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1. O01mue moJioKeHUs

Hacrosimee [lonoxxeHue onpenenser Lenu, 3a1a4u, paBa U 0053aHHOCTH COTPYAHUKOB, Op-
TaHU3ALMOHHYIO CTPYKTYpPY, COJEpKaHHE IEATEIbHOCTH OT/AENIa NPAKTUKU U COACHCTBUSA TPYHO-
yCTpOHCTBY BhITycKHUKOB (nanee — OIMTuCTB, otxnen).

Otaen NpakTHKKA W COJNEWUCTBUS TPYAOYCTPOWMCTBY BBITYCKHHUKOB SIBJISIETCSI CTPYKTYPHBIM
noJipa3ieliecHueM y4eOHO-METOAMYECKOro yrpaBieHus (namnee - YMY), deaepanbHOro rocynap-
CTBEHHOTO OI0O/DKETHOTO 00pa30BaTeIbHOIO YUPEKIEHHUS BBICHIET0 oOpa3oBaHus «/larectanckuii
roCyJapCTBEHHBIN TEXHUYECKUM yHUBEpcuTeT» (nanee — Yuusepcuret, AI'TY), ocymecTBisitonum
JIEATEIBbHOCTh MO YCTAHOBJICHUIO M PA3BUTHIO MAPTHEPCKUX OTHOLIEHUM C OpraHU3aLUsIMHU U MpeJ-
HOPUATUSIMH, COJIEHCTBUIO TPYAOYCTPOMCTBY BBIIIYCKHHKOB M CO3/IaHUIO CUCTEMBI COLUAIBHOIO
napTHEPCTBA C OpPraHU3aLUIMU MECTHOTO CaMOYIIPaBJICHHUS, CIIY:K00M 3aHATOCTH, 00pa30BaTEIbHBI-
MU opraHuzanusamu, padoroxarensmu. [lonoxenue pa3padotaHo B cooTBeTcTBUU ¢ DenepaabHbIM
3akoHOM P® «O06 obpazoBanuu B Poccuiickoit @eaepammm» ot 29.12.2012 r. Ne 273-D3 (¢ yuerom
M3MEHEHUN U jaonoyiHeHuil). OTaen B CBOEM JeATeTbHOCTH PYKOBOJICTBYETCS 3aKOHOJIATEIHCTBOM
Poccuiickoit denepaunu, denepaibHbIMU TOCYAApCTBEHHBIMU OOpPa30BAaTEIbHBIMU CTaHIAPTaMU
BBICIIETO M CpeIHEro mpodeccuoHaabHoro oopasosanus (panee - ®I'OC) no HampaBieHUSIM TOATO-
TOBKH U CHEIUAIBHOCTSAM, PEAJIM3YEMbIM B YHUBEPCUTETE, HOPMATUBHO-IIPABOBBIMHU aKTaMu MUHHU-
CTepcTBa HayKu U Bbicuiero oopazoBanusi Poccuiickoit ®enepaunu, Ycerasom AI'TY u unbMu Jo-
KaJIbHBIMA HOPMAaTUBHBIMHM aKTaMU Y HUBEpCUTETa, HacTosuM [lonoxeHnuem.

Pemenune 06 opranusanuu, peopraHu3aluy, JUKBUJAIUU U IEPEMMEHOBAHUM OTJENa Mpu-
HUMAETCsI PEKTOPOM YHUBEPCHUTETA U O(hOPMIISIETCS IPUKA30M.

2. llesin 1 mpeaMeT AeATEJIbLHOCTH OT/1eJIa
I'maBHOM 1enbto aestenbHOCTH OIIMCTB siBasieTcss obecrieueHre CBSA3U C MPOU3BOJICTBOM,
COBEpUIECHCTBOBAHUE IPAKTUYECKOIO0 OOYYEHHs CTYIEHTOB M aclMpPaHTOB U COAECUCTBUE TPYHO-
YCTPOMCTBY BBIITYCKHUKOB Y HUBEPCUTETA. B 3TUX LENAX OTEN OCYLIECTBIISIET:

- CUCTEMHbII aHAJIN3 NOTPEOHOCTEN NPEINPUITUIA U OpraHU3alMi PErMoHa B CIIELUAIUCTAX
C MpeAOCTaBICHUEM HH(POPMALIUU O MTOJIOKEHUH Ha PhIHKE TPYAA U NEPCHEKTHBAX TPYI0YyCTpOHCTBa
110 TEM WJIHA UHBIM CIIELUATIBbHOCTSIM;

- HajJakKMBaHUE MApPTHEPCKUX CBA3EH C OpraHU3aLMAMU U YUPEXKICHUSAMU, 3aUHTEPECOBAH-
HBIMU B CIIELIUAINCTAX C BBICIIUM 00pa30BaHHEM;

- COTPYAHUYECTBO C NPEINPUATHAMHU U OpPraHU3alMSIMHU, BHICTYIAIOIMMHU B KayecTBe pado-
To/aTeNnen st 00y4aroIuXcs U BBITYCKHUKOB YHUBEPCUTETA,

- OKa3aHHE MOMOIIM B OpraHU3aLUU MIPAKTUK, MPETYCMOTPEHHBIX Y4EOHBIMU MPOTrpaMMaMH,
peannu3yeMbIMU B YHUBEPCUTETE;

- COLIMAJBHO-TIIPABOBOE MPOCBELICHHE W MH(GOPMHUPOBAHHWE CTYACHTOB NpPHU IUIAHUPOBAHUU
CTpaTeruu nNpoQeccuoHaIbHON Kapbephl,

- paboTa co CTyJAEHTaMH B LEJIAX MOBBIILIEHUS MX KOHKYPEHTOCIIOCOOHOCTH Ha PhIHKE TpyZa
MOCPEACTBOM OpraHU3alliy U MPOBEJEHUS CEMUHAPOB-TPEHUHIOB MO MPOOJIEMHBIM HaIlPaBJICHUSM
IPOM3BOJICTBEHHO-X0351lICTBEHHOI'0 000pOTa;

- OCYHIECTBJIEHUE ITOCTOSTHHOTO B3aUMOJEHCTBHUS C MPEANPUATUAMU U OPraHU3aLUsIMHU PEru-
OHa, PETHOHAIBHBIMU M MECTHBIMU aJMUHUCTPALUSAMH B LIESIX CONEHCTBHS (aKyabTeTaM U Kade-
paMm 1o BONpPOCaM TPYJIOYCTPOMCTBA BBIMTYCKHUKOB, OpPraHU3aIMM M MPOBEIEHUS YU4EOHBIX, TPOU3-
BOJICTBEHHBIX U IPEIAUILUIOMHBIX ITPAKTHUK;

- OpraHu3alus U cucTeMaTh3anus padoThl YHUBEPCUTETA IO IUIAHUPOBAHUIO, YUETY M KOH-
TPOJIIO TPYAOYCTPOICTBA BBITYCKHUKOB B EPBBIH I'0J] OKOHUAHHS 00yUeHMS;

- ¢popMupoBaHre OaHKa JTaHHBIX O 0a30BBIX MPEANPHUATUSAX MO MPOPHIIIO CIENHATbHOCTEN
YHUBEpPCUTETA;

- (popmupoBaHUE MaKeTa T0rOBOPOB ¢ 0A30BBIMU MPENNPUATHIMHU 110 BOIPOCAM COTPYJHUYE-
CTBa B IIOATOTOBKE CIIELIMAIIUCTOB U TPYAOYCTPOMCTBE BBIIYCKHUKOB;

- BeJleHue MH(QOPMAIMOHHOM M PEKJIIaMHOM JIeATENbHOCTH MO0 BOMPOCAM TPYAOYCTpPOMCTBA
BBIITYCKHUKOB;

- B3aUMOJICICTBHE U COTPYJAHHMYECTBO CO CTYACHYECKUMH U MOJIOAEKHBIMH OPraHHU3alUsIMA
JUISL JOCTUYKEHUS LEJIEN NEeSTENIbHOCTH OTAECIIA.



3. OcHOBHbIE HATIPABJIEHUS eATEeJbLHOCTH OT/Ie]a

B cootBerctBuu ¢ nocrabieHHbiMu HemsiMa OITuCTB opranu3oBbeIBaeT U1 KOOPJAUHUPYET pa-
60ty Kadenp, pakyIbTeTOB U MOJPA3ICICHUI YHUBEPCUTETA O CICTYIOIIUM HAIIPABICHHUSIM:

- hopMUpOBaHKE TIOTOBOPHBIX OTHOILIECHUH MEX]y YHUBEPCUTETOM U MPEANPUATUSIMU, Opra-
HU3AIMSMHY, YUPEKICHUSIMHA U (PU3MUECKIMHU JIMIIAMU Ha TMPEA0CTaBIeHUE padoT U YCIyT B COOTBET-
CTBUHU C LIETISIMU JI€ATEIHHOCTH OT/IENA;

- OpraHu3anys U KoopauHanus padoTsl Kadeap u (paKyIbTeTOB 110 OPraHU3alMOHHOMY, J10-
KYMEHTAJIbHOMY U METOAMYECKOMY 00€CIIeYeHUIO IPAKTHUECKOM MOATOTOBKU CTYACHTOB;

- popMHpOBAHUE U €XKETOIHOE OOHOBJICHNE OaHKA JaHHBIX O MPEANPHUATUSIX U OpPraHU3aIu-
ax PJI, noTeHInanbHBIX MOTPEOUTEINSAX BBITYCKHUKOB Y HUBEPCUTETA;

- obecrieueHue KOHTPOJIS 32 MPOXOXKICHUEM MPAKTUK U CTAKUPOBOK CTYAEHTOB, cOOIO/IE-
Hue tpedoBannit ®I'OC BO u nporpamMm npakTHYECKON MOATOTOBKH;

- OpraHu3aiys ¥ KOOpAUHAIMS Pa0OTHI BRITYCKAIMUX Kadeap (OTAeIeHUH) M0 3aKIII0USHUI0
JIOTOBOPOB C OPTaHU3ALMSIMH U MPEANPUATUSIMU O CO3/IaHUU Ha MPOU3BOJCTBE 0a30BbIX Kadeap u
obecnieyeHnIo UX 3 (HeKTUBHOTO (HYHKIIMOHUPOBAHUS;

- o0ecrieyeHne OCTOSTHHOW CBSI3H, B TOM UYHMCJI€ HA OCHOBE JOTOBOPHBIX OTHOILIEHUH C IEH-
TpPaMH 3aHATOCTH HACEJICHUS TOPOJOB M PAaHOHOB C MPEANPUATHAME U opranuzanusmu PJl ¢ nenbio
CO3/IaHMS PEAIbHOTO OaHKa JaHHBIX O MOTPEOHOCTSIX OTpaciield HapOAHOIO XO3sIMCTBA B CHEIUATH-
CTax, a TAK)Ke O MOBBIIICHUH KBATN(UKAIIUH U TIEPETIOATOTOBKU KaIPOB;

- peanu3alnus PeKJIaMHBbIX U MPOPOPUEHTALIMOHHBIX MEPOIPUSITHI 110 COACUCTBUIO B TPYAO-
YCTPOMCTBE BBITYCKHUKOB M B 00ECIIEYCHUH 3aHSATOCTH CTYJCHTOB B KAHUKYIJISIPHOE BPEMSI;

- CUCTeMaTH3allusl U KOOpAUHALUs paboThl kadenp (oTaeneHuil) u GpaxyabTETOB MO yUeTy U
KOHTPOJIIO TPYIOYCTPOWCTBA BBIITYCKHUKOB, & TAK)KE MO OLEHKE ACATEIBHOCTA MOJIOJIBIX CHEIHaTH-
CTOB, BBIITYCKHUKOB Y HUBEPCUTETA, PaOOTOJATENAMU;

- opraau3anus paboThl IO CO3IAaHUIO M OOCITYKHBAHUIO KaTaJOrOB BHITYCKHUKOB YHUBEPCH-
TeTa, MOJTOTOBKE M M3JIaHUI0 MH(POPMAIMOHHBIX MAaTEPUAIOB, B TOM 4YHCJEe OYKIIETOB, albOOMOB,
CTEHJIOB M JIPYTHX WH(POPMALMOHHO-PEKIAMHBIX H3IaHUN; MO0 MH(POPMAIMOHHOMY OOECIICYECHUIO
kadenp (oTaeneHuil) u GpakyabTETOB O CUTYAllMU HA PHIHKE TPYZa U CIy:kK0aX 3aHATOCTU HACElIeHUS,
a TakXXe MO OLIEHKE TMHAMUKU €TO M3MEHEHHS C IENIbI0 OKa3aHUs MIOMOIIN B TPYAOYCTPOHCTBE BbI-
MYCKHUKOB,;

- MOATOTOBKA OTYETHOW JOKYMEHTAIlMU TI0 OpPTaHU3alMH M OOECIEUYECHUIO MPAKTHYECKOTO
00y4YeHHsI CTYJIEHTOB M UX TPYAOYCTPOICTBA;

- IPUHATHE MEP IO MPEIYIPEkKACHUIO, TPECEUCHUIO U MPOPUITAKTUKE KOPPYIIIUU B COOITIO-
neruto TpedoBaHuit @3 Ne273 «O npoTUBOJEHCTBUN KOPPYIIIUKY U JIOKAIBbHBIX aKTOB YHUBEPCHUT e-
Ta 110 MPOTUBOAECUCTBUIO KOPPYILHUHU. ¥YBEIOMIISATh HENTOCPEICTBEHHOIO PyKOBOIUTEIN U paboTOa-
TN O ClIydasiX KOPPYNIMOHHBIX M MHBIX NPAaBOHAPYIIEHUH, CTaBIIMX W3BECTHBIMU B CBS3M C HUC-
MIOJIHEHUEM CBOMX JIOJKHOCTHBIX 00S3aHHOCTEM, a Takke 0 (pakTax oOpalieHus B LEISX CKIOHEHHUS
K COBEPILEHHIO KOPPYNLIMOHHOTO MTPaBOHAPYILICHHUS.

4. YnpasjeHue 0TAeJI0M U KOHTPOJIb €ro J1esiTeIbHOCTH
4.1. HauanpHuUK oTelna JaeiictByeT Ha ocHoBe [lonoxeHus o0 oTxaene, B mpeaeaax cBoed KOM-
NETEHIINH, TOATOTABINBAET MPOEKTHI IPUKA30B, PACIOPSKEHH, TOTOBOPOB M IPYI'YI0 JOKYMEHTa-
Y10, KaCaIOILYyI0Cs JNEeSITeIbHOCTH OTAENA, COIACOBBIBAET MX C aJMUHHUCTpAllMEN YHUBEPCUTETA U
KOHTPOJIMPYET UX peaIU3altIo.
4.2. HavaibHUK OT/IeIa HECET MOJIHYI0 OTBETCTBEHHOCTH 32 00ECIIeUeHHE ero JeSTeIbHOCTH
10 OTOBOPEHHBIM B JaHHOM [los10:keHMH HaITpaBIIEHUSM.

5. IlpaBa
5.1. CoTpyaHUKH OTJIeNa UMEIOT MPaBo:
- 3aIlpallliBaTh U MOJIY4aTh B YCTAHOBJICHHOM IOPSAJKE OT CTPYKTYPHBIX NOAPA3/IEICHUNA UH-
dbopmariuio 1Mo BOmpocaM, BXOASIIUM B KOMIETEHITUIO OTENA;
- BHOCUTB MPEUI0KEHUSI 10 BOIIPOCAM, BXOJSALIMM B KOMIIETEHIIUIO OT/IENA;
- y4acTBOBaTh B pabOTe BCEX MOAPA3/CICHUN YHUBEPCUTETA, I/1€ O0OCYXKIAI0TCS U PEIAIOTCS
BOIIPOCHI, KaCAIOUIUECs IEATENbHOCTH OTAENA,;



- TIPUBJIEKATH, TIO0 COTJIACOBAHHIO C PYKOBOACTBOM YHHUBEPCHUTETA, CTPYKTYpPHBIC TOpa3Ieie-
HUA K Y4aCTUIO B MCPOIIPUATHUAX 11O OCYHICCTBJICHUIO B ITOJHOM O6’beMe 3aJa4d, IIOCTaBJICHHBIX IIC-
pell OTAEIIOM,;

- AaBaTb pa3bsACHCHHA, PCKOMCHAAIIMU U YKa3aHUAI IO BOIIPOCaM, BXOIAIIUM B KOMIICTCH-
U0 OT/IENIA;

- KOHTPOJHUPOBATh padOTy CTPYKTYPHBIX MOAPA3/ICICHH YHHBEPCUTETA 110 BOMPOCAM IPaK-
TUKU 00yYarOIuXCs.

5.2. HayaneHUK OT/IeNIa BIIPaBe:

- MPEICTaBISATh PYKOBOJICTBY YHHMBEPCHTETA INMPEIJIOKECHUS O MOOIIPCHUSX OTIUYUBIINXCS
COTPY/ZHUKOB M O HAJIO)KEHUH B3BICKAHMH HA COTPYIHUKOB, HE COOJIIOJABIINX TPYAOBYIO U MPOHU3-
BOJICTBCHHYIO TUCIUILINHY;

- IpCACTABUTCIILCTBOBATH B YCTAHOBJICHHOM MOPAAKE OT MMCHU YHHUBCPCUTCTA IO BOIIPOCAM,
OTHOCSIIIUMCS K KOMIIETCHIIUH OTJIEIa BO B3aMMOOTHOIICHHUSX C TOCYJapCTBEHHBIMH MYHHIIUTIATb-
HBIMU OpraHaMH, a TaKXKe APYTUMHU NPEANPUATUAMEI, OPraHU3alUAMU, YIPEKICHUIMU,

- TIOJIrOTaBIIUBATh MPOCKTHI, COTJIANICHUH, JOTOBOPOB CO CTOPOHHUMHU HOPUIMYSCKHUMH JIH-
[[aMH 110 BOTIPOCaM MPOXOKJICHUS MPAKTHKH 00YJaIOIIUXCA U TPYAOYCTPONCTBA BHIITYCKHUKOB YHH-
BEPCUTETA;

- BU3UpPOBATh BCE JOKYMEHTHI, CBSI3aHHBIE ¢ PabOTON MO IUIAHWPOBAHHMIO M OpraHU3aLUU
NPAKTUKHA 00yYarOIIUXCS;

- COIVIACOBBIBATH IPOEKTHI NIPUKA30B, NOJIOKEHUN, NTHCTPYKIIMM U APYTHX TOKYMEHTOB, 3a-
TParuBarOIIUX BOMPOCHI IJITAHUPOBAHUS M ITPOBEACHUS MPAKTHKU 00YYarOIIUXCS.

6. BzaumopeiicTBue 0T/1eJIa CO CTPYKTYPHBIMH NOAPA3AeJIeHUSIMH YHUBEPCUTETA

6.1. OTmen B3aMMOJEHCTBYET C IPYTUMHU CTPYKTYPHBIMH MOJIPa3CIICHUIMI YHUBEPCUTETA U
¢bunnanoB B COOTBETCTBUU C OPTraHU3AIMOHHO-PACTIOPSAUTEIBHBIMU JOKYMEHTaAMH PYKOBOJICTBA
YHUBEpPCUTETA B IPEAENaX IPEIOCTABICHHBIX MOJHOMOYMN. B3auMoneHcTBUE OCYIIECTBISAETCS 110
BOIPOCAM JIEATEIbHOCTH, COTTIACOBAHMSI JOKYMEHTOB, COBMECTHOTO BBIMIOJIHEHUS PabOT B COOTBET-
CTBUU C YTBEPKJACHHBIMHU IJIAHAMHU.

6.2. B xone ocymectenenus csoux ¢pyukiuii OlluCTB B3aumocsszan:

- C pyKOBOACTBOM YMY B HacTh NpeaCTaBICHUS JaHHBIX JUIS aHAJIU3a U TIOJy4YECHHs PYKOBO-
JAIINAX YKAa3aHUM;

- ¢ IeKaHaMH ¥ 3aBENYIOIMMHU KadeapaMu Mo BOIIPOCaM JIEITEIbHOCTH OT/IENa,

- ¢ “TH(POPMAITMOHHO-BBIYUCIUTEIBHBIM [IEHTPOM B YacTu (OPMUPOBAHUS 0a3bl NTaHHBIX YHU-
BEPCHUTETA IO BOIIPOCAM AEATEIbHOCTH OT/IENA;

- C FOPUAMYECKUM OTJIEJIOM I10 COTJIACOBAHHUIO BOIIPOCOB MPABOBOIO XapaKTepa, CBA3aHHBIX C
NeATEeILHOCTBIO OTIeNIa U coOMo/IeHns TpeOoBaHUM 3aKOoHOaTeNbCTBAa Poccuiickoit deneparu B
cdepe 0O6pazoBaHus U MPOTHUBOCHCTBUS KOPPYIILIUH.

7. OTBeTCTBEHHOCTH

7.1. 3a KauecTBO U CBOEBPEMEHHOCTh BHINIOJHEHUS (QYHKIUI OT/i€]a OTBETCTBEHHOCTh HECET
HaYaJIbHUK OTJENA.

7.2. Ha HayanpHHKA OT/IENa BO3JIAraeTcsl MePCOHAbHAsI OTBETCTBEHHOCTD 3a:

- OpPTaHU3alMIO ACSITEIBHOCTH OT/AENA MO BBIMOJIHEHHUIO 337a4 U (YHKIMHA, BO3JIOKEHHBIX Ha
OTJIEN;

- OpraHM3alMIO B OTJEJIE€ ONEpPaTUBHOM M Ka4eCTBEHHOM MOATOTOBKH U HCIIOJHEHUS JTOKY-
MEHTOB, BEICHHUS JEJIONPOU3BOICTBA B COOTBETCTBUU C JIEHCTBYIOIIMMHU MPAaBUIaMH U UHCTPYKLHU -
MU;

- coOIro/IeHue IeCTBYIONIEro 3aKoHoAaTenbcTBa PO B mporiecce pykoBOACTBA OTAEIOM;
- COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOIaTENbCTBY PD BU3HpPYEMbIX UM NMPOEKTOB NMPUKA30B,
MHCTPYKLUH, MOJ0KEHUHN U JPYTUX TOKYMEHTOB;

- COCTaBJIEHUE, YTBEP)KJIEHUE U Ipe/ICTaBIeHHE JOCTOBEPHON HMH(pOpMAIK 0 paboTe oTae-
7na;

- CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJIHEHNE IOPYUYEHUI pyKOBOJCTBA YHUBEPCUTETA.



7.3. OTBETCTBEHHOCTh COTPYAHUKOB OT/I€NIa YCTAHABIMBACTCA UX JTOJDKHOCTHBIMU MHCTPYK-

ITUASIMH.

8. [Ipexpainenne aesiTeTbHOCTH OT/AeJIA

I[eHTeJ'IBHOCTB oTaciaa MOXET OBITh IMpeKpalcHa Wik peoprann3oBaHa Ha OCHOBAHUU IIpUKa-

3a peKTOpa yHUBEPCHUTETA.
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