOMOCTEN;
B nogcuete B permuctpax 6yxranTepckoro yyeta MTOFOB M OCTATKOB MO CYeTam

CUHTETUYECKOTO U aHaIMTUYECKOrO y4yeTa, 3aKpbiTue 060pOTOB MO cyeTam
6yXranTepckoro y4yeTa,;

B KOHTpO/ie TOXAecTBa AaHHbIX aHAaNUTUYECKOro yyeTa o6opoTam ¥ ocTaTKam
Mo CYeTaM CMHTETMYECKOrO y4eTa;

B cocTaBneHnmn o60po0THO-CaNnbA0OBOA BEAOMOCTM W rMaBHOW KHUTK;

B nofroToBKe NosicCHeHWA, nogbope HEOOXOAUMbIX SJOKYMEHTOB A5 NPOBEAEHUs
BHYTPEHHEro KOHTPOSA, rocyapCTBEHHOI0 (MyHMUUUNANLHOTM0) (hMHAHCOBOTO
KOHTPONA, BHYTPEHHEr0 N BHELWHEr0 ayauTa, PeBn3nii, HaNoroBbIX W UHbIX
npoBepKax;

B npepocTtaBneHnn perucTpoB 6yxranTepckoro yyeta gns UX U3bATUA
YMNO/IHOMOYEHHbIMW OpraHamMmu B COOTBETCTBUU C 3aKOHOJATE/NIbCTBOM
Poccuiickoit ®epepayuu;

B cuctemaTumsayum 1 KOMNAEKTOBaHUM PerncTpoB GyXranTepckoro yyeta 3a
OTYeTHbIN nepuoga;

B nepefaye permcTpoB 6yxranTepckoro yyeTa B apXuB;

B n3rotoBneHUn v npefoctaBfieHUy no TpeboBaHUO YNOJHOMOYEHHbLIX OPraHoB
KOMWUIA perncTpoB ByXranTepckoro y4yeTa,

B oTpaxkeHWn B ByXranTepCKOM Y4yeTe BbISIBEHHbIX PACXOXAEHUA MeXAay
(haKTMYEeCKMM Hannmymem 06bEKTOB U AaHHbIMWU PErncTpoB 6yXranTepckoro
yuerta.

COCTaBNATb (O(*)OpM!'IFITb) nepBuUYHbLIE YYETHbLIE AOKYMEHTbLI, B TOM 4YuUcCne
3NIEKTPOHHbIE AOKYMEHTHI;

OCYLWECTBNATE KOMNNEKCHYK MNPOBEPKY MEPBUYHbIX YUHETHbIX AOKYMEHTOB;
MNo/1Ib30BaTbCA KOMMBKOTEPHLIMKU NporpaMmmamMmmn anga BegeHUs 6yXFaJ‘ITepCKOFO
yyeTa, MHPOPMAaLNOHHBIMW U CNPaBOYHO-NMPaBOBbLIMU CUCTEMAMMN, OPTTEXHUKOIA;
obecrneymBaTb COXPaHHOCTb NEPBUYHbLIX YYETHbIX OKYMEHTOB A0 nepefnavyn nx B
apXxuB;

BECTU per ncTpauuto n HakonjaeHne gaHHbIX MOCPeACTBOM petoriHow 3anncu, rno
I'IpOCTOI7I CuUcTeme;

NPUMEHATb NpaBuia CTOMMOCTHOTO NU3MepeHUs 06bEKTOB ByXranTepckoro
y4eTa, cnocobbl HaYNCNeHns aMopTu3aynn, NPpUHATbIE B yLIeTHOVI NONNTUKe
3KOHOMMYECKOT0 CyObeKTa;

COCTaBNATb 6yxranTepCK|/|e 3anncn B COOTBETCTBUN C pa60'~||/||V| nnaHoOM CYeETOB
9KOHOMMWYECKOT0 CYyObeKTa;

NPUMEHATb METOAbl KanbKynnupoBaHuUsa cebecTommocTu npoaykumm (pabor,
YCNyr), COCTaBAATb OTYETHbIE Ka/bKynAaLUM, NMPOM3BOLUTL pacyeThbl 3apaboTHOM
nnaTthbl, NocoOuin U UHbIX BbINAAT pa60THI/IKaM 3KOHOMWM4YECKOTOo Cy6'beKTa;
NCYUNCNATb py6!’IEBbII7I 3KBUBAIEHT Bblpa)i(EHHOIz B I/IHOCTpaHHOI\/'I BankTe
CTOMMOCTN aKTWUBOB U O6H3&TEI‘IbCTB;

No0/1b30BaTbCA KOMNbHOTEPHbLIMKU NporpaMmmammn anda seneHUA 6yXFaI'ITepCKOFO
y4eTa, I/IH(*)OpMaU'I/IOHHbIMVI ncnpaBovyHo-NpaBoBbIMN CUCTEMAMMU, OprTEXHI/IKOVI;
CONoCTaBNATb AaHHbIE aHA/IUTUYECKOTIO y4yeTa C o6op0Ta|v||/| n octatkaMmmn no



3HaTb

cyeTaM CUMHTETMYECKOro y4yeTa Ha MOCNeAHUIA KaneHAapHbIA feHb KaXaoro
MecsLa;

rOTOBMTb CNpPaBKW, OTBETbI Ha 3amMpocChl, CoAepXallyne NH(hopMaLmto,
(hopMUpyemMyto B cucTeMe GyXranTepckoro yueTa;

Mo/ib30BaTbCsA KOMMbIOTEPHBLIMW MpPOrpaMmMaMun Ans BefleHUs 6yXranTepckoro
yyeTa, MH(OPMaLMOHHBIMW 1 CMPABOYHO-MPABOBLIMI CUCTEMAMMU, OPTTEXHUKO;
obecneymBaTb COXPAHHOCTb PErncTPOB GYXranTepcKkoro yyeta Ao nepejayn ux B
apXmB:

NCNpaBnATb OWMNGOKKW, AONYLEHHbIE NPW BEAEHUN BYXranTepckoro yyeTa, B
COOTBETCTBMM C YCTAHOB/NEHHbIMMW MpaBuUaaMu.

3aKoHoAaTenbCcTBa Poccuiickoih degepaunn o 6yxranTepckom yuyeTe, apXMBHOM
nene;

B npakTuke npumeHeHuUs 3aKoHoAaTenbcTBa Poccuiickoii ®epepalum no
BOMpocam O(OpPM/IEHNS MEePBUYHBIX YUYETHbIX LOKYMEHTOB;

BHYTPEHHUX OpPraHM3alOHHO-PaCcMNoPAANTENbHbLIX JOKYMEHTOB
39KOHOMMYECKOro cy6beKTa, pernaMeHTMpYoWmnX nopsaoK cocTaBneHus,
XpaHeHMs 1 nepefayn B apXmB NePBUYHBIX YUYETHbIX LOKYMEHTOB;

nopsiika cocTaBNeHNS CBOAHbIX YYETHbIX JOKYMEHTOB B LiefAX OCYLLeCTBAEHUS
KOHTPONA M ynopsgoueHns 06paboTKM AaHHbIX 0 aKTaX XC3SNCTBEHHONA
XKUSHW;

KOMMbIOTEPHbIX MPOrpaMM ANs BeAeHUs GYXranTepcKoro yyeta;
3aKoHogaTenbCcTBa Poccuiickoit degepaunn o 6yxranTepckom yuyeTe, Hanorax u

cbopax, counmanbHOM M MEAULMHCKOM CTpaxoBaHWUW, MEHCMOHHOM 0b6ecneyeHunn,
rpaxkgaHckoe, TPYA0BOe, TAMOXXEHHOe 3aKOHOAaTeNbCTBO Poccuiickoi
depepaumn;

NPakTUKN NPUMEHEHUNS 3aKOHOAaTeNbCTBa Poccuitickoih degepauunmn no
BOMpPOCAM AEHEXHOro M3MepeHMs 00bEKTOB GYXranTepcKoro y4era;
METOAO0B KanbKynupoBaHUsa cebecTouMocTn NpoayKumm (pabot, ycnyr);
METO/[OB y4yeTa 3aTpar npogykuum (paboT, ycnyr);

BHYTPEHHUX OPraHM3aUuUOHHO-PacNoOpPAAUTENbHbIX AOKYMEHTOB
3KOHOMMWYECKOTO CyObeKTa, pernamMeHTUpYyLWnX CTOMMOCTHOE N3MepeHmne
06bLEKTOB 6YXranTepCcKoro yuyeta, a Takxke onnaty rpyga;

3KOHOMMWKWN ¥ OpraHusauum npou3BoACcTBa U yNpaBneHWs B SKOHOMUYECKOM
cyb6bekTe;

KOMMbIOTEPHbLIX MPOrpaMM Ans BeAeHus GYXranTepcKoro yyera;
3aKoHofaTenbCTBa Poccuiickoit degepaunn o GyxranTepckom yuyeTe, Haiorax u

cbopax, apXxvBHOM fgene, counanbHOM U MeANLUNHCKOM CTPax0oBaHUMN,
NMEHCMOHHOM 00eCreyYeHNN, XPaHEHNN W N3bATUN PETUCTPOB BYXranTepcKoro
yuyeTa, rpaxgaHCKoro, TpyAoBOro, TaMOXEHHOro 3aKoHoAaTenbcTBa Poccuiickoi
depnepaumnu;

NPaKTUKN NPUMEHEHMNS 3aKOHOAATeNbCTBa Poccuiickoin degepaumnm no
OYyXranTepcKkoMy yueTy;

BHYTPEHHUX OpraHM3aLMoOHHO-PacnopsAANTENbHbIX JOKYMEHTOB
3KOHOMMYECKOr0 CyObeKTa, PernaMeHTUPYHOLWMUX 0COBEHHOCTM TPYNNUPOBKM
NHoOpMaLMK, CofepXKalencs B MEPBUYHbIX YUETHbIX JOKYMEHTAX, XpPaHEHUN
[OKYMEHTOB W 3aWNTbl MHDOPMALNMN B IKOHOMUYECKOM CYOBHEKTE;
3KOHOMMWKKN 1 opraHu3auun npousBoACTBa M yNpaBieHUs B 3KOHOMUYECKOM
cy6bekTe;



KOMMNbKOTEPHBIX NMporpamMm And BeAeHUA 6yxranTepCKoro'yqu&

1.3. Ko/in4ecTBO 4acoB, 0OTBOAMMOE HAa OCBOEHMe padoyeli NporpaMmMbl NPOU3BOACTBEHHO

NMPaKTUKMN

Bcero - 72 vaca,

B TOM 4uCne:

- B paMkax ocBoeHusa MNM.05 - 36 uvac.

- B pamkax ocsoeHus MAK. 05.01 - BbinonHeHue paboT no npodgeccun "Kaccup'- 36 yac.



2. CTPYKTYPA N COOAEP>XXAHWE MPON3BOACTBEHHOW MPAKTUKW

2.1. CTpyKTypa Npon3BOACTBEHHOI MPaKTUKKN

Kogabl

npocgeccu

OHafNbHbIX
nobumnx
KomneTen

LniA

MK

MK 1.2.
NnK 1.3
MK 1.4
MnK 2.1.
MK 2.2.
MnK 2.3.
MK 2.4.
MK 2.5.
MK 2.6.
NnK 2.7.
MK 3.1.
MK 3.2.
MK 3.3.
MK 3.4.
MK 4.1.
MK 4.2.
MK 4.3.
MK 4.4.
MK 4.5.

MK 4.6.

MK 4.7.
MK 5.1.
MK 5.2.
MK 5.3.

Kopg un
HauMeHOBaHMWe
npogeccuoHans
HbIX Mogynei

2
MM. 05
BbinonHeHue
paboT No oAHOIA
nnu
HECKO/IbKUM
npoeccusam
pabounx,
LO/MKHOCTAM
cnyxatmx

M/K. 05. 01.

O61beMm
Harpysku.
yac.

72

Bugbl pa6bot

O3HaKOMWUTBLCA C BHYTPUMUPMEHHBLIMU MONOXKEHUSMU OpraHusauum o
BeAEeHMMN KacCOBbIX Onepawuii.

O3HaKOMUTLCA C [AO/MKHOCTHOW WHCTPyKUMeldi kaccupa (6yxrantepa-
Kaccumpa).

O3HaKOMUTLCA C COAEpXaHWeM [OroBOpa O MOJIHON WHAUBMAYANbLHON
OTBETCTBEHHOCTM Kaccupa (6yxrantepa-kaccupa).

O3HakomuTbCa C lMpukazom pykoBoauTens 06 YCTAHOBAEHHOM /JUMMUTE
ocTaTKa AeHeXHOW HaNMYHOCTM B Kacce opraHusayuu.

O3HaKOMWUTbLCS C CTPYKTYpPOI onepaLnmoHHOW Kaccbl B OpraHusayuu.
O3HakKOMWUTLCA C TEXHUYECKMM OCHalleHUeM MOMELLEeHUA  KaccChbl
opraHusaummn-6asbl  NPakTUKW, MNPOBECTW aHaiM3 Ha COOTBETCTBUE
npeAbsaBASeMbIM TPeb0oBaHUAM.

BbisBUTL (PaKTOpbl, ONpefenslwWwmne YpoBeHb HALEXHOCTU OXpPaHbl
nomeLLeHNa Kaccbl opraHusayum-6asbl NpakTUKK.

O3HakOMUTbCA C NPakTUKOW COBEPLUEHUA MPUXOLHbLIX W PacXOfHbIX
KacCOBbIX OMepauuii B OpraHm3aLuu.

N3yunTb NopsAfoK 3ano/iHEHWS NMEPBUYHBIX OYXranTepCKMX LOKYMEHTOB
Ha O6yMaXHom HocuTene u (MAn) B BUAE 31EKTPOHHOIO JOKYMEHTa,
NOAMUCAHHOTO 3/IEKTPOHHON MOANUCHIO.

MpoBepsATb  HanMuMe B  MNEPBUYHBbIX OYXranTepckMx  [OKYMeHTax
ob6a3aTenbHbIX  PEKBM3UTOB B  COOTBETCTBMM C  TpeboBaHMAMM
[eiCTBYIOLLEr0 3aKOHOAATENbCTBA

MpoBoanuTb  (OpManbHYH  MPOBEPKY [AOKYMEHTOB, MNpOBepKy no
CyLLecTBY, apuMETUYECKYH MPOBEPKY.

BbiaBNATL  OWMOGKM B MEPBMYHBIX  OYXranTepCckmMx  [JOKYMeHTax.

HavmeHoBaHMe TeMm
NPON3BOACTBEHHOIA
NPaKTUKK

5
Tema 1.1
OpraHusayus
KaccoBoW paboTbl Ha
npeanpuaTUn

Tema 1.2
Mopagok npvema,
akraaym HallMYHbIX

[LEHEer v oopmMneHmns

KacCOBbIX

LOKYMEHTOB

KonunyectBo
yacoB Nno
Temam

10



COCTaB/IEHHbIX B OpraHu3auumn-6ase nNpakTUKK.

11poaHanu3npoBaTb MOPALOK OGOPMAEHUS W BeAEHUS KAacCOBOW KHUMU
(bopma KO-4). xypHana Kaccupa-onepaumoHmMcra. KaccoBoro XypHana B
opraHusayum.

MpoBepnTb MNPaBWUIbHOCTb TAKCMPOBKM U KOHTUPOBKM MEPBUYHbBIX
OyXxranTepckux AOKYMeHTOB MO Kacce.

O3HaKOMUTbCA C OpraHusaluein JOKyMeHTO060poTa B opraHusaynmn-6ase
NpaKTUKMN.

N3yunTb NopsafoK chadyv JOKYMEHTOB OpraHmM3auun B NOCTOSHHbIN apXuB
Mo MCTEYEHMMN YCTAHOBJIEHHOIO0 CPOKa XpPaHeHMsA NO HOMeHKNaType gen.
O3HaKOMWUTbCS C MOPAAKOM  3aMOJIHEHWS Y4YeTHbIX PErucTpoB B
COOTBETCTBUM C (OpPMOI OGyXranTepckoro ydyeta, MNPUMEHAEMON B
opraHmsauun-6ase npakTUKM.

O3HakOMWUTLCH C MNOPSALKOM nepefayvyn [eHEeXHOW HanMYHOCTM  Ha
6aHKOBCKMEe cyeTa B OpraHmsauum-6asze npakTUKW: C UCMOJSIb30BAHNEM
nnm 6e3 NCNoNbL30BaHUA YCAYT MHKaccauuu.

MpoaHanu3npoBaTtb MNOPSAJOK  MNOATOTOBKWM  HANMYHbIX  feHer An4
MHKaccauum B  OpraHusauum-6ase  npakTUKM  Ha  COOTBETCTBME
[eACTBYHOLEMY 3aKOHO4ATeNbCTBY.

MpoBepnTb MPaBUIbHOCTb OhOPMIEHNS AOKYMEHTOB, CONMPOBOX AL NX
MHKaCcCcaTopCKYyH CYMKY: AOBEPEHHOCTD, HaKnagHyto,
NpenpoBOANTENbHYH BEAOMOCTb.

PaccmoTpeTb NOpAjOK ONAOMOMPOBAHUA  WHKACCATOPCKOW  CYMKM,
nepejaynm MHKACcCaTOPCKOW CYMKMU Ha MpakTUKe.

M3yunTb npoueaypy 3anofiHEHUS W Mepedayn AEHEXHOro 4yeka Kaccupy
(byxrantepy-kKaccupy). nepecyeta u ONpMXoA0BaHNA HalMYHbIX U3 6aHKa
Ha MpakTuKe.

N3yunTb MeTOAONOTUID OpraHu3aunm W BefEHH  wada  ixavcuobiA
onepaynii, 4eHeXHbIX AOKYMEHTOB W MepeBOAOB B MyTV B OpraHu3alum.
N3yunTb MeTOLONOTMIO OpraHuM3aunm W BefeHUs YyuyeTa [EeHEXHbIX
CPEACTB Ha PacyeTHbIX U CMeynanbHbIX CYeTax B OpraHm3aymm.

BbiiBUTb 0COGEHHOCTM Yy4yeTa KacCOBbIX OMepauuii B MHOCTPaHHOI
Ba/t0Te U onepayuii No BaNOTHbIM CYeTaM B OpraHM3auum.

N3yunTb METOAO0NOrUI0 OpraHmn3aynun n BeaeHUs yyeta LEeHHbIX Gymar u
6NaHKOB CTPOroil OTYETHOCTM B OpraHusaLum.

lema 1.3.
MpaBuna xpaHeHuUq,
NMepeBo3Kn U
MHKaccauum
HaNUYHbIX AEHer

Tema 1.4.
YUeT feHeXHbIX
CpPeAcTB, LEeHHbIX
6ymar n 6n1aHKOB

CTPOroi OTYETHOCTU

1Y)



MpoBecTtun Bbl60p0LIHbIﬁ aHaMn3 feHeXHbIX W KaCCOBbIX AOOKYMEHTOB,
KacCOBOW KHWUIM M 0T4yeTa Kaccupa B opraHM3aL|,|/||/|—6a3e NMPaKTUKN.

MpoaHanu3npoBaTb nopsaokK BbISIBNEHNS COMHUTENbHbIX,
HENNaTeXecrnoco6HbIX, BETXMX [EHEeXHbIX 3HAKOB B OpraHu3aluu-6ase
MPaKTUKMU.

N3yunTb nopsfoK OQOPMNEHUS COMHUTENbHbLIX [AEHEXHbIX 3HaKOB,
06Hapy>XeHHbIX MpW NpueMe OT K/MEHTa Ha MPakTUKe.

N3yunTb nopsafok o0GOopMeHMA HennaTeXHbIX [eHeXHbIX 3HAaKoB,
06Hapy>XeHHbIX MpPX NpUemMe OT KJIMEHTOB Ha NpPaKTUKe.

M3yunTb MOpPAfOK CHAYM  COMHW FefibHbIX  [EHEeXHbIX 3HAaKOB B
TeppuTOopmnanbHoe yupexgeHme banka Poccun.

N3yynTb 0CO6EHHOCTU NO OPOPMIIEHUIO W cfavye B OpraHbl BHYTPEHHUX
[efn feHeXHbIX 3HAKOB, UMEILMX NMPU3HaKN NoSLeNKu.
IMRoA HaAUFoBaTh (PMH3.HCOBO-XO3AWCTBCHHYIO
opraHusaumn-6a3bl  MNpakTUKW  Ha npegMetr  o06A3aTeflbHOro WK
Heo6sA3aTeNbHOr0  UCMO/Ib30BAHUA  KOHTPOJ/IbHO-KAaCCOBbIX MAalWH U
cobnogeHne opraHnsaluein TpeboBaHniA, NpeabABAAEMbIX K KOHTPOJIbHO-
KacCoBOW TEXHUKe.

BbisBUTb HannyMe KOHTPOSIbHO-KACCOBOW TeXHUKW B opraHusauunun-t6ase
NPaKTUKW, YTOUYHUTb MapKy ucnonb3yembix KKM, o03HakoMuTbCH C
MHCTPYKLMER MO UX 3KCnayaTauuu.

N3y4nTb OCHOBHbIE COCTaBHblIe YAaCTW KOHTPO/IbHO-KACCOBbIX MalWH Mo
TEXHUYECKOW JOKYMEHTaLMN.

N3yunTb nepeveHb onepaunil, BbIMNOHAEMbIX KOHTPOJIbHO-KacCOBbIMU
MalmMHaM, a TakKXe OnepayuoHHO-MporpaMmMupyemMblie pPexnmbl U
TeXHUYECKNE BO3MOXHOCTH.

O3HaKOMWTbLCA Ha NpakTMKe ¢ paboToil Kaccupa B TEYEHUE CMEHbI.
N3yunTb Ha NpakTWKe opraHusaumuio n 0co6eHHOCTU paboTbl C AEHEXHOM
HaNMYHOCTLIO MPU UCMOMIb30BAHUM TEMMOKACC.

N3yunTb Ha NpakTUKe OpraHun3auunto u 0Co6eHHOCTM paboTbl C AeHEXHON
Ha/MMYHOCTBLIO MPU UCMNOMb30BAHNU 3NIEKTPOHHbLIX KacCUpOB.
O3HaKOMWUTbLCA C MOPALKOM YCTpaHeHWs HeucrnpaBHOCTeA npu paboTe ¢
KKT B opraHusauuun-6ase npakTuku.

Tema 1.5.
1lopsagok paboThbl ¢
COMHUTENbHbIMUA,

HennaTeXHbIMu
LEHeXHbIMU 3HaKamu
N fEeHEeXHbIMU
3HaKamu, UMerLWwumu
NpU3HaKM NoAAeNnKu

KoHTponbHoO-
KaccoBasf TexHuMKa u
Apyruve sup
KaccoBoro
obopyaoBaHus

10



O3HaKOMWUTbCS C MNpUKasamMn pyKOBOAMTENA O CO3[4aHWW MNOCTOAHHO
[eACTBYIOLLEA MHBEHTAPU3ALMOHHON KOMUCCUN.

MpoaHanusmpoBaTb NOPALOK W CPOKU MNPOBEAEHUS PEBU3UM KacChbl B
opraHusayumn-6ase NpakTUKN.

YuyacTBOBaTb B WHBEHTapuM3auuu KacCbl U APYrux LEHHOCTER,
XPaHsLUXCs B Kacce.

N3yunTb NOpAaAoK JOKYMEHTanbHOro OhOpPMAEHNS U yyeTa pe3ynbTaToB
MHBEHTApM3aLUmnmn Ha NpakTuke

BbisBUTb HanuuMe akTOB WHBEHTapu3auuu no pesynbratam pPEeBU3MK
OEHEXHbIX CPeACTB M AEHEXHbIX [AOKYMEHTOB (MOYTOBbIX Mapok),
03HaKOMMUTbCS C BUAAMM OTBETCTBEHHOCTM Kaccupa (pyKoBoguTens
opraHu3ayunun) 3a HapyweHne KacCoOBON AUCLUM/NHBI.

Tema 1.7
PeBun3na Kaccbl n
KOHTPO/Ib Haj
cobnofeHnem
KaccoBoi
ANCLUNNNHDI

BCEIo

10

72



2.2 TemaTM4yecKWii NnaH 1 cofep>kaHe NPON3BOACTBEHHOM NPaKTUKM

MpodeccnoHanbHble
MOLYN n
MeXAucunnanHapHble
KypCbl, TeMbI

1

CojepxXaHue nNpakTUKu

2

MM.05 BbinonHeHne paboT No OAHOW UM HECKONBbKUM npogeccnam padboymx,

LAOJIKHOCTSIM CyXalnux

MAK. 05. 01 BbinosiHeHue paboT no npoeccun "Kaccup'

Tema 1.1.
OpraHusauusa
KaccoBoil paboTbl Ha
npeanpuaTun

Tema 1.2.
1lopapok npuema,
Bbl4ayn HaNYHbIX

fAeHer n oopmneHns
KacCOBbIX LJOKYMEHTOB

O3HaKOMMUTbCA c BHYTPUUPMEHHBIMY NOMOXEHNAMU
opraHu3auuy 0 Be4eHWM KacCOBbIX OMepaLnii.

O3HAaKOMUTbCS  C  [AOMKHOCTHOW  WHCTPYKUMEA  Kaccupa
(6yxrantepa-kaccupa).

O3HaKOMUTbCA  C  COAEpXaHWemM  [Jorosopa O  MOJIHOWA
WHAUBMAYaANbHON  OTBETCTBEHHOCTM  Kaccupa (Byxrantepa-
Kaccupa).

O3HakoMuTbCs ¢ lprKa3oM pykoBoauTens 06 YCTaHOBAEHHOM
NMMUTE OCTaTKa JEHEXHON HaMMYHOCTU B Kacce opraHusauunu.
O3HaKOMUTbLCA C CTPYKTYpOil  OMepaLyMoOHHOW  KacCbl B

opraHusauuu.
O3HaKOMUTLCA C TEXHUYECKUM OCHALLEHMEM MOMELLEHNS KacChbl
opraHusauun-6assl MPaKTUKMU. npoBecTy aHanm3 Ha

COOTBETCTBUE MpeAbsABAAeMbIM TPeOOBAHUAM.

BbisBUTL  (hakTOpbl, OMpefensiowmne YPOBEHb HAAEXHOCTU
OXpaHbl NOMELLEHUSA KacCbl opraHn3annm-6asbl NpakTUKU.
O3HaKOMWUTbC C NPaKTUKOW COBEPLUEHUA MPUXOLHLIX U
pacxofHbIX KacCOoBbIX OMepauuii B OpraHmsauuu.

N3yunTb nNOpPAfOK 3amnofIHEHUA MNEepPBUYHBLIX ByXrantepckmx
AOKYMEHTOB Ha 6ymMaxHoOM Hocutene wu (Mam) B BuUfAe
3N1eKTPOHHOTO  JOKYMEHTAa, NOAMWCAHHOTO  3/1EKTPOHHON
noAnuchHo.

MpoBepATb HalMuyMe B NMEPBUYHbLIX OYXranTePCKUX AOKYMeHTax
0653aTeflbHbIX PEKBU3UTOB B COOTBETCTBMU C TpebGoBaHUAMMU
JelicTBYIOLWEro 3aKoHoAaTeNbCTBA.

MpoBoAuTL (hOopManbHY NPOBEPKY AOKYMEHTOB, MPOBEPKY MO
CYLLEeCTBY, apupMeTMUYECKY MPOBEPKY.

BbifBNATL OWKMOKU B NEPBUYHBLIX OYXranTepCKUX [AOKYMEHTax,
COCTaB/IEHHbIX B OpraHusaumun-6ase NpakTUKN.
MpoaHann3mpoBaTb NOPAAOK OOPMIEHUS U BefeHUS KacCOBOIA
KHurn  (popma KO-4), >KypHana Kaccupa-onepaunmoHuUCTa.
KacCOBOr0 XypHana B opraHusauuu.

MpoBepuTb  MNPaBW/IbHOCTb  TaKCMPOBKUM U KOHTUPOBKMU
NepBUYHbLIX BYXTranTepcKuUX LOKYMEHTOB MO Kacce.
O3HakoOMWUTbCS  C  OpraHmsauuein  AOKyMeHToob6opoTa B
opraHusayum-6ase NpakTUKMK.

M3yunTb  nNOpsAfoOK chaynm  JOKYMEHTOB  opraHusauum B
MOCTOSHHBIA apXMB MO WUCTEYEHMM YCTAHOB/IEHHOIO CpOKa
XpaHeHWs Mo HOMEeHKNaType gen.

O3HaKOMUTbLCA C MOPALKOM 3amnoOfIHEHUSA Y4YeTHbIX PerucTpos B
COOTBETCTBUM C (HOPMOIA ByXranTepcKoro y4yeta, NpPUMeHSIEMONA
B OpraHm3anun-6ase npakTUKM.

Ob6bem
yacoB

72

10

12



Tema 1.3
MpaBuna XpaHeHUs
nepeBo3KN U
MHKaccauum HannyHbIX
LeHer

Tema 1.4.

YyeT feHexXHbIX
CPeAcCTB, LUeHHbIX bymar
M 6NaHKOB CTPOroW
OTYETHOCTU

Tema 1.5.
11lopsgok paboThl €
COMHUTENbHbIMY,

HennaTeXHbIMU
LEHEXHbIMWU 3HaKamu |
NEHEXHBIMU 3HAKaMMU,
UMEKWUMIN NPU3HAKN

noaaenku

Tema 1.6.
KOHTpO/bHO-KaccoBas
TEXHUKA W gpyrue
BUAbl KaccoBoOro
o6opyaoBaHus

O3HaKOMWUTLCA C MOPSAAKOM Nepejayn feHeXHON HAaNMUYHOCTU Ha
6aHKOBCKME cyeTa B  oOpraHusauummn-6ase  npakTuku: ¢
Mcnonb3oBaHMeM WUAM 6e3 UCNOoMb30BaHWUA YCNyr MHKaccaumum.
MpoaHann3npoBaTb MOPAAOK MOATOTOBKU HalMYHbIX fLeHer Ans
MHKaccauunm B opraHu3auumn-6ase nNpakTUKM Ha COOTBETCTBME
JeiicTBYOLWEMY 3aKOHOAATeNbCTBY.

MpoBepuTh NpPaBUIbLHOCTb ohopMneHus [LLOKYMEHTOB
CONPOBOXAAMOLWMNX MHKACCATOPCKYD CYMKY: [OBEPEHHOCTb,
Hak/afiHyt0, NPenpoBOAUTENIbHYIO BELOMOCTb.

PaccmoTpeTb  NOpPsAAOK  OMNJAOMOGUPOBaHUS  MHKAaccaTOPCKOIA
CYMKM, Mepefayn MHKacCaTOPCKOM CYMKWU Ha MpaKTUKe.

N3yunTb npouesypy 3anofiHEHWA W Nepefayn AeHEeXHOro 4yeka
Kaccupy (byxrantepy-kaccupy), nepecyeta W OMpPUXO0[0BaHUA
Ha/IMUHbIX 13 6aHKa Ha NpakTuKe.

M3yunTb MeTofoNoruvi  opraHu3auum 1 BefeHUs  yueTa
KaccoBbIX ornepaunit, LeHeXHbIX [LOKYMEHTOB W MNepeBOjOB B
nyTU B OpraHu3auum.

M3yunTb MeToLOoNOoruMi0  opraHuMsauum W BefeHus  yuyeTa
[LEeHEeXHbIX CpPeACcTB Ha pacyeTHbIX W CreuuanbHbIX cyeTax B
opraHusawmm.

BbisBUTbL ~ OCOBEHHOCTM  y4yeTa  KacCOBbIX  onepauuii B
MHOCTPaHHOW BanTe W onepauuii Mo BajlOTHbLIM cyeTaM B
opraHusayum.

N3yynTb MEeTOoLO/IONNI0 OpraHusauun n BefeHUs yyeTa LEeHHbIX
6ymar u 61aHKOB CTPOroil OTYETHOCTM B OpraHu3aLmm.

MpoBecTM BbIGOPOYHbLIA  aHaNM3 [LEHEXHbIX U  KacCOBbIX
LOKYMEHTOB, KacCOBO KHWUIM M OTYeTa Kaccupa B OpraHum3anuu-
6a3ze npakTUKW.

MpoaHanu3npoBaTb  MOPALOK  BbIABJEHUSA  COMHUTENbHBIX,
HennaTeXecnocooHbIX. BETXMX LEeHeXHbIX 3HaKOB B
opraHmsaummn-6ase NpakTUKN.

M3yunTb nopsajokK O¢OpPMIEHUA COMHUTENbHLIX [eHEXHbIX
3HaKOB, 0OHAPYXEHHbIX MpU Npueme OT KIMEHTA Ha NPaKTUKe.
M3yunTb nopsgoK OPOpPMIEHUA  HenfaTeXHbIX [LeHEeXHbIX
3HaKOB, OOHAPYXEHHbIX NpU fMpreme OT KJIMEHTOB Ha NpakKTUKe.
N3yunTb NopsfoK cAaynm COMHUTENbHbIX AEeHeXHbI?; 3HAaKOB B
TeppuTopuanbHoe yupexaeHue baHka Poccun

N3yuntb 0CO6EHHOCTM N0 O(OPMIEHUK W Cchavye B OpraHbl
BHYTPEHHUX [eN [eHEeXHbIX 3HAKOB, WMEKLWNX MNPU3HAKK
NoALENKMN.

MpoaHann3mpoBatb (UHAHCOBO-XO3ANCTBEHHYI [eATENbHOCTb
opraHmsauumn-6asbl NpakTUKW Ha npefmeT 06A3aTeNbHOro WAu
Heob653aTeNlbHOrO MCNonbL30BaHMA KOHTPO/IbHO-KacCOBbIX
MallWH n cobnoaeHne opraHusauuei TpeboBaHWuiA,
NpeabABASEMbIX K KOHTPO/IbHO-KACCOBOW TEXHUKe.

BbiaBuTh Hanmuue KOHTPOJIbHO-KaccoBOi TEXHUKN B
opraHu3auunun-6ase nNpakTMKM, YTOUHUTb MAPKy WCMNOMb3YeMbIX
KKM. 03HaKOMUTbLCA C MHCTPYKLMEH NO MX 3KCnayaTauuu.
N3yunTb OCHOBHblE COCTaBHblE 4YaCTU KOHTPO/bHO-KAaCCOBbIX
MallWH N0 TEXHWYECKON AOKYMEHTaLuK.

M3yunTb nepeyeHb oOMepauunii, BbIMOMHAEMbIX KOHTPOJbHO-
KaccoBbIMU MallMHamu, a TakKxe onepayuoHHO-
nporpaMMupyemMble PeXxXnMMbl U TEXHUYECKME BO3IMOXHOCTHU

O3HaKOMWUTbCA Ha MNpakTUKe C paboToli Kaccupa B TeuyeHwue
CMEHBbI.

10

10

10

10



Tema 1.7.

PeBu 3ua Kaccobl 1
KOHTPO/Ib Haf
cobntofeHnem

KaccoBOl AWUCLMWMAUHBI

M3yunTb Ha NpakTWKe opraHusauunto U oco6eHHOCTU paboTbl C
[LEHEXHO HaJIMYHOCTbI NPY MCNOb30BaHUM TeMMoKacc.
N3yunTb Ha npakTuke opraHuMsauuto M 0CO6eHHOCTU paboTbl C
OEHEXHOW HaAMYHOCTb0 MpPU  UCNOMb30BAHUM  3MEKTPOHHbIX
KacCupoB.

O3HaKOMUTbCS C MOPSAKOM YCTPaHeHMs HeUcnpaBHOCTER npu
pa6oTe ¢ KKT B opraHusayum-6ase npakTuku.

O3HaKOMUTbLCA C MpuKasaMum pyKOBOAMTENds O CO34aHuWK
NOCTOSIHHO AeCTBYHOLLE UHBEHTAPU3ALNOHHOW KOMKUCCUMN.
MpoaHanu3MpoBaTb MNOPSLOK W CPOKW MPOBEAEHUA PEBU3UU
Kaccbl B OpraHu3aunmn-6ase npakTuku.

YyacTBOBaTb B WHBEHTapu3aLuW KacCbl W APYrUX LEHHOCTEN,
XpaHsAWmxeca B Kacce.

N3yunTb nopsAgoK [LOKYMEHTasbHOr0 OQOpMIeHNs UM yyeTa
pe3ynbTaTOB MHBEHTapM3aLUmM Ha NPaKkTUKE.

BbisBUTb HannuMe akTOB WHBEHTapuMsauum no pesynbTatam
peBM3UN  [EHEXHbIX CPeAcTB W [AEHEeXHbIX [LOKYMEHTOB
(MOYTOBbLIX MapoOK), 03HaKOMWUTLCA C BUAAMWU OTBETCTBEHHOCTM
Kaccupa (pyKoBOAMTeNs opraHmsauunm) 3a HapylleHMe KacCOBOWA
AUCLUMINHBI.

BCEIo

MpomexyTodHasa atTtectauua B popme andhepeHUMPOBAHHOI0>3a4eTa
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3.YC/TIOBUA PEAJTU3ALNN NMPOrPAMMbI MPON3BOACTBEHHOW NMPAKTUKWN
3.1. MaTepunanbHO-TeXHNYECKOoe obecrneveHne

Peanunsauus nporpaMmmel NpPOU3BOACTBEHHOI NpPaKTUKM npegnonaraet Hannyue
nabopatopuun/yyebHoro kabmHeta (NPOM3BOACTBEHHAs MpakTuMkKa) / paboumx MecT B NPOUNbHbIX
opraHm3aynsax Ha OCHOBE 3aK/HOYEHHbIX 4OroBOPOB (MPOM3BOACTBEHHASA MPaKTUKaA).

O6opypaoBaHMe NPON3BOACTBEHHOW MPaKTUKMU:

- NOAKNIOYEHHble K CeTM WHTepHeT KOMMNbKTEPbl Ha rpynny CTYAEHTOB / KOMMblOTep ¢
LOCTYnoMm K VIHTepHeT-pecypcam, NpuHTEp:

- yyebHO-MeTOgMYECKanA JOKYMeHTaUus;

- UHCTPYKUWNY;

- 6naHKu.

CpepgcTtea 06yyeHuns:

- NHhopMaLMOHHO-cnpaBoUHble cuctembl CMC KoHcynbTaHTMntoc. TAPAHT.

- «1C: byxrantepusa npeanpunaTua 8»,

- nakeT Microsoft office.



4. KOHTPO/Ib n OLUEHKA PE3YJ/IbTATOB

MPOVN3BOACTBEHHOW MPAKTUKWN

OCBOEHWNA

MPOrPAMMBI

KOHTpO/Mb U OLEHKa pe3ynbTaTOB OCBOEHWS MPOW3BOACTBEHHO NPAKTWUKM OCYLLECTBASETCS

PYKOBOAMTENEM MNpakTUKX B Mpolecce MpoBeAeHUs

yuebHbIX

3aHATWIA, CamMOCTOSITENIbHOIO

BbIMO/THEHNA 06y‘-laPOI.I.I,I/IMI/ICF| NHANBUAyanbHbIX 3a,an|/||7|, BbIMONMHEHNA MPaKTUYECKNX MPOBEPOYHbIX

paborT.

PesynbTaTbl 06y4YeHUs
(OCBOEHHbIE YMEHWS, NPaKTUYECKUA ONbIT
B pamKax Bufa fesTeNIbHOCTK )

®opMbl 1 MeTOAbI KOHTPONSA
M OLEHKN

Bug peAatenbHocTM - 5. BbiNonHeHMe paboT MO OAHOW WKW HECKONbKUM npodeccusm paboumx,

AOJKHOCTAM CNyXaLnx

YMeHusa:
cocTaBnAaTb (0hOpPMNATL) NEPBUYHbLIE YUETHbIE AOKYMEHTbI, B TOM

yncne 3NeKTPOHHbIE LOKYMEHTbI;
OCYLLECTBNATb KOMMEKCHYH MPOBEPKY MEPBUYHBIX YUETHbIX
AOKYMEHTOB;

MoNb30BaTbCA KOMMbIOTEPHBIMU MpoOrpammamu Ans BefeHUs
OyXrantepckoro yyeTa, MUHPOPMALUOHHBIMW U CNPABOYHO-
NMpaBOBbIMW CUCTEMAMMU, OPTTEXHUKOIA;

o6ecneynBaTb COXPAHHOCTb MEPBUYHBIX YUYETHbIX AOKYMEHTOB [0
nepefayn UX B apxmuB;
BECTU PErUCTPaLMi0 1 HAKOM/IEHWE AaHHbIX NMOCPeLCTBOM ABOIHOI

3anucu, no NpocToil CMCTEME;

NPUMEHATL MpaBuaa CTOMMOCTHOFO U3MEPEHNS 06BEKTOB
6yXranTepckoro y4yeta, cnocobbl HaYMCNEHNs aMopTmM3aLmu,
NPUHATLIE B YYETHON MONNTUKE 3KOHOMUYECKOTO CYyObLEKTa;
COCTaBNATb GyXxrafTepckme 3anncu B COOTBETCTBUU C paboynM
MJaHOM CYETOB 3KOHOMMWYECKOr0 CYyObEKTa,;

NMPUMEHATbL METOAbl KanbKynnpoBaHUS ceb6ecTOMMOCTY NPOAYKLUN
(paboT, ycnyr), cocTaBnATb OTYETHbIE KanbKynauuu, NpousBoauTb
pacyeTbl 3apaboTHON NnaTbl, NOCO6UIA W UHBLIX BbiNAAaT PabOTHUKAM
3KOHOMMWYECKOT0 CyObeKTa;

NcUYMCnaATb py6neBbIl 3KBMBANEHT BbIPpaXX€HHOI B MHOCTPAHHOW
Ba/lOTe CTOMMOCTU aKTUBOB M 0643aTeNbCTB;

MoNb30BaThCA KOMMbIOTEPHLIMU MpOrpaMmmamu Ans BeaeHus
By XranTepckoro yyeta, MHQOPMaLUOHHBIMUA U CNPABOYHO-
MpaBOBbLIMW CUCTEMAMMW, OPrTEXHUKOIA;

COMOCTaBNATb AaHHble aHa/IMTUYECKOrOo y4yeTa ¢ 060poTamu 1

ocTaTKaMy No cyeTam CMHTETUYECKOTrO yyeTa Ha MocnefHui
KaneHgapHblii feHb KaXA0ro mecaua;

roTOBWTbL CMNpPaBKW, OTBETbI Ha 3aMpockl, cofepxalime
NH(popMaLmnio, GOpMUPYEMYIO B CUCTEME BYXTanTepcKoro yyera;
No/Mb30BaThbCA KOMMbIOTEPHLIMW NporpaMMamMu gns BefeHus
6yXxrantepckoro yyeta, MHQOPMALNOHHBIMM 1 CNPaBOYHO-
NpaBoOBbIMWU CUCTEMAMMU, OPTrTEXHUKOIA;

obecneymBaTb COXPAHHOCTb PErMCTPOB OYXranTepckoro yyera fo
nepefayn UX B apxus;

McnpaBnaTb OWMNGKN, LOMYLLEHHbIE NPU BEAEHUN BYXranTepcKoro

HabnwopgeHune 3a
L,eAaTeNbHOCTbIO
obyuvatowerocs Ha
NPON3BOACTBEHHO
npakTuKe.

AHanus LOKYMEHTOB,
NOATBEPXAAKLLNX
BbIMOJIHEHUE
COOTBETCTBYHOLUX
(oTueT O
npakTuke,
OHEBHUK
NpaKkTUKN).
AndhepeHUMpOBaHHbI
3a4eT’ B (hopme  3aWUTbI
oTyeTa no
NPON3BOACTBEHHOIA
npakTuke.

paboT

XapaKTepucTrKa,
MPOX0XAeHUs



yyeTa, B COOTBETCTBUM C YCTAHOBIEHHLIMU MpaBuiaMu.
MpaKTUYeCKUn oNbIT B: COCTaB/MeHUN (OPOPMIEHUN) NEPBUYHBIX
YUYeTHbIX LOKYMEHTOB;

B npueme mepBUYHbIX YYETHbIX AOKYMEHTOB O paKTax

X03ACTBEHHOW XN3HN 3KOHOMUYECKOr0 CyObeKTa;

B BbISIBNEHUN CNyYaeB HapYLUEHWA OTBETCTBEHHbIMU NULLAMYU
rpauka JOKyMeHTOO60pOTa U nopsigka npeacTaBneHns B
OyXranTepcKy CyX0y MepBUUHbLIX YYETHbIX AOKYMEHTOB
NHpOPMMPOBaHNE 06 3TOM PYKOBOAUTENS GYXranTepCcKon cnyx6bi;
B npoBepke NepBUYHbLIX YYETHbLIX JOKYMEHTOB B OTHOLUEHUN
(hopMbl, MOMHOTbLI 0hOPMIEHNS PEKBU3UTOB;

B cucTemaTum3aumm NeEPBUYHbBIX YYETHbIX JOKYMEHTOB TEKYLLETO
OTYETHOr0 Mepunofa B COOTBETCTBUM C YYETHON MONUTUKOW;

B cocTaBneHMM Ha OCHOBE NMEPBUYHBIX YYETHbIX JOKYMEHTOB
CBOAHbIX YYETHbIX 4OKYMEHTOB;

B noAroToBKe MepBUYHbLIX YYETHbIX LOKYMEHTOB A5 Mepefayu B
apXuB;

B 13roToBNeHUN KOMUIA NEPBUYHBIX YUYETHbIX JOKYMEHTOB, B TOM
ynucne B C/lydae UX U3bATUS YNOTHOMOYEHHbIMU OpraHaMmu B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin depepauum;

B o6ecneyeHnn JaHHbIMU 415 NPOBEAEHUS UHBEHTapuM3aLuu
aKTMBOB M 0643aTeNIbCTB 9KOHOMMYECKOr0 CyObeKTa B
COOTBETCTBUM C YYETHOW NOSIMTUKON 3KOHOMUYECKOTO CYyObEKTa;
B geHeXHOM M3MepeHnn 06bEKTOB BYXFanTepcKoro yyeta u

OCYLLEeCTBNEHUN COOTBETCTBYHOLWMNX OYXranTepCKUX 3anucei;

B peructpayun gaHHbIX, COAEpPXaWMXCS B MEPBUYHBIX YUYETHbIX
JOKYMeHTax, B perncrpax 6yxrantepckoro y4era,;

B oTpaXeHuun B 6yxranTepckom yyeTe pe3ynbTaTOB NepeoLeHKu
00BEKTOB OYXranTepcKoro yyeTa, nepecyeTta B py6/1u BbipaXKeHHO
B MHOCTPaHHOI BanoTe CTOUMOCTU aKTMBOB U 0653aTeNbCTB;

B cocTaBneHUM OTYETHbIX Ka/bKyNAUNA, KanbKynsaumnii
cebecTommocTun npoaykuum (paboT, ycnyr), pacnpeaeneHnu
KOCBEHHbIX PacxXx0f0B, HaYMCAEHUN aMOPTM3aLMnM aKTUBOB B
COOTBETCTBUM C YYETHOW MOSUTUKON 3KOHOMUYECKOTO CyO6BHEKTA;

B conocTaBneHnn pe3ynbTaToB MHBEHTApPM3aLUM C AaHHbIMU
PerncTpoB GyXranTepckoro y4yeta u COCTABAEHUU CAUYUTENbHBIX
BE4OMOCTEN;

B nogcueTe B perncrpax 6yxranTepckoro yyeta UTOFOB M OCTaTKOB

Mo cyeTaM CMHTETMYECKOrO M aHaIMTMUYECKOro y4yeTa, 3aKpbiTue
060p0oTOB NO cyeTam GYXranTepcKoro y4yeTa;

B KOHTpO/se TOXAeCcTBa AaHHbIX aHaIMTUUYECKOro yyeTa obopoTam
M ocTaTKaM MO CYeTaM CMHTETMYECKOTOo Yy4eTa,

B cocTaBneHnn 060pOTHO-CaNbA0BOW BEAOMOCTU W FNAaBHON KHUTY;
B noarotoBke NOSICHEHW, NoA60pe HEO6X0AUMbIX JOKYMEHTOB
ANsi NPOBefleHNA BHYTPEHHEro KOHTPONSA, rocyapCTBEHHOr0
(MyHMUMNANbLHOTO) (PUHAHCOBOIO KOHTPONS, BHYTPEHHETO U
BHELIHEero ayauTa, peBu3unii, HaloroBbIX Y UHbIX NPOBEPKaX;

B npepocTaBneHUM pernucTpoB OyXranTepckoro yyera gns ux
M3BATUA YNONHOMOYEHHBIMWU OpraHaMy B COOTBETCTBUM C



3aKoHOfaTensLCTBOM Poccuiickoin ®epepauuu;

B cuctematmsaunm v KOMNAEKTOBAHUWN PErNCTPOB ByXranTepckoro
yyeTa 3a OTUETHbI Nepuog;

B nepepaye perncTpoB 6yxXranTepckoro yyeta B apxus;

B n3rotoBneHun v npegoctasneHMn no TpeboBaHuUio
YMNONHOMOYEHHbIX OPraHOB KOMWIA perucTpos 6yxranTepckoro
yuyeTa;

B oTpaxeHWn B ByXrantepCckom ydeTe BbIABAEHHbLIX PaCXOXAEHWUN

MeX[y (aKTUUYEeCKUM Hanmumem 06BLEKTOB W fJaHHbIMU PErucTpoB
B6yxXranTepckoro y4era.



