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1. OBLIASA XAPAKTEPUCTHUKA IMPOI'PAMMBI MMPOU3BOJICTBEHHOMN
INPAKTUKH

1.1. O0J1acTh NPpUMeHeHHUs1 MPOrPaMMbl

[IpousBoacTBennas mpaktuka sBisercss yactbio OIIOIT TICC3 no cnemmansroctr 38.02.01
OKOHOMHMKAa U Oyxraiarepckuii y4yeT (MO oOTpaciiiM) B 4YacTH OCBOEHUSI OCHOBHOIO BHJA
npohecCHOHATBFHON IS TEILHOCTH:

- Brimosnnenne paboT MO OAHOW WM HECKOJIBKUM IMpodeccusM pabouuX, HODKHOCTSIM
CIIy’KaIllHX.

[IpakTka HampaBieHa Ha ¢QopmupoBaHue Yy oOydaromierocss npoecCHOHATBHBIX
KOMIIETEHIIUH, MOJIydeHHE MPAKTUYECKOTO OIbITa MO BHAY NPOPECCHOHAIBHOW MAESITEIbHOCTH,
MOATOTOBKY K OCO3HaHHOMY U YIJTyOJI€HHOMY M3YUYEHHUIO0 MEXKIUCIUIUIMHAPHOTO Kypca.

1.2. Heaun u nu1anupyembie pe3y/ibTaTbl 0CBOCHUS NIPOU3BOACTBEHHOM NPAKTHKH

- ¢opmupoBaHue |y oOydJaromMxcsi NpakTHYECKUX yMEeHUil  (mpuobpereHue
MPAaKTUYECKOI'0 OIbITa) B paMKax OCBOCHHUS MNPOQPECCHOHAIBHOIO MOAYJIsSI 00pa3oBaTebHOU
nporpammsl CI1O no ocHoBHOMY By neAaTtenbHOCTH U B cooTBeTcTBHH ¢ PI'OC CITIO

- BBIMIOJIHEHUE PabOT MO CHEeHalbHOCTH, XapaKTEPHBIX JUIsl OyXrajirepa,

- BBITIOJTHEHHE paboT mo mpodeccun «Kaccupy»

1.2.1. TlepedyeHn mpodeCcCHOHATBHBIX KOMIIETEHITUH

Kon | IIpodeccnonanbHbIe KOMIIETEHIIUH
ITIM. 05 BpinoJjiHeHHe padoT 10 0JHOM HJIM HECKOJLKHM npodeccusM padounXx, T0IKHOCTIM
CIAYKANUX
TIK 1.3 [IpoBOANTH yYET NEHEKHBIX CPEICTB, ODOPMIATH
JICHEKHBIE U KACCOBBIE JOKYMEHTHI

1.2.2. B pe3ynbTare NpOXOXKICHHs MPOU3BOJACTBEHHOI MPAKTUKH 10 BUAY IPO(HecCHOHATBHOM
NeSITeIbHOCTH 00Yy4aroImuics TOJKEH:

Bua nesteqbHocTH — 5. BhinonHenue padoT 1Mo 0AHON MIIM HECKOJIBKUM NpodeccusM pabodux,
JOJIKHOCTSIM CITY>KalTuX

HUMETh B BrInosnHeHUU paboT Mo OKHOCTH ciryxkariero «Kaccup»

MPAKTUYECKU N

OTIBIT

YMETh MIPUHUMATh U OQPOPMIISTH IEPBUYHBIE TOKYMEHTHI IO KACCOBBIM OIEPALIUSM;

IPOBEPATH HAJIMUUE 0053aTEIbHBIX PEKBU3UTOB B TIEPBHYHBIX JOKYMEHTaX IO
Kacce;

COCTaBJIATh KACCOBYIO OTUETHOCTb;

BECTH KaCCOBYIO KHUTY;

MPOBOJIUTH (POPMAJIBHYIO POBEPKY JOKYMEHTOB, IPOBEPKY IO CYLIECTBY,
apu(pMETHUECKYIO TPOBEPKY;

MIPOBOJIUTH FPYNITUPOBKY MEPBUYHBIX OYXIaATePCKUX JOKYMEHTOB IO PAILY
MIPU3HAKOB;

OCYIIECTBISATH PACUeThl C MOJAOTUYETHBIMH JIUIAMH, C IEPCOHAJTIOM I10 OIUIaTe
Tpy/a;

paboTath ¢ Oe3HAIMYHBIMU (POPMaMH pacyeToB;

paboTaTh ¢ KOHTPOJILHO-KACCOBOM TEXHUKOMH;

PUHUMATh y4acTUe B MPOBEICHIUH HHBEHTAPU3AIMH KACCHI.
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3HaTh

HOPMaTHBHO-TIPABOBbIE AKThI, TIOJIOKEHUSI U MHCTPYKIIMU MO BEJICHUIO KaCCOBBIX
OIlepaLHii;

odopmieHne (opM KacCOBBIX U OAHKOBCKHX JJOKYMEHTOB;

odopmIIeHHE OTIepaluii ¢ JCHEKHBIMH CPEICTBAMH, IEHHBIMHU OymMaramu,
OJlaHKaMU CTPOTOU OTYETHOCTH;

00s13aTeNbHBIC PEKBU3UTHI B IEPBUYHBIX JOKYMEHTAX IO Kacce;

(hopMalbHYI0 TPOBEPKY TOKYMEHTOB, TPOBEPKY I10 CYIIECTBY, apH(PMETHIECKYIO
MIPOBEPKY;

IPYINIUPOBKY MEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB I10 Sy MPU3HAKOB;
TaKCUPOBKY U KOTHUPOBKY IIEPBUYHBIX OYXTaITEPCKUX JOKYMEHTOB;

MpaBuiia BEICHUS KACCOBOM KHUTH;

OpraHM3aI1I0 PaCYETOB € MOJIOTYETHBIMU JIUIAMHU, C TIEPCOHAJIOM I10 OIjIaTe
TPyJa;

MOPSIIOK PaOOTHI MO OE3HAINYHBIM pacyeTam;

opranusanuio padotsl ¢ KKT;

MIpaBHJIa MPOBECHUS] MHBEHTAPHU3AINHU KaCCHI.

1.3. KosinuecTBO 4acoB, 0TBOJAMMOE HA OCBOECHHME IPOrPAMMBbI NIPOM3BO/ICTBEHHOH NMPAKTHKHU

Bcero - 72 yaca.

[IpousBoicTBEHHAs MpaKTUKA (110 MPOQPHIIIO CIIEHUATBHOCTH ) TPOBOJUTCS B TPETHEM CEMECTPE —
ouHasi opMa 0Oy4YEeHHS, B CEILMOM ceMecTpe — 3a0uHas (popma oOyueHus.
[IpomexyTrouHas aTTectanus B (popme: 3a4eT C OLEHKOIA.




2. CTPYKTYPA U COJAEPXKAHUE IMTPOU3BOJCTBEHHOM NPAKTUKHA

2.1. CTpykTypa npou3BO/JACTBEHHON NMPAKTUKHU

Konpr Konu O0BeM Buasl pabot Haumenosanne tem | KoimgectBo
npodeccl | HAaUMEHOBAHWE | HArPy3KH, MIPOU3BOJICTBEHHOM 4acoB 10
OHAIBHBIX | TpodeccroHalb yac. MPaKTUKHU TeMaMm
KOMIIETEH | HBIX MOIYJeH

U

1 2 3 4 3) 6

K 1.3 IIM. 05 72 O3HaKOMUTBCA C BHYTPU(UPMEHHBIMU TMOJOXKEHUSIMH OpPraHU3aluU O Tema 1.1. 10

Beimonnenue BEJCHUU KaCCOBBIX OMNEpAIUi. Opranuzanus
paboT 1Mo oTHOM O3HaKOMMTBCS € JIOJDKHOCTHOW HMHCTPYKIMEN Kaccupa (OyXrantepa- | accopoii paGoTHI Ha
WU Kaccupa). § } IpePHATHH
HECKOJIbKUM O3HaKOMUTBCA C COJAEpKAHUEM JIOTOBOPA O TOJHOW WHIMBUIyaTbHOU
npodeccusm OTBETCTBEHHOCTH Kaccupa (Oyxraiarepa-Kaccupa).
pabouux, Oznakomutbes ¢ [lpukazom pykoBoauTesnst 00 yCTaHOBJICHHOM JIMMUTE
JOJKHOCTSIM OCTaTKa JIEHE)KHON HAJIMYHOCTH B KaCCe OpraHu3aluy.
CITy>KaIlnX O3HaKOMUTBCS C CTPYKTYpPOU OMEPAIMOHHON KacChl B OpraHU3alluH.
O3HaKOMHUTBCA C TEXHUYECKUM OCHAIICHHMEM IIOMEIIEHUS Kacchl
opraHu3anuu-0a3bl MPaKTUKW, MPOBECTH aHAIM3 Ha COOTBETCTBUE
IPEIbIBISIEMbIM TPEOOBAHUSIM.
BoisiBUTh  akTOphl, OMNpenessionie YpOBEHb HAIEKHOCTU OXpaHbl
MOMEII[EHUS KACChl OpraHN3aluu-0a3bl MPAKTUKH.
O3HaKOMUTBCSI C TPAKTUKOH COBEPIICHUS NPUXOIHBIX U PACXOIHBIX Tema 1.2. 12

KaCCOBBIX OIlEepaluii B OpraHu3aluu.

W3yuuTh NOPANOK 3alOJIHEHUS MEPBUYHBIX OyXTaldTepPCKHX TOKYMEHTOB
Ha OyMaXHOM HocuTene M (WiM) B BUAE 3JIEKTPOHHOTO JOKYMEHTa,
HOJITMCAHHOTO IEKTPOHHON MOANUCHIO.

[IpoBepsATh Hamuuyue B MNEPBUYHBIX OYXTaJTEpPCKUX JOKYMEHTaxX
00s3aTeNIbHBIX ~ PEKBU3UTOB B COOTBETCTBUM C  TpeOOBaHHUSIMHU
JEVCTBYIOLIETO 3aKOHOAATEIbCTBA.

[IpoBoanTs  (OpMalIbHYIO MPOBEPKY JOKYMEHTOB,
CYIIECTBY, apu(PMETHUECKYIO TPOBEPKY.

BbiBiaTe  OomMOKM B MEPBUYHBIX ~ OyXTaJTepCKUX JIOKYMEHTaXx,
COCTaBJICHHBIX B OpraHu3alnu-0a3e NPaKTUKH.

IPOBEPKY IIO

[Topspok npuema,
BbIJJaYM HAJIMYHBIX
JeHer U 0POpMIICHUS
KAaCCOBBIX
JIOKYMEHTOB




[Ipoananu3upoBaTh NOPSAOK OGOPMIICHHS M BEACHUS KACCOBOM KHUTH
(dopma KO-4), xxypHana kaccupa-onepanruoHUCTa, KACCOBOTO KypHAJIa B
OpraHu3aIuH.

[IpoBepuTh TNPABWIBHOCTH TAKCUPOBKM ¥ KOHTHPOBKH NEPBUYHBIX
OyXranTepcKux JOKYMEHTOB TI0 Kacce.

O3HaKOMUTBHCA C OpraHU3alMEH JOKYMEHTOO0OpOTa B OpraHu3aiun-0ase
PAKTHKH.

N3yauTh MOPSIOK C1a4u TOKYMEHTOB OPraHU3aIliH B TIOCTOSTHHBIN apXuB
M0 MCTEUYEHUH YCTAaHOBJICHHOTO CPOKA XPAaHEHHUs IO HOMEHKIIaType Jell.
O3HaKOMHTBCS C TIOPSJIKOM 3aTOJIHEHUS YYETHBIX PErucTpoB B
COOTBETCTBUU C (opmoii OyXraiaTepckoro ydera, NpPUMEHIEMON B
opraHu3anumn-0asze MpaKkTHUKU.

O3HaKOMUTBCS C TIOPSJKOM Tepefadyd JCHEKHOW HAIWYHOCTH Ha
0aHKOBCKHE CUETa B OpraHW3anyu-0a3e MPAKTHKU: C HCIOJBb30BAHUEM
nian 0e3 UCIOIb30BaHUS YCIYTI MHKACCALIUH.

[Ipoananu3upoBaTh MOPSJAOK TMOATOTOBKA HAJIWYHBIX JICHET IS
WHKAaccalluu B  OpraHM3aluu-0a3e TpPaKkTUKA HAa  COOTBETCTBHE
NEHCTBYIOLIEMY 3aKOHOIATENIbCTRY.

[IpoBepuTh npaBUIBLHOCTH O(OPMIIEHHUS TOKYMEHTOB, COMPOBOKIAOIINX
HMHKACcCaTOPCKYIO CYMKY: JIOBEPEHHOCTb, HaKJIa/IHYIO,
IPETPOBOTUTENLHYIO BEIOMOCTb.

PaccmMoTpers mOpSAIOK  OMJIOMOMpPOBAHUSI MHKACCATOPCKOM  CyMKH,
nepesadyy MHKacCaTOPCKON CYMKU Ha IIPAKTHKE.

W3yunts mpoueaypy 3aloHEHUS U MepeAadd JEHEKHOTO YeKa KacCUpy
(Oyxranrepy-kaccupy), epecuyera U ONpUX0I0BaHHs HATMYHBIX U3 OaHKa
Ha MPaKTUKE.

Tema 1.3.
[IpaBuna xpaHneHus,
MEPEBO3KU U
MHKaccaluu
HAJIMYHBIX JIEHET

10

MSy‘II/ITL MCTOHAOJIOTHUIO OpraHu3anu MW BCACHUS Yy4U€Ta KAaCCOBBIX
onepaunﬁ, ACHCIKHBIX JOKYMCHTOB U IICPCBOJOB B ITYyTU B OpraHU3alluH.
MSy‘II/ITL MCTOAOJIOTUIO OpraHu3alniiu W BCACHHA YUYCTa ACHCKHBIX
CpCACTB HA PACUYCTHBIX U CIICHUAJIBHBIX CYCTAX B OPraHrU3alluu.

BbIsSIBHTL 0COOCHHOCTH yd€Ta KaCCOBBIX onepaunﬁ B HHOCTp&HHOI’I
BaJIrOTC U onepauﬂﬁ IO BAJIFOTHBIM CUCTaM B OpPraHU3aIiuu.

HSy‘II/ITL MCTOJOJIOTUIO OpraHu3ani U BCACHUS YUCTAa LCHHBIX 6YM8.F u
OJIaHKOB CTpOl"OfI OTUCTHOCTHU B OpraHU3allnu.

HpOBeCTI/I BLI60pO‘IHLIfI AHAJIN3 JCHCKHBIX W KACCOBBLIX HOKYMCHTOB,

Tema 1.4.
YyeT AeHEeKHBIX
CPENCTB, LICHHBIX
Oymar u OIIaHKOB

CTPOTOM OTYETHOCTH

10

7




KAacCOBOI KHUTH M OTYETA Kaccupa B OpraHu3aluu-0a3e NpaKkTUKH.

[IpoananusupoBaTh MOPALOK BBISIBJICHUS COMHHUTEIIbHBIX, Tema 1.5. 10
HETUIATEeKECTIOCOOHBIX, BETXHX ICHEKHBIX 3HAKOB B opranm3anuu-6aze | Ilopsmok paboTsi ¢
IPAKTHKH. COMHMTEIIbHBIMH,

W3yauth mOpAIOK OQOPMIICHHS COMHHUTEIBHBIX JCHEKHBIX 3HAKOB, HEIUIaTeXHbIMU
00HapyKEHHBIX [IPU MpUEME OT KJIMEHTA Ha IPAKTUKE. JICHE)KHBIMU 3HAKaMU

W3yanth mOpAnOK OQOpPMIICHHS HEMJIATeKHBIX JICHE)KHBIX 3HAKOB, U JICHEKHBIMU
0OHapyKEHHBIX [P MpUEME OT KJIMEHTOB Ha MPAKTHKE. 3HaKaMH, UMEIOLIUMHI

WN3yunth NOPSAOK Claud COMHHUTENBHBIX JEHEKHBIX 3HAKOB B | TMPU3HAKH MOIJEIKU
TEppPUTOpHAIBHOE yupexaeHue banka Poccun.

N3yunth 0coOeHHOCTH 1O 0GOPMIIEHHIO U Cllade€ B OpraHbl BHYTPEHHUX

JIeJ1 ICHEKHBIX 3HaKOB, UMEIOLIUX MPU3HAKU MOICIIKH.

[Ipoananu3upoBaTh (hMHAHCOBO-X035HCTBEHHYIO NESITETbHOCTh Tema 1.6. 10
opraHu3anuu-0a3bl MPaKTUKK Ha TMpeAMeT 00sA3aTeIbHOro MU KonTpoibHo-

HE0Os3aTeNIbHOTO  HCIIOJIb30BAHUS KOHTPOJIbHO-KAaCCOBBIX MAIIMH U
coOirofieHre opraHu3anueil TpedoBaHui, MpeabIBIIEMbIX K KOHTPOJIbHO-
KAacCOBOM TEXHUKE.

BbIsBUTh HasM4yKMe KOHTPOJIbHO-KACCOBOW TEXHMKHM B OpraHu3aluu-0ase
MPAaKTUKH, YTOYHUTH MapkKy wucnojb3dyembix KKM, o3HakomMuThCs cC
MHCTPYKLKEH MO UX 3KCIITyaTalllu.

N3y4uTh OCHOBHBIE COCTaBHbBIC YACTH KOHTPOJIBHO-KACCOBBIX MAIIMH IO
TEXHUYECKOM TOKYMEHTALlUU.

N3yunts nepedyeHb oOnepanuii, BBINOJIHAEMBIX KOHTPOJIBHO-KACCOBBIMU
MallMHAMH, a TaKXKe OIEPALUOHHO-IIPOIPAMMUPYEMBIE DPEKUMBI U
TEXHUYECKUE BO3MOKHOCTH.

O3HaKOMMTBCS Ha IIPAKTUKE C pabOTOM Kaccupa B TEUEHHE CMEHBI.
N3yunTh Ha NpakTHKE OPraHU3aLMI0 1 0COOCHHOCTU PabOThI C IEHEKHOM
HAJIMYHOCTBIO IIPU MCIOJIb30BaHUM TEMIIOKACC.

W3yunTh Ha MpakTHKE OPraHU3aLMI0 1 OCOOCHHOCTU PabOoThI C ICHEKHON
HAJIMYHOCTBIO IIPU MCIIOJIb30BaHUU IEKTPOHHBIX KACCUPOB.
O3HaKOMHTBCS C MOPSAJKOM YCTpaHEHHUsS! HEUCHpaBHOCTEH mpu padote ¢
KKT B opranuzaimu-0a3e npakTHKH.

KaccoBasi TCXHUKA U
JIpyrue BUJIBI
KacCOBOTO
000pyI0BaHUS




O3HaKOMUTBCSA C TPUKA3aMH PYKOBOAMTENS O CO3JAHUU IIOCTOSIHHO
JEUCTBYIOLIEH HHBEHTAPU3AMOHHOW KOMHUCCHH.
[Ipoananu3upoBaTh MOPSAJOK M CPOKM INPOBEIEHUS PEBU3MM KacChl B

Tema 1.7.
PeBuzus xaccel u
KOHTPOJIb HAJl

10

opraHu3anuu-0ase MpaKkTHUKU. COOJII0ICHNEM
VYyactBoBaTh B MHBEHTApU3allMM KAacChl M JIPYIUX LIEHHOCTEH, KacCOBOU
XpaHSAIIMXCS B Kacce. JUCIUIUIAHBI
N3yunth NopsAaoK TOKyMEHTaIbHOTO O(OPMIIEHUS U ydeTa pe3ylbTaToB
WHBEHTapHU3allMH HA MTPaKTUKE.
BbisiBUTH Hanuuue akTOB WHBEHTapU3allMM 10 pPEe3ylbTaTaM pPEBU3HUU
JEHE)KHbIX CPEJICTB M JIEHEKHBIX JIOKYMEHTOB (IIOYTOBBIX MAapoK),
O03HAKOMHUTBCSI C BHUJAMH OTBETCTBEHHOCTH Kaccupa (pyKOBOIMUTENS
OpraHu3aliK) 32 HapylIeHHe KaCCOBOM TUCIUILIMHBI.
BCEI'O 72




2.2 TemaTH4yecKHUii VIaH U coJepKAHUE TPOU3BOJACTBEHHOI NPAKTUKHU

IMpodeccuonanbubie
MOIYJIH U CoaepikaHue NPpaKTHKH O0bem
MeKIUCHUIINHAPHBIE 4acos
KYPCbI, TeMbl
1 2 3
IIM..05 BoinoJsiHeHHe padoT 10 0JHOM MJIH HECKOJbKUM npodeccusiv padboqux, 72
HOJIKHOCTSIM CJIYKAIIUX
MJK. 05. 01 Boimostnenune pador no npogeccun '""Kaccup"
Tema 1.1. O3HakoMHTBCS ~ C¢  BHYTPU(DUPMEHHBIMH  TOJIOKEHUSIMH 10
Oprasn3anus OpraHHu3alM O BEJICHUH KacCOBBIX ONeparIuii.
KaccoBOi paGOTHI Ha O3HaKOMHUTBCA €  JIOJDKHOCTHOM  MHCTpyKLMEH  Kaccupa
Ipe MIpHATHH (6yxranTepa-kaccupa). }
O3HakOMUTBCA €  COJEp’KaHUEM JIOTOBOpa O  TOJIHOMN
WHJIMBUAYAIBHOW OTBETCTBEHHOCTH Kaccupa (Oyxranrepa-
Kaccupa).
Oznakomuthbes ¢ [lpukazom pykoBoauTesns 00 yCTaHOBJIEHHOM
JUMUTE OCTaTKa JIEHEKHON HAIMYHOCTU B Kacce OpraHu3altu.
O3HaKOMHUTBCS C  CTPYKTYpOMl  ONEpPalMOHHOM Kaccel B
OpraHu3aIiy.
O3HAaKOMUTBHCS C TEXHHUYECKUM OCHAIllEHUEM TOMEIIEHUS KacChl
opraHu3anuu-0a3bl  TNPaKTUKU,  TMPOBECTH  aHAIU3  Ha
COOTBETCTBUE MPENBABISIEMBIM TPEOOBAHUSM.
BbisiBuTh  (hakTOpBI, ONpEAENsIOlMe YPOBEHb HAJIEKHOCTH
OXpaHbl MOMEIIEHUs KaCChl OPraHU3alMu-0a3bl MPAKTHKH.
Tema 1.2. O3HaKOMUTBCS € MPAKTUKON COBEPIICHUS MNPUXOAHBIX H 12

[Topsnok npuema,
BBIJAYU HAJIUYHBIX
JeHer U oopmIieHUs
KacCOBBIX JOKYMEHTOB

PacXOHBIX KaCCOBBIX OTIEpAIIHiA B OPTaHU3AIIHH.

W3yunTh TOPSAIOK 3alOJHEHUS TEPBHYHBIX OyXTaITepPCKUX
JTOKYMEHTOB Ha OyMaXHOM HOcUTelIe | (WIM) B BHJC
AJIEKTPOHHOTO  JOKYMEHTa,  IOANMCAHHOTO  3JIEKTPOHHOM
IO JITUCBIO.

[IpoBepsiTh HaMMUKe B MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTaX
00s13aTEIbHBIX PEKBU3UTOB B COOTBETCTBUU C TPEOOBaHUSIMH
JICWCTBYIOIIETO 3aKOHOAaTEIIbCTRA.

[IpoBoauTh hopMabHYIO TPOBEPKY AOKYMEHTOB, IPOBEPKY IO
CYIIECTBY, apu(PMETHUECKYIO TPOBEPKY.

BbIsSBIISATE OMMOKA B TIEPBUYHBIX OYXTIaATePCKUX JTOKYMEHTAX,
COCTaBJICHHBIX B OpraHU3aluu-0a3e MPaKTUKH.
[Ipoananu3upoBaTh MOPSIIOK O(GOPMIICHUS U BEICHHUS KAaCCOBOM
kaura  (dpopma KO-4), sxypHama Kaccupa-OmeparuoHHCTa,
KacCOBOTO JKypHaJla B OpraHu3allny.

[IpoBepuTh  MPaBUIBHOCTH TAKCUPOBKM WM KOHTHPOBKHU
MEPBUYHBIX OYXTalNTePCKUX TOKYMEHTOB IO Kacce.
O3HakOMHUTBCS C  Opra"m3alue JOKyMeHTooOOopoTa B
OopraHu3anumn-0ase MPaKTHUKU.

M3yunth TOpAOOK CcAaYud  JOKYMEHTOB OpraHu3alud B
MOCTOSIHHBIM apXWB TIO0 HCTEYCHHHM YCTAaHOBIEHHOTO CpOKa
XpaHEHUs TI0 HOMEHKJIaType Aedl.

O3HAaKOMUTBLCS C MOPSAIKOM 3AMOJHEHHS] YUETHBIX PETHCTPOB B
COOTBETCTBUU C (POPMOI OyXTanTepCcKOro ydyeTa, IpUMEHsIeMOi
B OpraHu3aiumn-6ase mpaKkTUKU.




Tema 1.3. O3HaKOMUTBCS € MOPSAIKOM Mepeaauu JEHEKHON HATMYHOCTH Ha 10
[IpaBuna xpanenusi, | OAHKOBCKME cuyeTa B  OpraHusaluu-0ase INPaKTUKH: €
HIEPEBO3KU U HCII0JIb30BAHNEM WM 0€3 UCIOJIb30BaHUs YCIYTI MHKACCallUU.
MHKaccauuu HamuHelx | [IpoaHanu3upoBarh MOPSAOK HNOJATOTOBKM HAJMYHBIX JIE€HET AJIs
JIEHET MHKacCcalluu B OpraHu3aluu-0a3e NpPaKTHUKUM Ha COOTBETCTBUE
JENCTBYIOLIEMY 3aKOHOIATENIbCTBY.
[Iposeputh MIPaBUJIbHOCTb opopMIIEHHSI  JTOKyMEHTOB,
CONPOBOXKJAIOIIUX HHKACCATOPCKYID CYMKY: JIOBEPEHHOCTD,
HaKJIa/IHYI0, IPEPOBOJUTEIBHYIO BEIOMOCTb.
PaccmoTpers  mopsiiok  OIUIOMOMpOBAHHUS  MHKAccaTOPCKOM
CYMKH, Ilepeiladyll MHKacCaTOPCKOM CyMKH Ha MPaKTUKE.
W3yunts mpouenypy 3amoJIHEHUS U NEepeJadu JACHEXKHOro 4eKa
Kaccupy (Oyxranrepy-Kaccupy), mepecuera M OINPUXOJI0OBAHUS
HaJIMYHBIX U3 OaHKa Ha MPaKTHUKE.

Tema 1.4. N3yunTe METONOJIOTMIO OpraHv3aluyd W BEACHHS  ydeTa 10

VY4er neHeKHbIX KAaCCOBBIX ONEpalui, JEHEKHBIX IOKYMEHTOB W MEPEBOJOB B
CPENCTB, IIEHHBIX Oymar | IYTH B OpraHu3alnu.
1 OJIaHKOB CTPOTOH W3yunTh METONOJIOTHIO OpraHu3allud W BEJCHUs ydeTa

OTYETHOCTH JICHEe)KHBIX CPEJICTB HAa PACUYETHBIX U CIELHAJIbHBIX CUeTax B

OpraHu3aIiy.

BoisiBUTH  OcOOEHHOCTH  ydeTa KacCOBBIX  OIepalnuii B
WHOCTPAHHOM BalllOTE€ W OINEpalMil MO BAIIOTHBIM CYETaM B
OpraHu3aIiy.

N3yunTh METON0JIOTHIO OpraHU3allii U BEICHUS y4yeTa LIEHHbBIX
OyMmar u OJIaHKOB CTPOTOM OTYETHOCTH B OPTaHU3AIIIH.
[IpoBecTn BBIOOPOUYHBIN aHAIU3 JIGHEKHBIX W  KAaCCOBBIX
JIOKYMEHTOB, KaCCOBOM KHUTU M OTYETA KacCUpa B OpraHU3aluu-
0a3e MpPaKTUKH.

Tema 1.5. [Ipoananmu3upoBaTh  MOPSAOK  BBISBICHUS  COMHHTENBHBIX, 10
IMopsimok paboTsl ¢ HEIUIaTeXKECIOCOOHbIX,  BETXUX  JICHEXKHBIX  3HAaKOB B
COMHHUTEJIbHBIMU, opranu3anuun-0ase MpaKkTHUKU.

HEIUIATEeKHBIMU N3yunts mopsanok oGopMIEHUS COMHUTENBHBIX JIEHEKHBIX
JICHE)KHBIMH 3HAKaMU M | 3HAKOB, 0OHAPYKEHHBIX MPU IIPUEME OT KJIMEHTa Ha MIPaKTHKE.
JICHEKHBIMU 3Hakamu, | 3yuuTh mopsAgoK OQOpPMIICHHS HEIUIATEKHBIX JACHEKHBIX
MMEIOIIMMH TIPU3HAKU | 3HAKOB, OOHAPY)KCHHBIX IPY NPUEME OT KIMCHTOB Ha ITPAKTHUKE.
IO AIENKHI N3yunth mopsoK claud COMHUTEIbHBIX JCHEKHBIX 3HAKOB B
TeppuTOpUaNbHOE yupexaenue banka Poccun.
N3yunts ocobeHHocTH MO OGOPMIEHUIO U Cclade B OpraHbl
BHYTPEHHHX /i€l JEHEKHBIX 3HAKOB, HMEIOUINX MPU3HAKU
MO JIJICJIKH.
Tewma 1.6. [Ipoananu3upoBath (PUHAHCOBO-XO3SUCTBEHHYIO JIEATEIHHOCTH 10

KoHTposibHO-KaccoBast
TEXHUKA U JIPyTue
BH/JIbI KACCOBOTO
obopynoBaHus

opraHu3aruu-06a3pl MPaKTUKKH HAa TPEAMET 00s3aTeIbHOTO WU
HeOo0s3aTEILHOTO HCITOJIb30BaHUS KOHTPOJIHO-KaCCOBBIX
MalliH  H coOmoieHne  opraHusanueil  TpeOOBaHUH,
PEABABISIEMBIX K KOHTPOJIbHO-KACCOBOM TEXHUKE.

BoisiBUTH ~ HanuuuMe  KOHTPOJBHO-KACCOBOW  TEXHUKH B
Oopranu3anuun-0aze MpPaKTUKH, YTOYHUTH MapKy HCIOJIb3yeMbIX
KKM, 03HaKOMHUTBCS ¢ THCTPYKLIHUEH 1O UX SKCIUTyaTallUu.
N3yunTh OCHOBHBIE COCTaBHBbIE YAaCTU KOHTPOJIbHO-KAaCCOBBIX
MAIIKH [0 TEXHUYECKON JTOKYMEHTAIUH.

N3yunTe mnepedeHb omnepanuii, BBINOIHAEMBIX KOHTPOJIBHO-
KaCCOBBIMH MaIlIlHaMH, a TaKkKe ONePAIIMOHHO -
MIPOrPaMMHUPYEMbIE PEKUMBI U TEXHUYECKHE BO3MOKHOCTH.
O3HAaKOMUTHCS Ha TMpPAKTHKE C pabOTOH Kaccupa B TeUeHUE
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CMCHBEI.

W3yunTh Ha MpaKTHKE OPraHM3aLUI0 U 0COOEHHOCTH PabOTHI C
I[eHe)KHOfI HAJIMYHOCTBIO ITPU UCIIOJIb30BAHUU TCMITIOKACC.
W3yunTh Ha MpaKTHKE OPraHU3aLUI0 U 0COOEHHOCTH PabOTHI C
I[eHe)KHOfI HAJIMYHOCTBIO TIPpH HCIIOJIb30BAHHUU JBJICKTPOHHBIX
KacCHPOB.

O3HaKOMUTBHCS C HNOPSAJKOM YCTPaHEHMs] HEUCIPaBHOCTEH Npu
pabote ¢ KKT B opranusanuu-0a3ze NpakTHKU.

Tema 1.7.
PeBu3us kaccel 1
KOHTPOJIb HaJl
COOJIIOICHUEM
KaCCOBOM JTUCITATIIINHEI

O3HakOMUTBCA C TMpPUKA3aMH PYKOBOJUTEISI O CO3JIaHUU
IIOCTOSIHHO JICHCTBYIOLIEH MHBEHTAPU3AMOHHOW KOMUCCHH.
[Ipoananu3upoBarh MNOPAJOK M CPOKH IPOBENEHUS PEBU3UU
Kacchl B OpraHu3aluu-0a3e NpakTUKHU.

VY4yacTBOBaTh B MHBEHTAPU3ALMU KacChl U APYrUX LEHHOCTEH,
XpaHSIINXCS B Kacce.

W3yunth mNOpSAAOK AOKYMEHTAIBbHOTO OQOpMIEHHS U ydera
pe3yJbTaTOB MHBEHTApU3aLlMK Ha MPAKTUKE.

BbisiBUTH HanmuuuMe aKTOB HMHBEHTApH3alluud IO pe3ylbTaTam
PEBU3MM  JIEHEXKHBIX CPEACTB U JEHEKHBIX JIOKYMEHTOB
(TOYTOBBIX MAapoOK), 03HAKOMHUTHCS C BUJaMU OTBETCTBEHHOCTH
Kaccupa (PyKOBOAMTEIS OPTaHU3AIlMH) 33 HApYIIEHNEe KacCOBOU
JCIUIINHBI.

10
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3.YCJOBMUS PEAJIU3AIIMA ITPOT PAMMBbBI ITIPOU3BOJCTBEHHOM ITPAKTUKH

3.1. MarepuajbHO-TEXHHYECKOE O0ecrieueHne

Peanuzanust mporpamMmbl TPOM3BOJCTBEHHOW TPAKTHKH (IO TPOQHIIO CHEIHATIHLHOCTH)
OCYLIECTBJISICTCS HA OCHOBE 3aKJIIOYEHHBIX JIOIOBOPOB € OPraHU3ALMAMU JEATEIbHOCTh KOTOPBIX
COOTBETCTBYET NPO(ECCHOHATBHBIM KOMIIETCHIUSAMH.

JIOTOBOPBI O MPAKTUYECKOM MOArOTOBKE 3aKJIFOUEHBI CO CIEAYIOIUMU OpraHU3alHsIMU:

- MKV «®unaHcoBoe yrpasieHue roposa Maxadkaib»;

- Ympasnenne MB/] Poccuiickoit @enepanuu no r. Maxaukana;

- ®umman MK «Pockagactp» no Pecniydnuke Jlarecran;

[Ipon3BOACTBEHHAs] NPAKTUKA MPOBOAUTCS B OPraHM3aLMAX, OCHAIIECHHBIX COBPEMEHHBIM
000pyI0BaHUEM, UCTIOIb3YIOIIUM COBPEMEHHBIE HH(OPMALIMOHHBIE TEXHOJIOTUH.

3.2. Ilepeuenb nHPOPMATMOHHOTO O0ecTIeYeHNST 00y IEHUsI

Jlia peanuzanuy mporpaMMbl OMOIMOTEYHBIM (OHA 00pa30BaTENbHON OpraHu3aluyd UMEET
MeYaTHbIE U DJIEKTPOHHbIE 00pazoBaTelbHbIE U MHPOPMAIMOHHBIE PECYPCHI, PEKOMEHAYEMbIE IS
UCIOJIb30BAHUS B 00pa30BaTEIbHOM IPOLIECCE.

3.2.1. OcHoBHasi IUTEpaTypa:

1. [IlpakTuueckre OCHOBBI OyXrajaTEepCKOro ydeTra MMYILIEeCTBAa OpraHu3alud. YUyeOHHK.
Astopsr: KeBopkosa K. A.,Ilerpo A. M.,MensHukoBa JI. A. U3n. KnoPyc, 2022.

2. IlpakTuyeckue OCHOBBI OYXTaJTepCKOTO y4yeTa UMYyIIecTBa opraHuzanuu. lIpakTukym.
Astopsl: JlorygaeBa C. M.,KeBopkosa XK. A. YuebHo-nipakTdeckoe nocooue. M3a. KnoPyc

3. Kanenun, C. B ®unaHCcOBBIN MeHEHKMEHT. JIJabopaTOpHBIN MPaKTUKYM : ydeOHOE mmocooue
st crio / C. B. Kanenun. — 1-e u3n. — Cankr-IlerepOypr : Jlans, 2023. — 248 ¢. — ISBN 978-5-
8114-5724-3. — Tekct : smektpoHHbi // Jlanb : snekTpoHHO-OMONMMOTEeuHas cucrema. — URL:
https://e.lanbook.com/book/146806

4. Kanenun, C. B. ®unaHcoBbli MeHEHKMEHT. PacdeT, MojenupoBaHHWE U IUIAHUPOBAHUE
(hMHAHCOBBIX TMOKa3zaTele : yueoHoe nmocodbue ms cro / C. B. Kanenqun. — 2-e uszn., crep. — CaHKT-
[TerepOypr : Jlanb, 2022. — 520 c. — ISBN 978-5-507-44586-8. — Tekcr : anekTpoHHbIi // JIanb :
aNIeKTpOHHO-O0MbmoTeunas cucrema. — URL.: https://e.lanbook.com/book/230453

3.2.2. DJyIeKTPOHHBIE U31aHUA (3JIEKTPOHHBIE PeCypcChl):

1. DnexTpoHHO-GMGIMOTEeUHas cucTeMa m3natenscTBa «FOPAWT» https//www.biblio-online.ru
2. www.consultant.ru — CnpaBounast mpaBoBasi cuctema «Koncynprantlitocy

3. www.garant.ru — MadopmaoHHO-ITpaBOBOM TOpTa

4. www.minfin.ru — OdunuansHeiii caitt Munucrepcra punancoB Poccuiickoit depeparuu
5. www.nalog.ru — Ocdunnanbhseiii caiit @enepanbHON HAJIOTOBOW CIYKOBI

6. banki.ru — ®unaHcoBbIi HHOOPMAIIMOHHBII TOPTAT

3.2.3. JlonoJHUTEJIbHbIe HCTOYHHKH:

1. Aunuudeposa UM.B. Byxrantepckuii ¢unaHCcOBbIM yuer: mpakTukyMm. - M.: [amkoB u K,
2019. - 368 c.Pexum mocryma: http://e.lanbook.com/view/book/4200/

2. Aunmudepona u B. Byxrantepckuii ¢punancosslii yuer. - M.: Jlamxkos H K, 2020. - 799 c. -
Pexxum nmocryna: http://e.lanbook.com/view/book/4200/

3. H.B. BbpsikoBa OcHOBBI OyxXranrepckoro y4era: pabouas TeTpaab: yueOHoe mocobue - 3-e

nu3nanue., crep. M. M3narensckuii neHTp «AkaneMus» 2018r.

H.B. bpeikoBa: npaktukym:.- M3garensckuii neHTp «Axanemus» 2019r.

Camoxsanosa lO.H.: npaktukym - M.: UHOPA-M, 2019.
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https://book.ru/extrasearch?author=%D0%9A%D0%B5%D0%B2%D0%BE%D1%80%D0%BA%D0%BE%D0%B2%D0%B0+%D0%96.+%D0%90.
https://book.ru/extrasearch?author=%D0%9A%D0%B5%D0%B2%D0%BE%D1%80%D0%BA%D0%BE%D0%B2%D0%B0+%D0%96.+%D0%90.
https://book.ru/extrasearch?author=+%D0%9C%D0%B5%D0%BB%D1%8C%D0%BD%D0%B8%D0%BA%D0%BE%D0%B2%D0%B0+%D0%9B.+%D0%90.
https://book.ru/extrasearch?author=%D0%94%D0%BE%D0%B3%D1%83%D1%87%D0%B0%D0%B5%D0%B2%D0%B0+%D0%A1.+%D0%9C.
https://book.ru/extrasearch?author=%D0%94%D0%BE%D0%B3%D1%83%D1%87%D0%B0%D0%B5%D0%B2%D0%B0+%D0%A1.+%D0%9C.
https://e.lanbook.com/book/146806
https://e.lanbook.com/book/230453
http://e.lanbook.com/view/book/4200/
http://e.lanbook.com/view/book/4200/

4. KOHTPOJb UMW OILEHKA PE3VJIbTATOB OCBOEHUSA [IPOI'PAMMbBI
HPOPI?.BOI[CTBEHHOI?I MNPAKTUKU

KOHTpOHb M OLICHKA PC3YyJIbTATOB OCBOCHHA HpOH3BOI[CTBeHHOI>’I MMPAKTUKU OCYHICCTBIIACTCA
PYKOBOJUTENIEM TPAKTUKA B TPOLECCe TPOBEIACHUS YUEOHBIX 3aHATUH, CaMOCTOSATEIHLHOTO
BBITIOJIHCHU S 06y‘-IaIOH_II/IMI/IC$I WHIUBUAYAJIbHBIX 3a[[aHHﬁ, BBITIOJTHCHUS MMPAKTUYCCKUX IIPOBCPOIHBIX
paboT.

Pesynbratel 00ydeHus DOopMBI U METOIBI KOHTPOJIA
(ocBOEHHBIE yMEHUS, 3HAHUS U IPAKTUUECKUN OTIBIT Y OLICHKH
B paMKax BHJIa JESITEIbHOCTH)

Bun nesitesqibHOCTH — 5. BhimosnHeHne paboT Mo OJHON MM HECKOJIBKHM TpodeccusiMm pabouux,
JOJDKHOCTSIM CITYXKAIUX

YmMmenusa: HaoOmronenune 3a

IIK 1.3. EATEILHOCTRIO
VY1 npuaumaTh U 0QPOPMIISATH IEPBUUYHBIC TOKYMEHTHI 110 KACCOBBIM | 00yYaroIerocs Ha
oTiepalusiM; MIPOU3BOICTBEHHOM
VY2 npoBepsATh HATHYUE 0053aTEIHHBIX PEKBU3UTOB B IEPBUIHBIX MIPAKTHKE.
JOKYMEHTax Mo AHanu3 T0KyMEHTOB,
Kacce; MTOITBEPIK IAIOIIINX
VY3 cocTaBIATh KACCOBYIO OTYETHOCTD; BECTH KACCOBYIO KHUT'Y; BBITTOJTHEHHE
VY4 npoBoauTh GOpMalIbHYIO IPOBEPKY JOKYMEHTOB, POBEPKY MO | COOTBETCTBYIOUINX PabOT
CYILIECTBY, (otuet o
apuMETHUIECKYIO IPOBEPKY; MpaKTHKE, XapaKTePUCTHKA,
VY5 mpoBOUTH TPYNITUPOBKY MEPBUYHBIX OYXTAITEPCKUX JTHEBHUK TTPOXOKICHUS
JOKYMEHTOB TIO PSTY MIPAKTHKH).
MPU3HAKOB; 3ader ¢ orieHKOH B hopme
VY6 ocymiecTBIATh pacyeTsl ¢ MOJA0TYETHBIMU JTUIIAMHU, C 3alIUTHI OTYETA 110
MIEpPCOHAJIOM IO OTlIaTe TPY/a; MIPOU3BOJICTBEHHON
VY7 paboTaTh ¢ 6e3HATMYHBIMU (POpMaMHU PacUETOB; MIPaKTHKE.

V8 paboTaTh ¢ KOHTPOJIHHO-KACCOBOM TEXHUKOM;
Y9 npuHuMaTh yyacTue B IPOBEJCHUH HHBEHTAPU3AIUN KacChl

3HaHusa:

IIK 1.3.
31 HOpMaTUBHO-TIPABOBBIC AKTHI, MTOJIOKEHUS U HHCTPYKIIUH 10
BEJCHUIO

KaCCOBBIX OIlepaLuii;

32 odopmieHne GopM KacCoBBIX U OAHKOBCKUX JOKYMEHTOB;

33 oopmieHue onepanuii ¢ 1eHeKHbIMU CPEACTBAMH, LIEHHBIMU
Oymaramu, GJlaHKaMH CTPOTOil OTYETHOCTH;

34 o0s13aTenbHbIC PEKBU3UTHI B IEPBUYHBIX JTIOKYMEHTAaX 110 Kacce;
35 GopmanbHyIO IPOBEPKY JOKYMEHTOB, IIPOBEPKY IO CYLIECTBY,
apu(pMETHUYECKYIO IPOBEPKY;

36 rpynnupoBKy NEPBUYHBIX OYXTaNTEepCKUX JOKYMEHTOB 1O PsLy
IIPU3HAKOB;

37 TakCUPOBKY M KOTUPOBKY NMEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTOB;

38 mpaBuIIa BEJICHHSI KACCOBOM KHUTH;

39 opraHu3anyIo PacYETOB € NOJOTUYETHBIMHU JMIIAMH, C
IIEPCOHAJIOM IO OIIATE TPY/a;

310 mops0K paboThI 10 GE3HATTMYHBIM pacyeTaM; OpraHu3aIUIo
pa6otsl ¢ KKT;

311 npaBuna npoBeAEHNs NHBEHTAPU3AIMH KacChI.

HpaKTH‘IeCKHﬁ OIIBIT B: BBIIIOJIHCHHUHU pa60T IO JOJIXKHOCTH
CJIYKallCro ((KaCCI/Ip»
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