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1. Hesan 1 32584 0CBOEHHS JHCUHIIIHHDBI

Leab ocBOeHHS IHCHHILVIMHBI — W3YyYeHHE COBPEMEHHBIX TPeGOBaHMI rocynapcTBeH-
HBIX CTAHIAPTOB H HOPMATHBHO-METO/IMYECKHX AKTOB K O(GOpMIIEHHIO CTy)ebHBIX M npomeccy-
anbHBIX JIOKYMEHTOB (JOKYMEHTHPOBaHHE); NOJIy4YeHHe 3Hanui 06 opranusamuu paboThi ¢ no-
KYMEHTaMH (JIOKyMEHTO000pOT); OBJIAICHHE METO/IMKON COCTABIEHMS CIYKEOHBIX U npoLeccy-
aTbHBIX NOKYMEHTOB, HEOOXOAMMBIX ISl HENONPOM3BOJICTBA; NpHobpeTeHus NPaKTHYECKHUX
HABBIKOB 10 COCTABIEHHMIO H O(QOPMIIEHHIO CIYXeOHBIX M MpOolEcCYanbHbIX JOKYMEHTOB;
HAYYHTHCS NPUMEHATH NOJNYYEHHBIE 3HAHHS B MPOLECCE TEOPETHYECKON M TPAKTHYECKON es-
TENbHOCTH B COBPEMCHHBIX YUPeXICHHAX W OpraHM3alMsiX pasMYHBIX OPraHM3alMOHHO-
NpaBoBbIX GopMm.

3anauu ocBOeHHS AMCHHILIHHLI: YOPMUPOBAHKE OCHOBHBIX 3HAHHH O NpoLECCYaATHHOM
M CIy)XeOHOM JOKYMEHTHPOBAHHH H JOKYMEHTALMOHHOM OOECIeYeHuH YIpaBleHYecKol aes-
TEJIBHOCTH; CYOPMHPOBATH 3HAHHA O METOJaX MPOLECCYATBHOTO M CIyxKeBHOro JOKYMEHTHPO-
BaHHs U IOKYMEHTAlHOHHOIO 0O€CIeYeHus YIIPaBICHYECKOH AESTENBHOCTH; OOyUYEHHE TEXHO-
JIOTHAM TIPHMEHEHHS NPOUECCyanbHOEe U CITY)KeOHOrO JOKYMEHTHPOBAHHUS M CIIOCOGHOCTH OCY-
IIECTBJIATh MACHMEHHYIO H YCTHYIO KOMMYHHKALMIO HA PYCCKOM SI3BIKE.

2.Mecro mucuuninns! B crpykrype OIIOIT

YuebHas mucumummna «IIponeccyansHoe H CyxXeGHOE HOKYMEHTHDOBAHHE» BXOIAT B
BapHATHBHYIO 4acThb, HOpMHpyeMas y4acTHHKAMH 06pa3oBaTENbHBIX OTHOLIEHHH MHCIHILTHH
1o BeIGopy YTI, usyuaercs B 9 cemectpe.

Jucuunimuna 6asupyeTcss Ha BXOJHBIX 3HAHHMSX, YMEHHAX M KOMIETEHIHSX, MOTYYeHHBIX
O0Y4aIOIMMHUCS B [pOLEcce M3YYeHHUS AMCLMIUIHH «['paxxpanckoe mpaBoy», «YTOJIOBHOE mpa-
BO», (AIMHUHHCTPAaTHBHOE ITPaBOY.

OCHOBHBIMH BUZAMH 3aHATHH ABNSIOTCS JIEKUMH M NPAKTHYECKUE 3AHSATHS. Jns oceoe-
HH5l TUCIUILTMHBL HApSTy C MpOpabOTKOA JNEKUMOHHOTO MaTepuala HEOGXOMMMO MPOBENEHHE
CaMOCTOATENEHON paboThl. OCHOBHBIM BUAOM PYGEKHOrO KOHTDOJIS 3HAHME SBIAETCS IKIAMEH.

3. Komnerenuun o6yuaromerocs, $opMupyembIe B pésy.ﬂb"ra're OCBOECHHA IUCUHILIHHBI

B pesynsrare ocBoenns mucimmmnst «IIporeccyansuoe u CI1y)eOHOe JOKYMEHTHPOBa-
HHe» obydarommiics no crnenmamsHocTH 40.05.03 «Cyne6uas SKCIIEPTH3a», CHELHATH3ALNH
«3KCNepTH3a BEWIECTB, MATEPHANOB H W3/IEMHI», B COOTBETCTBHU ¢ BPIOC BO u OIIOIT BO
AOmKeH 061a1aTh CleAyIOIIMMH KOMIIETEHIMAMH (CM. Tabnauny 1):
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Ta6amua 1- Komneresuun 00y4aiomerocs,

qJOpMpreMble B pe3yJibTaTE OCBOCHHH JHCUH-

MNJIHHBI

[1K-6

Koz komneten- | HaumenoBaune

IIHH

KOMIie-
TeHuuit

CriocofeH KOHCYJILTHPOBATD,
[aBaTh 3aKJIKOYEHHs creuua-
nucta B cdepe yrojioBHOIO
CYAONpOW3BOACTBA M OCY-
IECTBIATh NPEACTaBHTE b~
CTBO B CBS3M C PaccCMOTpe-

| HMEM YIOJIOBHBIX [IE/l B Cy-

Aaax

Koy 1 HauMeHoOBaHHE HHAMKATOPa JOCTHKE-
HHS KOMIIETEHIIHH

[1K-6.1. [1poBoaAUT KOHCY/ILTUPOBAHHE B YCTHON
¥ MUCbMeHHON (hopMe MO BONPOCaM KpUMHHAITH-
CTHYECKOro obecrieyeHus yrosoBHOro cyaonpo-
M3BOACTBA.

I1K-6.2. Cocrapnser JOKYMEHTBI [IPaBOBOro Xa-
paKTepa B paMKax YroJIoBHOTO CyIONpOH3BO/-
CTBa.

[TK-6.3. [IpeacraBager UHTEPECH] MPaxaaH U Op-
raHu3almi B cyax, [ oCy1apCTBEHHBIX OpraHax,
OpraHM3alMaX B CBA3U C OCYLIECTBIICHHEM NpeE-
BapHUTEBHOrO pacciaeoBaHUA U CyaebHOro pas-
OupaTenbCTBa YroMOBHBIX AE.

[K-7

CrnocobeH  KBaTHMHULMPO-
BaHHO MPHMEHATh HOpMa-
THBHbIE TIPaBOBBIE AKTHl B
cepe cyneGHO-3KCIIEPTHOM
JEATENIbHOCTH, peaM30BbI-
BaTh HOPMBI MaTE€pUaIbHOIO
M TIpoliecCyallbHOrO Mpasa B
npodeccHoHaTBHOM nesi-
TeLHOCTH

ITK-7.1. Pa3nuyaer cnenuuKy U 0COOEHHO-
CTH pa3lM4YHBIX BHIOB CYAOIPOH3BOJACTBA,
Cy1eOHO-9KCIIEPTHOM NEeSTENBHOCTH

[IK-7.2. AHamu3upyeT HIpaBONPHMEHHTETb-
HYIO IIPaKTHKY B LE€NAX pelleHus mpodeccu-
OHWIBHBIX 3amady B cdepe cynebHO-
SKCIIEPTHOM e TEbHOCTH

IIK-7.3. TloruMaeT 3HaYeHHE U CHENHDHKY

NpaBONMPUMEHEHUsT B  cdepe  cymeOHO-
9KCIIEPTHOU NESITEIEHOCTH
4. O0beM H coaepKAHNE QHCITHILTHHbI (Mmoay.ast)
Dopma obyuenus O4HAas
Obwias TpynoemMkocts no mucuummse (3ET/ Jacax) 2/72
Jlexuuu, yac 17
IIpakTHyeckue 3aHATHA, yac 17
Jlabopatopubie 3ansTHS, Yac
CamocrositensHas pa6ora, uac 38
Kypcosoit npoekr (pa6ora), PTP, ceMecTp Z
3auer (npu 3a04no# Gopme 4 waca OTBOIUTCA Ha KOHTPOJIB) 9 cemectp
Yackl Ha sk3amen (npy o4HOM, 04HO-3304HOM ¢opmax 1 3ET - 36 e
HacoB, npyu 3a04HOH_dopme— 9 yacon) -




4.1 Conepxanne AHCUHIUIHHBI

[ Ne
n/n

Pazaen JUCHHIUIMHBI, TEMA JIeK-
IIHH H BOIIPOCHI

Ounas ¢popma

JIK

I13

JIb

CP

1.

Jlekuns 1.
Tema: ITousTHe CiIyXeOHBIX HO-

KYMEHTOB

1. TIporcxoXIeHHE NOKYMEHTa.
[Ipocreiilne cnocoOsl H cpea-
cTBa mepenayu WHGOPMAUHMH BO
BPEMEHH H IPOCTPAHCTBE.

2. Ilepebie HHGOPMALHOHHEBIE
TEXHOJIOTHH B MCTODHH 4eJI0Be-
4YecTBa.

3. IlosiBmeHHe TOKYMEHTHpO-
BaHHOW MH(popmamuu. [lonsrue
«IOKYMEHTY.

4. OnpeneneHue IOKyMEHTa B
3aKOHONATENBHBIX M HOPMAaTHB-
HBIX akTax PO.

5. TlonAaTHe H CYIIHOCTH CIy-
XKeOHOro IOKyMEeHTa, ero mpa-
BOBAasi OCHOBA.

2

Jlekuus 2.

Tema: @opMsl ciyxebHBIX H0-
KYMEHTOB

1. IMousTie GopMel ciyKeOHBIX
JIOKyMEHTOB COBOKYTIHOCTb
3/IEMEHTOB ero OQOopMIIEHHA H
COAep)KaHHs.

2. DnemeHTsl OQOpMIIEHHS I0-
KyMEHTa HaMMEHOBAHHs, pas3-
JHYHBIE anpeca, IaThl, peru-
CTpauMOHHBIE HOMEPA H T.A.

3. DneMeHTHl CONEpXaHHA [0-
KyMEHTa CTPYKTYpHbIE YacCTH
OCHOBHOI'O TEKCTa - 0OpalleHus,
MOTHBHPOBKH.

Jlexuus 3.

Tema: S3bIK CyXeGHBIX HOKY-
MEHTOB

1. O6mue TpeboBaHus, MpEAB-
ABNSEeMBIE K TEKCTaM JOKyMeH-
TOB.

2. ApryMeHTHpPOBaHHOCTb H JIO-
FMYHOCTE NIPUBOIHMEIX (aKToB.
3. KparkocTh, YETKOCTb H fC-
HOCTh H3JI0XKEHHS.

4, CTHNBL ¥ XapaKTep U3JI0KEeHHS
TekcTa. IIpuMEHEHHE YCTOMYH-
BEIX CJIOBOCOYETAHUH (S3BIKOBBIX
dopmy1)— S3BIKOBBIX 0GOPOTOB,




HCHOJIB3YEMbIX HEH3MCHHOM
BHJIC.

5. IlpumeHeHHE COKpalllEHHbIX
cnos M cnosocoyeranuit. Cio-
BecHbie (opMylibl, Tpadapersi,
1ITaMIlel, HX pOJib H 3HAYEHHE
JUIst CITYKeOHBIX JIOKYMEHTOB.

6. JIOKyMEeHTHpOBaHHE Ha HC-
KYCCTBGHHBIX A3BIKAX.

Jlexnuusn 4.

Tema: KavectBa ciyxeOHBIX
JIOKyMEHTOB

1. TpeboBaHus K KayecTBaM JI0-
KYMEHTOB, H3JIoxeHHbie B Enu-
HOM rocynapcTBeHHOH cHCTEMe
aenonpoussoactea (EI'CIT).

2. JTocTOBEPHOCTh ¥ OGBLEKTHUB-
HOCTb; TOYHOCTb, HCKIIFOYAl0-
mas ABOSKOe ITOHHMAaHHWE TeK-
crTa.

3. MakcuManbHas KpaTKOCTb,
dopmymupoBok; 6Ge3ynpeunocts
B IOPHIHYECKOM OTHOIIEHHH.

4. CraHmapTHOCTb 53bIKa IpH
H3JI0XKCHUH THIIOBBIX CHTYyallHii
o0meHus; HeHTpamsHBII TOH
H3JI0XKEHHS; COOTBETCTBHE HOD-
MaM OGHIHAJIBHOrO 3THKETA.

Jlekuun 5.

Tema: Buasl cimyxeGHBIX OOKY-
MEHTOB

1.Oprasu3anuoHHO-
PacnopsOUTENbHBIE JIOKYMEHTHI
(ycTaBBl, NMONIOXKEHHS, HHCTPYK-
UMH, NpPHKa3bl, PEINeHHd, pac-
NOPSAXKEHHA, JOTOBOPHI H T.[I.).
2.MadopMaLioHHO-CIIpaBOYHEIE
IOKYMEHTHl  (MHChbMa, Telne-
rpaMMBbl, CIpPaBKH, 4KThl, JI0-
KIaaHble M  OOBSICHHUTENBHEIE
3aIHCKH H T.IL.).

3. JIOKYMEHTBI 10 TMYHOMY CO-
CTaBy (KOHTpAKTHI, TPYJAOBEIE
KHYDKKH, 3asBJICHHSA, IPHUKA3bI

110 KajipaM.
4. ITpousBoacTBeHHO-
yIpaBJIeHYECKHE JIOKYMEH-

TBI(YEPTEXH, CXEMBI, TEXHHYe-
CKHE  MHCTpYKUMH, OusHec-
IUIaHBI, (DMHAHCOBBIE JOKYMEH-
TBI M T.14.).

Jlexkuun 6.




A B MR AL ST

Tema: Knaccupuxauus ciyxe6-
HEIX IOKYMEHTOB

1. HcTopudeckoe pa3BUTHE CIIO-
cof0B KiIacCH(HKAlHH JIOKY-
MEHTOB.

2. OcHOBaHMA M CXeMbl KJIACCH-
(GHKALHH JOKYMEHTOB.

3. CemaHTHueckHe H (yHKIHO-
HalbHBIe KIacCH(HKALHH.

4. Knaccudukauus marepuasb-
HBIX HOCHTeled JIOKYMEHTHpO-
BaHHOH HHOpPMALIHH.

5. Knaccupukauus no cnocoby
JOKYMEHTHPOBAHHS.

6. Knaccudukaius JOKYMEHTOB
N0 WX OBITOBaHHIO B COLHATB-
HOM IIPOCTPaHCTBE H BPEMEHH.
7. UepHOBHMKH, NOJIMHHHKH,
opuruHanbl. AsBtorpader.  Pe-
Hakuad. PanscHPUIUpOBaHHbIE
JOOKYMEHTEL. Buusl ¢anscudpu-
KalMH noKyMeHToB. Komuu, ux
HCTOPHYECKOE Pa3BUTHE H BHIBL.

Jexuus 7.

Tema: @ynkuMH CciayxeGHBIX
JOKyMEHTOB

1. IToraTHe QYHKUMH DOKYMeH-
Ta H MX BHJEL

2. KynerypHas ¢yHxuus — ogua
M3 BaXHEHIIUX QYHKUMH OOKY-
MEHTa.

3. CoumanbHas ¢yukuus. HH-
¢dopmaunonnas ¢yskuus. Kom-
MYHHKAaTHBHAasA (QyYHKLHS.

4. QyHKUMA COXpaHEHHS HH-
dopmaiu. DyHKUHM HCTOPH-
4eCKOro HCTOYHHKA.

5. VYnpaBneHuyeckas ¢QyHKIHA.
IlpaBoBas ¢yHKuHA. YuerHas
¢yuxuusa. ITonutuyeckas pyHk-
s, Mpeonoruyeckas QyHKIus.

Jlexuusn 8.

Tema: TpeboBanus k cocrasie-
HHI0O H OQOpMIIEHHIO CITyXKeo-
HBIX IOKYMEHTOB

1. O6mue tpeboBanus; Tpebo-
BaHUS K 0GOPMIIEHUIO PEKBU3U-
ToB. TpeboBanus k 6naHkam mo-
KyMEHTOB; TpeboBaHHs K CO-
CTaBIEHHIO CIYXeOHBIX MOOKY-
MEHTOB.

2. CornacopaHue, BH3HpOBaHHE




yTBEpXIEHHE CIyXeOHbIX JI0-
kymeHToB. IlpaBo  moamnucu
ciy)eGHBIX JOKYMEHTOB.

3. YaocroBepeHHe cCiyXeOHbIX
JOKYMEHTOB Ie4arslo.

4, [Ilopsanok IOATOTOBKH H
oQopMIICHHS NPOTOKOJIOB, MpPH-
Ka30B, pacnopsKeHHH.

5. PaccMoTpeHHe M OpraHu3alus
HCITOJIHEHHSA CIyXeOHBIX JIOKY-
MeHTOB. KOHTpONb HCNOJIHEHHA
cmyxeOHbIX gokymeHToB. O6-
pameHne co CiayXeOHbIMH JI0-
KYMEHTaMH.

Jlexuus 9.

Tema: ®opma, sneMeHTHl co-
aepxaHus U opopMIIEHHA IIpo-
LIECCYATBHOTO JOKYMEHTa

1. IlpoueccyansHas ¢GopMa pe-
TJIAaMEHTHPOBAHHBIA Mpoleccy-
IBHBEIM 3aKOHOM IIOPSIOK Cy-
JOIPOHU3BOICTBA.

2. EnMHCTBO npoueccyaltsHoOro
JEHCTBHA U MpPOIECCYaIBHOro
JOKYMEHTa KaK coAep)KaHHe H
dopma; mnpH3HAKH mpoleccy-
aIbHOH GOpPMBEL

3. IlpoueccyanbHbli AOKYMEHT,
opopmnerune. ®opma u coxnep-
)aHHE NPOLECCyaNbHOIo HOKY-
menTa onpepenensl YIIK (mmo-
CTaHOBJICHHE O BO30YKIECHHH
YrOJIOBHOIO JI€Jia.

4. TpebGoBaHHA K COIEPXKAHHUIO:
COOTBETCTBHE 3aKOHY, KOTOPBIM
IpelyCMOTPEHO HX COCTaBJICHHE
(mo HaumeHOBaHHIO, opme, co-

Jlep)KaHHI0).

®opMa TEKYLUEro KOHTPOJIs yCleBae-
MOCTH (10 CpOKaM TEKYLIMX aTTecTa-

LMl B ceMecTpe)

Bxonnas xoHT. pabora
1 arrecranus 1-3 nk
2 atrectaiud 4-5 nk
3 aTtrecTauug 6-9nK

®Dopma npoMeXyTOYHOH aTTeCTalluu

(o cemecTpam)

3ager

| Hroro 3a 7 cemecTp:

17 | 17 [

38




4.2 Conepxanne NPAKTHYECKHX 3AHATHH

Ne | Ne Haumenopanne na6oparopto- | Konu4ecTBo 4acos Pexomennyemas nu-
n/ | neKuMH | ro 3aHATHA TeépaTypa H METOIH-
n |ms pa- yeckue paspaboTku
Goueil == (Ne  mcroynmka w3
npo- CTIHCKa JIUTEPATyPhI)
rpam-
MBI
1 2 3 4 6
1. | Nel [TousiTHE HOKyMEHTa, BHIO- 2 1-6,11-17
BO# cocTaB OpraHH3alHOHHO-
pacopAOHTEIbHOH JOKyMEH-
TalHH
2. | Ne2 HopmaruBHas OCHOBa oOpra- 1 1-6,11-17
HHU3aLHOHHO-
JOKYMEHTAlHOHHOro obecre-
YEHHSA.
3. | Ne3 PeKkBM3MTEl Kak 06f3aTeNb- 2 1-6,11-17
HBIH  3NEeMEHT O0QOpPMIICHHA
YIpaBJIE€HYECKOH HOOKYMEHTa-
MU
4. | Ned BrnaHK# OKYMEHTOB 2 1-6,11-17
5. | Ne5 Opranusauus paGoTel ¢ 10- 2 1-6,11-17
KyMEHTaMH B IIPHEMHOH py-
KOBOJHUTEJIS
6. | Ne6 OpraHu3zanus XpaHeHus [0- 2 1-6,11-17
KYMEHTOB B IPHEMHOH pyKo-
BOJUTENS
7. | Ne7 IInanupoBanue paboyero nHs 2 1-6,11-17
ceKpeTaps
8. | Ne8 Oprasuszauus MHPOPMalMOH- 2 1-6,11-17
HOro B3aHUMOJIEHCTBHSA pPYKO-
BOIOMTENS C NMOJPa3AeTeHHIMH
H [ODKHOCTHBIMH JIMIIaMH
OpraHH3alu{
9. | Ne9 ObecnieyeHue pYKOBOIHTENA 2 1-6,11-17
uHbopmanueit
Bcero 17




4,3TemaTHKA VIS CAMOCTOSTENILHOMK paboTel cTYyACHTA

Ne
n/

TemaTHKa 110 COACPMAHMIO
JMCLHILIHHBI, BblJle/ICHHANA
IS CAMOCTOSTEIBLHOIO U3y~
YeHHUA

Konnuecrno
YacoB M3 Co-
Jiepanus
JIMCLHILIMHBI

04YHO

Pexomenjiyemas
ndreparypa M
HUCTOYHHKH  HH-
(bopmarmu

®opmbl  KOH-
rponst CPC

2

el

5

Hay4yHoe MOHATHE JOKYMEHTA.

7-10,11-17

Hoxuan

Knaccuduxauus ynpabieHuYe-
ckoi (cmyxeOHOH) HOKyMEH-
TalHH

7-10,11-17

Hokmnan

CormnacoBanue JIOKYMEHTA.
CucTeMaTH3allMd W XpaHEHHe
OOKYMEHTOB. FOpHCIMKIIHOH-
HBIH ITporecc.

7-10,11-17

Jloxnan

Otmurane ocoboro mpou3soi-
CTBa OT MHBIX BHIOB I'PaXKaaH-
CKHX CYIONIPOH3BOJICTB.

7-10,11-17

Jloxnan

IlonaTHe  HCIOIHHUTENLHOrO
mpousBojcTBa. [loHATHE HcKa
B apOuTpakHoM mporecce.
Berpednoe wuckoBoe 3asiBiie-
aue. OnpeneneHus apOur-
PaXHOro Cy/a.

7-10,11-17

Joxnan

ITpotoxon o6 amMuHHCTpa-
THBHOM [IpaBOHAPYIIECHUH.
[Iporokon 06 amMHHHCTpa-
THBHOM 3anepxxaHud. Ilocra-
HOBJICHHE CyIObH 1O ey o0
aJIMHHHACTPAaTUBHOM IIpaBOHa-

PYIIEHHH.

7-10,11-17

Hoxnan

IIpoueccyansHas dbopma
[IpeIBAPHTENLHOTO  pacciemno-
Banuia. IlocraHoBleHHs cle-
JOBaTeNs. OOBHHHTENBHOE
3aKIFOYEHHE.

7-10,11-17

Jloknan

ITocraHoBNeHHE O MpeKkpamie-
HHM yrojioBHoro aena. ITows-
THE NPHUIOBOpA, BHUABI IIPUTO-
BopoB. IIpotokon cymeGnoro
3ace/laHHus.

7-10,11-17

Hoxnan

Kaccaunonnas xano6a, npen-
cTaBNeHue npokypopa. Cyapl,
paccMaTpuBaOlIMe  YrOJIOB-
Hble Jlela B KACCAllMOHHOM
nopsaake. Mcnonnenue cyneb-
HBIX IIOCTAHOBJIEHMH OpPYrUMH
OpraHam,

7-10,11-17

Hoxnan

Bceero 3a 7 cemectp

38
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5. O6pasoBarenbubie TeXHOTOrHK

5.1. Tlpu mpoBenennn naGopaTopHBIX paboT Hcmonb3yloTes makers nporpamm: Mi-
crosoft Office 2016 (MSWord, MSExcel, MSPowerPoint, CIIC Koncynsrant nmoc).

JlaHHBIE IPOrPAMMBI HCHOJIB3YIOTCS 1P BBINOJHEHMY CHTYallMOHHBIX 3aa4 1O AHCIH-
TUIHHE Ha MPaKTHYECKHX 3aHATHSAX, & TAKOKEe Ul KAYECTBEHHOTO ¥ ONEPaTHBHOrO aHaIM3a pe-
3yJBTaTOB BBINOJHEHHBIX pabor.

Ha nporskenun u3ydenms Bcero kypea yuensiercs ocoGoe BHHMaHHE YCTAHOBIIEHHIO
MEXIPEAMETHBIX CBA3CH, NCMOHCTPALMH BO3MOXHOCTH [PUMEHEHHUS TOJIYYEHHBIX 3HAHUN B
NPaKTHYECKON nesTenbHOCTH. B nporiecce o6yuenus HCIIOJIB3YIOTCS CIIE/IYIOMIME TIPOrpecCHB-
HbIC, 5 (EKTHBHBIE H HHHOBAIMOHHBIE MeTo1b1. HanGonee 9acTo IIPUMEHAETCA UCCIIEIOBATE b
CKHH MeTo/ 06y4eH s, KOTOPBIif M03BoJIseT OBJIAICHAE METOJIAMH HAYYHOTO MO3HAHUA W pa3Bu-
THE TBOPYECKOH MHHIMATHBBL. JTO 0OECIeYMBAETCH HaTHUMeM CIPaBOYHO-ITPABOBHIX CHCTEM
«Koncynsrant ITmocy, «"apanT», ¥ HayyHOMI JINTEpATypBl 0pHANYeCKOro npoduas. Komme-
TCHTHOCTHBIH IOAXOA CMOCOGCTBYET BHIABIEHHIO CIOCOBHOCTEH oby4aromerocs ne#cTBOBaTH B
PA3MHYHBIX NPOOJIEMHBIX CHTYALHAX.

B cootserctuu ¢ TpeGosanuamu GI'OC BO mo CHEUHMATBHOCTH peaH3alus KOMIIETEHT-
HOCTHOTO IMOAX0Na NPeyCMAaTPUBAET IMHPOKOE HCIIONB30BAHKE B y4e6HOM Mpolecce aKTHBHBIX
¢opM nposeneHus 3aHATHI (IEOBBIX H POIEBBIX HID, pa300p KOHKPETHBIX CHTYAIHH;, ICHXOJIO-
TMYICCKHE W HHBIC TPDEHHHIH) B COYETAHHUH C BHEAy IMTOPHOM paboTo# ¢ 1ensio ¢popMApoBanus 1
Pa3sBHTHS NPOPECCHOHANBHBIX HABEIKOB oby4arommuxcs. B pamkax yue6HbIX Kypcos npexycMoT-
PEHbI BCTPEUH C MPEICTABUTENSIME TOCYAPCTBEHHBIX M OOLIECTBEHHEIX OpraHM3aIMii, coTpyn-
HHKaMH IPaBOOXPAHUTENBHBIX OPraHoOB, MacTep-KJIacChl IKCIIEPTOB U CIEIHATHCTOB CyneOHOM
TIPaKTHKH, IOMOIIHUKAaMH cyneit P]I.

5.2. Tlpu yTeHHMM mnekuHOHHOrO MaTepraia HCIOJIB3YIOTCS COBPEMEHHBIE TEXHOIOTHU
IIPOBEICHHSA 3aHATHH, OCHOBAaHHBIE HAa HCIIOIb30BAHUH NPOEKTOpa, 00eCceYHBAaIOMEro Hars-
HOC NpEZICTaBICHUE METOJUYECKOTO M JIEKMOHHOTO matepuana. Ilpu cocTaBieHHn neKuHoH-
HOTO MaTepualia HCIONB3YeTCs MMaKeT MPHKIATHBIX nporpamMM mpe3eHrtamuit MSPowerPoint.
Hcnons3oBanne nanmo#t TexHomoruu obecrmeumsaer HaIJIHOCTh M3/1araéMoro MarepHaia,
9KOHOMHT BpeMsi, 3aTpaunBaeMoe Npeno/iaBaTesieM Ha NOCTPOCHHE Ir'PaUKOB, PUCYHKOB.

6. Ouenounrle cpeacTBa 1A TEKymero KOHTPOJISl yCrIeBaeMOCTH, NPOMEKYTOYHOM aTTe-
CTallMM [0 HTOraM OCBOEHHS JHCIHMILIHHBI H y4eGHO-MeToAuYeckoe obecmederHne camo-
CTOATEJbHOM pa6oThI cTyAeHTOB

OueHouHEIe CpeACTBa IS KOHTPOIS BXOAHBIX 3HAHMIL, TEKYIIEro KOHTPOJIA YCIIeBacMO-
CTH ¥ IPOMEXYTOYHOH aTTeCTAUMH IO HTOraM OCBOEHHS MMCIIWILIHHEL «IIpoueccyansHoe u
CIryXeOHOe JOKYMEHTHPOBAHHE) IIPUBEEHbI B NpHIOXKEHHH A (POHMI OLEHOYHEIX CpecTB) K
JlaHHOH pabodelt mporpamme.
Yue6GHo-MeTouueckoe 06eceYeHHe CaMOCTOSTETBHOMN PaboTHI CTYNEHTOB NpUBENEHO
HIKE B IIyHKTe 7 HacTosueH pabogeii mporpamMmsr.



PexoMeR/lyeMas JIHTEPATYPA H HCTOUHHKH HHpOPMAIMH (0CHOBHASH M 1OTIOJIHHUTEILHAS)

(noonuce, PHO)

j - ['/ / el V Cyaeii 0.1
/3aB. 6HOIHOTEKOMH =12 yaelimanosa O.I11.

7. YuyebHo-meToan4eckoe H HHpopManHonnoe ofecrneyeHne QMCHHIIHHBI

«llponeccyanbioe U ciiyxebHoe JIOKyMEHTHPOBAHUEY

Ne
n/m

Bun
3aHATHA

HeoOxonumas yuebnasi, yuebno-Meronueckas (OCHOBHAS U

NOTOJIHUTENbHAS ) IHTEPATYPA, HPOrpaMMHoe obecrieuerye

u Unrepuer pecypebl. Asrop(sl). U3narenscrpo, roj nija-
HHSA

Konuue-
CTBO H3-
JaHH’

B Ha
616 | xa-
o | de
TeKe | ape

2

3

4 3

OcHoBHas

JIk, n6, cp

Bypmuctpos, A. H. KagpoBoe 1enonpon3BoacTBO U CTaH-
AapTu3anus Tpyza : yaebHoe nmocobue / A. H. BypmucTpos,
M. I1. CunsBuna, O. B. Kamuunna. — Canxr-Ilerep6ypr :
Canxr-IlerepOyprekuii MONATEXHAYECKHN YHUBEPCHTET
ITerpa Bemukoro, 2020. — 104 c. — ISBN 978-5-7422-
7046-1. — Texer : sanextponnsit // LTupporoit o6pazosa-
TenbHEI pecype IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/116130.html

JIx, 16, cp

Tronenesa, T. A. JlokymenTanuonHOe obecrieueHue BHYT-
PEHHETO KOHTpOJIA : y4ebHoe nocobue / T. A. Tronenera. —
Kemeposo : KysI['TY umenu T.®. I'opGauesa, 2016. — 374
C.— Texcr: onextpomnsni// Jlanb : 3NEKTPOHHO-
6ubmmoreunas cHcrema. — URL:
https://e.lanbook.com/book/172568

JIx, n6, cp

Hoeu, U. H. Kazxposoe xenomponsBoictso u KaJpOBBIi
yuer : yuebuoe nocobue / M. H. Hosu. — Taranpor : Ta-
TaHPOICKHH HHCTHTYT YNPaBIEHHS W 3KOHOMHKH, 2018, —
84 c. — Texkcr : 31eKTPOHHEI // udposoit o6pazosarens-
Hel  pecypc IPR  SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108082.html

JIk, n6, cp

Kynses, H. H. JToxymeHTOBe IeHNE y4ebnuk / H. H. Kyns-
¢s, . H. Ypanos, A. I'. ®a6puunos ; nox penaxuueii H. H.
Kynses. — Mockga : Jloroc, 2015, — 352 ¢. — ISBN 978-
5-98704-329-5, — TexcT : smekTpoHHEIH // Hudposoit 06-
pasosarenbHbld pecypc IPR SMART : [caiit], — URL:
https://www.iprbookshop.ru/70692.html

JIk, 16, cp

Kysueuosa, U. B. Konpunennuansnoe ACIONPOU3BOICTBO U
SaUHIICHHBIA EKTPOHHBIN 0KYMEHTOOGOPOT : yueGHoe
nocoGue s 6akanaspos / U, B, Kyanewosa, I, A, Xa-
HaTpsH. — Mocksa : Al [Tu Ap Menua, 2025, — 192 ¢, —
ISBN 978-5-4497-0588-3. — Tekcr : SNEKTPOHHBIH // Tuc-
POBoi o6GpasoBarenbHEIl pecype IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/97083.html

JIk, n6, cp

Crenanosa, E. H. Cucrema JJIEKTPOHHOI'0 JIOKYMEHT0060-
pora (obnayHoe pemenue) : yuebroe nocobue / E. H. Cre-
naHosa. — Mocksa : A#t ITu Ap Menua, 2025, — 18> R
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ISBN 978-5-4497-0767-8. — Tekct : anextpornsii // Lud-
posoii obpasosarenbubiii pecype IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/14Y 374.html

JlononuurenbHas

JIk, 6, cp

Mamuna, O. W. AaMundcrparupHoe mpasBo : ydebHO-
meToanueckoe nocobue / O. 1. Mamuna. — Mocksa : PYT
(MHMT), 2020. — 128 c. — Tekcr : snekrponsii // Jlaus :
INEKTPOHHO-OnONHOTEUHAs cHCTEMA, — URL:
https://e.lanbook.com/book/188730

JIx, 16, cp

JIoKyMeHTOO0OpOT H JIEJIONPOM3BOJICTBO @ METO/MYECKHE
ykasauus / cocraButend A. M. Kpacuenkos, O. A. Kpachen-
xoBa. — Canxr-Ilerep6ypr : CII6I'Y A, 2014. — 41 ¢. —
Texer : 3neKkTpoHHbii / JlaHb : 3MeKTpOHHO-OHOIHMOTEYHAA
cucrema. — URL: https://e.lanbook.com/book/145480 (nara
obpamennsn: 08.04.2022). — Pexum moctyna: JUis aBTOPH3.
IOJIb30BaTENIeH.

JIk, 16, cp

Kaypman, H.FO. JlokyMeHTHpOBaHHE YIIPaBICHYECKOH mes-
TenpHOCTH: yuebnoe mocobue / H.IO. Kaypman. — Omck :
OmMckuii rocyapcTBEHHBIH HHCTUTYT cepBuca, OMCKHii roc-
yIapCTBEHHBIH TexHWUveckuil yHuBepcurter, 2014. — 177 c.
— ISBN 978-5-93252-309-4. — Texkct: 31eKTpOHHBIA //
OneKTpoHHO - 6ubmoreynas cucrema IPR BOOKS : [caiit].
— URL: http://www.iprbookshop.ru/26681.html
http://www.iprbookshop.ru/26681

10.

JIx, 16, cp

Kuda, JI. JI. lenonpou3BoacTBo B KaApoBo# ciyxbe : ydaeb-
Ho-MeToamyeckoe nocobue / JI. JI. Kuda. — Tomesarru : TI'Y,
2009. — 137 c¢. — Tekct : anekTponHSI // Jlaub : 31€KTpoH-
HO-0ubmMoTeuHas cucreMa. — URL:
https://e.lanbook.com/book/139818

WHTepHeT HCTOYHMKH

11.

JIx, 16, cpc

www.rusarchives.ru (mopran «ApxuBst Poccuny»)

12

JIx, 16, cpc

www.vniidad.ru (caiit BHUMJIAT)

13,

JIx, 16, cpc

Mal¥H)

WWW.pravo.gov.ru (OGpuiranbHbli HHTePHET-IIOPTAI NpaBoBOM HHGOP-

14.

JIx, 16, cpc

caM

http://window.edu.ru— exuroe okHO mocTyma K oﬁpaaoaarenbﬂbm pecyp-

15

JIk, 16, cpe

http://www.intuit.ru— uHTepHET-yHMBepCHTET

IIporpamMmHOe o6ecneuerue

16.

70,

MS Windows XP/ Vista / 7/8/10

17.

6.

Microsoft Office 2019
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8. MaTepuaJbHO-TeXHHYecKoe ofecnedenne ANCUMILIMHBI (MOXy15)

B ®I'BOY BO «Jlarectanckui rocynapcTBEHHbIH TEXHHYECKMH YHMBEPCHTET» UMEIOTCS
ayMTOpHH, 06OPYIOBAHHbIE MPOCKTOPAMH, UTO MOIBOJIAET YHTATH JCKIMH B dbopmate mpeseH-
Tanuii, paspaboTaHHBIX ¢ TIOMOIIBIO NAKETOB NPHKIIA/IHBIX 1POFPaMM, HCTIONIB30BaTh HATIS/HEIE
mocobus B TabmuuHOM M rpaduyeckoii Gopmax, a Takke HIeKTporHbIe pecypes ceti UHTepHer.

[IporpaMma coctaBiena B cooTBercTBHH ¢ Tpebosanusimu GI'OC BO ¢ yyetom pexomen-
nammit 1 OITOIT BO no cnennaibHOCTH 40.05.03 «Cynebnas skcrieprusa», Criendanin3anim
«IKCIepTH3a BELIECTB, MATEPHATIOB H H3/IeIIHIY.

CrenHaibHbIE YCJI0OBHS HHBAIMAAM H JIMIIAM ¢ OTPAHHYEHHbIMH BO3MOKHOCTAMH
snoposbs (OB3)

CrenuansHble YCIOBHsA 0OyueHWA M HanpaBieHdsi paboTel ¢ HHBATHIAMH U JIAIIAMH C
OB3 onpeneneHbl HA OCHOBAHMH:

- ®enepanbHOro 3akoHa ot 29.12.2012 Ne273-®3 «O6 obpasosannu B Poccuiickoit De-
Zepanym;

- ®enepanpHOro 3aKoHa ot 24.11.1995 Ne 181-@3 «O conuanbHO# 3aMATE HHBATHIOB B
Poccuiickoit @enepanun»;

- mpuka3za Muno6prayku Poccuu ot 05.04.2017 Ne 301 «O6 yrBepxnenun Ilopsiaka op-
raHW3allid B OCYIIECTBIEHHS 06pa3oBaTesIbHON JeSTEBHOCTH 10 00pa30BaTelbHBIM IIPOrpaM-
MaMm BBICIIEro oOpa3oBaHHs — mporpamMmaM GakanaBpuaTa, IpOrpamMMaM CHELHATHTeTa, TIpo-
rpaMMaM MarucTpaTypsl»;

- METONWYECKHX PEKOMEHAIMIA 10 opranu3anuu o6pa3oBaTe/IbHOrO mponecca 1 00y-
YeHHs MHBAIHMJIOB U JIMI] C OTPaHUYeHHBIMU BO3MOXXHOCTAMH 37I0POBbA B 00pa3oBaTebHEIX Op-
raHM3aldsaX BeICIIEro 00pa3oBaHMs, B TOM YMCIIE OCHAINEHHOCTH 00pa3oBaTEIBHOrO ImpoIecca,
yrBepxIeHHbIX Muno6prayku Poccuu 08.04.2014 Noe AK-44/058H).

Ilox cnenmanbHEIMHE YCIIOBHSMHM JUIS TOMy4YeHUs oOpa3oBanus obyqaromuxcs ¢ OB3 mo-
HUMAIOTCS YCJIOBUSA OOYydeHHsS, BOCOHTAHUS M Pa3BUTHUsA, BKIIOYAIONHME B ce0s MCIOIb30BAHHE
IpH HEoOXOIMMOCTH aJAITHPOBAaHHBIX 00pa30BATENBHEIX MPOrPAaMM H METON0B OOYYeHHS H
BOCIHMTAHHA, CICHHATBHBIX YUeOHHKOB, Y4eOHBIX IOCOOHH M QUIAKTUYECKHX MAaTEpPHANIOB, CIIe-
IHAIBHBIX TEXHHYECKHX CPEJICTB 00YUIEHHS KOJIEKTHBHOTO U MHAMBHAYAILHOTO MOJB30BAHHS,
IIpeJOCTABIIEHHE YCIYI ACCHCTEHTa (MOMOINHHKA), OKAa3BIBAIOLIEr0 HEOOXOMUMYIO NOMOIIS,
NpOBE/IeHHe IPYNNOBLIX H HHIMBHIYaTbHEIX KOPPEKIMOHHBIX 3aHATHH, o6ecneyeHne NOCTya B
spanus JII'TY u npyrue ycnosus, 6€3 KOTOPEIX HEBO3MOXHO WM 3aTpyaHeHo ocsoenue OITOIT
obyuaromuxcs ¢ OB3.

OGyuenne B pamkax y4eOHON aucuMIUIMHBI ofyuarommuxcs ¢ OB3 ocymecTBisercs
ALTY ¢ yuetom 0cOOEHHOCTEH NICHXO(QU3NIECKOro pa3sBUTH, HHANBHAYATLHBIX BOZMOXHOCTEH
¥ COCTOSIHHSA 3I0POBbA TaKHX 00ydJaromuxcs.

O6yuenue no yueOHOH aucuumiune obyqaromuxcsa ¢ OB3 Moxer 6bITh OpraHH30BaHO
KaK COBMECTHO ¢ APYrMMM 00y4alomuMucs, TaK 4 B OTAETBHBIX IPYIax.

B nemsx pocTynHocTH 00y4eHHs 110 AUCLHIUTHHE 06eceunBaeTcs:

1) s M1 ¢ OrpaHUYEHHEIMH BO3MOXKHOCTAMH 310POBbS 10 3PEHHIO:

- HaIH4He albTePHATHBHOH BepcHu opuumansroro caiita JITTY B cetu «nteprer» mis
cnaboBUAAILMX;

- BeCh HEOOXOMMBIA /U1 M3Y4EHHs MaTepHal, COrnacHo yueGHOMY ItaHy (B TOM YHCIE,
U OOYHAIOMMXCA N0 HHANBHAYAIbHBIM Y4eOHBIM IIAHAM) NPEIOCTABNISETCS B 3NEKTPOHHOM
BHJIE Ha JIUCKE.

- HHIMBHYallbHOE paBHOMEPHOE OcBelieHue He Menee 300 mmokc;

- IPUCYTCTBHE ACCHCTEHTA, OKA3bIBAIOLIEr0 06y4AOLIEeMYCs HEOGXOMHMYIO IOMOIIE;

- obecniedeHHe BOIMOXHOCTH BbIYCKA AIbTEPHATHBHEIX (HOPMATOB NEYaTHBIX MaTepHa-
710B (KpyNHBIH WPpHAT WM ayauodaiine);
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- obecrieyenune JocTyna oOyyaiomerocs, siBJIsIOLErocs ciensiM | HCIIOJIB3YIOUIETO CO-
Gaky-npoBoaHKKa, K 3nanuio JII'TY.

2) s man ¢ OB3 no cnyxy:

- HATHYHEe MHKPODOHOB H 3BYKOYCHIMBAIONIEH Allimaparyphl KOSIEKTHBHOTO MOMb30Ba-
HHA (QYTHOKOOHKH),

3) ans nan ¢ OB3, UMEIONMX HAPYIICHHS OTIOPHO-/IBUIATENBHOIO anrapara, Marepu-
ANTbHO-TEXHHYECKHE YCIOBHS JIOTKHBI 0OecriednBath BO3MOKHOCTh GecripensTcTBEeHHOro 10~
cTyna ofydaroumxes B yueOHbIe IOMEIICHNS, CTONIOBbIE, TYANIETHRIE U IPYIUe MOMENEHHs Op-
raHu3alMy, a TaKke NpeGbIBAHUA B yKA3aHHBIX IOMENIEHUSX (Haluuue MaHaycos, mopydHeH,
PacHIMPEHHBIX IBEPHBIX MPOEMOB M IPYIHX npucnocobiennii).

IMepen Havanom o6y4eHHsI MOI'YT IPOBOJUTHCS KOHCY/IBTATUBHBIE 3AHATHA, MOIBOIAIO-
mre crynentaM ¢ OB3 anantuposarscs Kk yuebHoMy riporeccy.

B npouecce Befienns y4eGHOM MMCUMIUIMHBI HAYYHO-TIEAArOTHYECKUM PabOTHHKAM pe-
KOMEH/YeTCS MCIIO/Ib30BaHHE COLIHANILHO-AKTHBHBIX M Pe(IeKCHBHBIX METOIOB 06YYeHHH, TeX-
HOJIOTHH COIMOKYJIBTYPHOHM peaOHIHTaLHH C LeNbIo OKasaHus oMoy obydaromumes ¢ OB3 8
YCTaHOBJICHHH ITOTHOLUCHHBIX MEXIHYHOCTHBIX OTHOIIEHHH C ApyruMu 00y4aroMMUMHCH, CO3aa-
HHH KOM(pOPTHOTO NICHXOJIOTHYECKOro KIuMara B y4eGHO# rpymme.

OcobenroCTH TPOBEIEHMs TEKyel ¥ MPOMEXYTOYHON aTTECTALMH 110 JUCIATIIHHE [UTA
obywarommxcs ¢ OB3 ycTaHAaBIMBAIOTCS ¢ yYeTOM MHIMBHAYATHHBIX NCHXO(DH3HUECKAX OCO-
OeHHOCTEH (YCTHO, THCEMEHHO Ha Gymare, MHCBMEHHO Ha KOMIIBIOTEPE, B POpMe TeCTHPOBAHMS
u 1p.). Ilpn HEOOXOMMMOCTH HPENOCTABIAETCS IONOTHUTENFHOE BPEMS ISl IIOATOTOBKH OTBETA
Ha 3a4Y€Te WM SK3aMeHe.
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9, JInmer naMenenmii u qononnHenuit k paboyelt nporpamme

JlonONHEHHs U W3MEHEHHS K paGoueit nporpamme na 20__ /20 yueOHBIH ro.

1. U3MeHEHHH HeT.

e :
ST U TUP PP PO PPPTPPRPPRIOR ;
e R AN R R :

e RN AR A A 4
HITH IenaeTcs OTMETKA O Helleslecoo0pa3HOCTH BHECEHHS! KAKHX-THO0 H3MEHEHNH MK JOTIONHE-

HHUH HA NaHHBI y9eOHBIH 1o,

PaGogas mporpaMma nepecMoTpeHa M ofo0peHa Ha 3acefiaHi Kadenpsl
OT rojaa, mpoToKoa Ne

3asenyromui kadenpoi
(ua3Banue Kadeapor) (®HO, yu. cTeniens, y4. 3BaHHE)

CorsiacosaHo:

Jlexan
(noamucse, aara) (®HO, yu. cTeneHsb, yq. 3BaHHAE)

Ipencenarens MC daxynsrera

(noanuce, aata) (®UO, yu. cTeneHs, yd. 3BaHHE)
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