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1. O0muMe moJI0KeHus

Hactosmee [lonoxxeHue ompenenser uenu, 3afayd, MpaBa U O0O0SI3aHHOCTU COTPYAHUKOB,
OpraHU3alMOHHYIO CTPYKTYPY, COJIEpKaHHe ACITEIBHOCTH yuyeOHoro otnena (nauee - YO, otnen).

VY4eOHbIi 0TaeNn SBISETCS CTPYKTYPHBIM MOJpa3/elieHneM y4eOHO-METOIMYECKOro yIpaB-
nenus (manee - YMY), obecriedynBaronuM IUIAHUPOBAHKUE, OPTaHU3AIMIO, KOOPAUHAILIUIO YIeOHOM
JESTEIbHOCTH U OTIEpaTUBHOE YIIpaBJIeHHE y4eOHBIM IPOLECCOM U €r0 YueOHO-TOKYMEHTALHOHHBIM
COIIPOBOKJICHUEM, OTITUMH3AIIMH BCEX BUJIOB YUeOHOH paboThl, pa3BUTHE MHHOBALMOHHBIX METOMK,
BHEJIPEHUE COBPEMEHHBIX M1€JarOrMYECKUX TEXHOJIOTUM.

[Tonoxenue pazpadorano B coorBercTBUH ¢ DenepanbubiM 3akoHOM PO «O6 0bpa3oBaHuu B
Poccuiickoit ®eneparuu» ot 29.12.2012 r. Ne273-®3 (¢ yd4eroM HM3MEHEHUW WM JIOMOJHECHHH),
[Tpuxazom MuHucTepcTBa Hayku U Bbiciiero oopasosanus Poccuiickoit @enepanuu ot 06.04.2021 r.
No245 «O6 yrBepxaenuu [lopsaka opraHu3aiuy U OCYIIEeCTBICHHUs 00pa30BaTeIbHON IS TEIbHOCTH
no oOpa3oBaTeNbHBIM TMPOTPaMMaM BBICIIEr0 O00pa3oBaHMs - IporpamMmaM OakajaBpHara,
[porpammam ClielMaJIuTeTa, IporpaMMaM MarucTpaTypbl», HOpPMaTUBHBIMU aKTaMU MHUHHUCTEPCTBA
HayKu W BbIciiero oOpaszoBanusi Poccuiickoii denepanuu, periiaMeHTHPYIOUIUMHU JESTEIHHOCTh
oOpa3oBaTenbHbIX opraHuzanuii, TpynosiM kogekcom Poccuiickoit denepanuu, DenepalbHbIMU
rOCyJapCTBEHHBIMH 00pa30BaTEIbHBIMUA CTaHIAAPTAMU BBICIIETO W CPEIHEro MpodecCHOHAIBHOTO
oOpa3zoBanus (nanee - ®I'OC) no cnenuanbHOCTAM U HANPaBJICHUSIM MOJITOTOBKHU, PEaTU3yeMbIM B
YHUBEPCUTETE, PEIICHUAMH YYEHOI'O0 COBETa YHUBEPCHUTETA, MPUKA3aMH M PaCHOPSIKEHUSIMU
yHuBepcuteTa, [IpaBuiiaMu BHYTpeHHETr0 TPyAOBOrO pacnopsjika yHuBepcurera, Y craom @I'BOY
BO «/larecTanckuii rocy1apCTBEHHBIN TEXHUUECKUN yHUBEpcUTeT» (anee - yausepcureT, I TY).

Pemenne 06 opranuzaiuu, peopraHu3aliy, JUKBUAAUUNA U IEPEMMEHOBAHUN OT/AeNa MpH-
HUMAETCsI PEKTOPOM YHUBEPCHUTETA U ODOPMIISETCS MPUKAZOM.

2. CTpyktypa

Otnen HEMOCPENCTBEHHO MOMUYMHACTCS HadalbHUKY YMY U 3aMecTuTento HadalbHHUKA
YMY, kypupytomiemMy yueoHyto paboTy.

UucneHHOCTh PaOOTHUKOB M IITATHO-JODKHOCTHBIE KAaTETOPUU OMPEIEISIOTCS ITATHBIM
pacnncanueM. llltatHoe pacnucanue otnena GopMupyercs ¢ y4€ToM pacuéra 00bEMOB U BUA BbI-
MOJTHSIEMBIX PaboT.

K kareropuum paOOTHHMKOB OTA€Na OTHOCSTCS MOJDKHOCTH: HadyalbHUK OTHEJa, BEIYIIUN
MIPOTPaMMHUCT, BEAYIIHE CIIEIHUAIMCTHI U CIEIHAIUCTHI TI0 Y4eOHO-MeToandeckoit padore (YMP).

HauanpHuk oT/Hena HazHauaeTCs U OCBOOOXKIAETCS OT JOJKHOCTH MPUKA30M PEKTOpa YHHU-
BEpCUTETA 10 MPEACTABICHUIO HadabHUKa YMY corimacoBaHHOM € MPOPEKTOPOM IO y4eOHOM pa-
oore.

Ha nomkHOCTh HavyallbHMKA OTJENIa HA3HAYAeTCs JIUIIO, UMEIOIIee BhICIiee 00pa3oBaHUE U
CTaxk pabOTHI B By3€ HE MEHEe TSTH JIeT.

HavanpHuk oTAena opranm3yer paboTy y4eOHOTO OT/eNa, OCYIIECTBISAET OOIIee PYyKOBO-
JICTBO JESATENLHOCTHIO PAOOTHUKOB, JIMYHO BBIMIONHSAET padOTy B COOTBETCTBUH C 3aJ]a4aMu OT/IENA.

HavanpHUK OT/I€71a HECET MOTHYIO0 OTBETCTBEHHOCTh 3a PE3YJbTaThl paOOTHI OT/AEINA, UCTION-
HEHUE paOOTHHUKAMH JTOJDKHOCTHBIX 00si3aHHOCTEH, coOmtoaeHue [IpaBun BHYTPEeHHETO TPYI0OBOTO
pacrnopsiika, OXpaHbl TPy/Ja ¥ MPABUIT MPOTHUBOTIOKAPHON 0€301MaCHOCTH.

Benymmit nporpaMMuCT, BEAYIKE CIIELUATUCTBI U CriequanucTsl o Y MP HazHadaroTca Ha
JIOJDKHOCTHU U OCBOOOXKTAFOTCS OT JTIOJDKHOCTEH MPUKA30M PEKTOpa YHUBEPCUTETA IO MPECTaBICHUIO
HaYaJIbHUKA OT/IENa, COTJIACOBAHHOMY C MPOPEKTOPOM M0 yueOHOI paboTe U HayanbHUKOM YMY.

Ha nomkHOCTH Beaylero mporpaMMmucTa, BEIyIIEro CreuaiucTa u crnennaniucra no Y MP
HA3HAYaroTCs JIMIA, IMEIOIIKE BhICIIee 00pa3oBaHHUE.

O0s3aHHOCTH PAOOTHHKOB OTJIENAa OMPEIEISIIOTCS JTOJDKHOCTHBIMU WHCTPYKITUSIMH M Ha-
CTOSIIIIMM TIOJIOKEHHUEM.

[Tpuka3zom 1o yHUBEpPCUTETY, B LENAX 00ECTIEUEHUS €ro IeATeIbHOCTH, 32 OTIEJIOM 3aKperl-
JSIOTCS IOMEIICHUsS, 000PYAOBaHNE U HHOE He00X0IuMoe uMyIiecTBO. [lomMereHus U IMyIIecTBo,
3aKpEIUICHHBIE 3 OTAEJIOM, UCIIOJIb3YIOTCS JJIsSl pELICHUS BO3JIOXKEHHBIX Ha HEro 3a1ad.



3. OcHoBHBIE 32a4H

OcHoBHBIMHU 3a7auaMi Y O SIBISIIOTCS:

- KOOpAHMHAILUS U KOHTPOJIb y4eOHOT0 MpoIlecca B YHUBEPCUTETE U B (hUiIHANIaX;

- pa3paboTKa JOKaJIbHBIX aKTOB YHUBEPCUTETA B 00JaCTH yueOHOM NesTeIbHOCTH;

- COBEpIICHCTBOBAHWE OpraHM3anus y4eOHOW paboThl MO 00ECHeueHHIO KayecTBa IMOJro-
TOBKU BBIITYCKHHKOB IO HAIPaBJICHUSM MOJITOTOBKU U CHEIHAIBHOCTSIM, pealu3yeMbIM B YHUBEP-
CUTETE;

- KoopauHaius paboThl MO pa3pabOTKe U OOHOBICHUIO BHYTPEHHUX HOPMATHUBHBIX JOKY-
MEHTOB, PETIIAMEHTHPYIOIIUX OPTaHU3aIUI0 U COJIEpKaHue y4eOHOW paboThl B YHUBEPCHTETE,

- OpraHm3ais, CUCTEMaTH3aIKsI U KOHTPOJIb paboThl (haKyabTeTOB U Kadeap (OTaeneHui)
o obecriedyeHuto BeinmoHeHus TpedoBanuii ®I'OC B yuebHOM Tporiecce;

- CBOEBPEMEHHOE o0ecrnieueHue aJIMMHHCTPATUBHO-YIPaBIECHYECKOTO u
npodeccopcko-mpenoaaBarenbckoro cocrasa (manee - [IIIC) yauBepcurera yueOHON OIaHOYHOM
JIOKYMEHTAIUEH;

- pa3paboTKa ¥ BHEAPECHUE MHHOBAIIMOHHBIX TEXHOJOTHU OIICHKH YPOBHS 3HAHUH M YMEHUI
00y4aromuxcsi, KOMIIETEHIUI BBITYCKHUKOB;

- KOHTpOJb 3a OpPraHu3alMeil W TMPOBEACHUEM TIOCYJapCTBEHHOW HWTOTOBOWM aTTECTallMH,
aHanu3 oT4yeToB npeacenareneit [ OK;

- OpraHu3anus U KOHTPOJIb ONTUMAIILHOTO MCIIONB30BaHMs yueOHO-Ta00paTOPHBIX TUIOIIA-
Jeil yHUBEpcHUTEeTa U peanu3anuu 00pa3oBaTebHOTO MpoIiecca;

- OpraHu3anys IUIAHUPOBAaHUS y4eOHOW pabOThl C YY4ETOM ONTUMHU3AIUN COOTHOIICHUS
KOHTHHTEHTA CTYACHTOB, mrtaTHoro coctasa [IIIC yHuBepcutera u o0bEmMa yueOHOM Harpy3KH;

- KOHTPOJIb 32 pacu€TOM U pacmpezesieHHeM yueOHOM Harpy3Ku 10 YHUBEPCUTETY U (rina-
nam;

- 1o gopme BIIO-1, CI1O-1, MOHUTOPUHT By3a, €KET0AHOI0 OTYETA 10 CAMOOOCIIET0BaHUIO
YHUBEpPCUTETA U JIP.;

- MPUHATHE MEp MO MPEaYNPEKICHUIO, TPECEUCHUI0 W TMPOPUIAKTUKE KOPPYIIIUU U
cobmonennto TpeboBanuii ®3 Ne273 «O mpoTUBOAECHCTBUM KOPPYHLMHU» M JIOKAJIBHBIX aKTOB
YHUBEPCHUTETA 110 MPOTUBOACHCTBUIO KOPPYIIIUU. Y BEOMIISATH HEMOCPEICTBEHHOT'O PYKOBOIUTEIS U
paboToaaTens o CIy4asx KOpPPYMIUOHHBIX U HHBIX TPABOHAPYIIICHU, CTABIINX U3BECTHBIMU B CBSI3U
C HUCIOJHEHHEM CBOUX JODKHOCTHBIX OOS3aHHOCTEM, a Takke o (akrax oOpallleHus B LENsiX
CKJIOHEHUS K COBEPUIEHUIO KOPPYIIIMOHHOTO TPaBOHAPYIIEHUSI.

4. DOyHKUUH

OcHoBHbIMU QYHKIUSAME YO, BHITEKAIOUIMMH U3 BhILICHA3BaHHbIX 3a/1a4, SABJISIOTCS:

- OpraHu3alys BeJEeHUsS yuéTa U CHCTEeMAaTH3alluH 3aKOHOAATENIbHBIX aKTOB, PUKA30B, pac-
MOPSHKEHUI U MHCTPYKTUBHBIX MMceM MUHHCTEpCTBAa HaAYKU M BbIciiero oOpa3oBaHus Poccuiickoii
®deneparuy 1o BOpocaM OpraHu3aiuy yueOHoil paboThl B By3ax;

- pa3paboTKa B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit denepannu JTOKATHHBIX
aKToB (TOJIOKEHUH, PYKOBOJACTB, NMPHKA30B, PACHOPSLKEHUH U Jp.), PEerjaMeHTUPYIOIIUX y4eOHO-
JIOKYMEHTAIlMOHHOE COIPOBOXK/IEHNE 00Pa30BaTEIbLHOTO MPOIlecca YHUBEPCUTETA U (DUIIHATIOB;

- opraHusanus yueOHO-METOIUUYECKUX MEPOIPUATHI B 00IIEYHUBEPCUTETCKOM MaciuTade;

- pa3paboTka METOJAMYECKHUX MaTepuaioB (peKOMEHJalui, yKa3aHUN) U MPOEKTOB JOKY-
MEHTOB (IIPHKA30B, PACIOPSHKEHUH) MO0 BOIMPOCAM OpPTraHU3alMK U MPOBEIEHUs YUeOHOH paboThl B
YHHUBEpCUTETE U (punmanax;

- OCYILIECTBJIEHHE KOHTPOJIS KauecTBa M COOTBETCTBUS pa3padaTbiBaeMbIX paboOdMX Mpo-
rpaMM y4eOHbIX nucuuruinH TpedoBanusM OI'OC mo HampaBieHUSM MOATOTOBKH U CIELUATBHO-
CTSIM, PeaM3yeMbIX B YHUBEPCUTETE U (priIHanax;

- TPOBEJEHUE aHAJIM3a U OCYIIECTBICHNE KOHTPOJISI COCTOSIHHS yueOHOW paboThl Ha Kade -
pax (oTHeneHusx) u pa3paboTKa MPEeIOKEHHH MO MOBBIIEHUIO €€ AP PEKTUBHOCTH;

- TOJTOTOBKA M COCTaBJICHHWE OTYETOB IO Y4eOHOH paboTe YHMBEPCHUTETA U IpYyro nHpop-
MAaIUH M0 y4eOHO-T0KYMEHTAIIHIOHHOMY O0ECIICYeHHUIO 00pa30BaTeNbHON ACITETbHOCTH;



- pa3zpaboTka MEepONpHITHI 1O COBEPIICHCTBOBAHUIO OPTaHU3AIMKU 00pa30BaTEIbHOTO MPO-
1iecca, MCIoJIb30BaHUIO aKTHBHBIX U MHTEPAKTHBHBIX ()OPM M METOJIOB OOY4EHUS, COBEPLICHCTBO-
BAaHUIO CAMOCTOSITEIbHON pabOTHI CTY/I€HTOB;

- y4yacTHe B IIPOBEJEHUM KOHCYJIbTauuMoHHbIX 3aHATUH ¢ IIIIC yHuBepcuteTa 1o Bompocam
UCIIOJIb30BaHUS B y4€OHOM IpOLIecCe aKTUBHBIX (POPM U METOJIOB NPOBEJCHUS yUEOHBIX 3aHATUM;

- OMNpe/eNeHUE TEPCIEeKTUBHBIX HAINPABICHUN COBEPLICHCTBOBaHMSA y4eOHOW palboThl B
YHUBEPCUTETE;

- KOHTPOJIb BOMPOCOB IJIAHWPOBAHUS U BBINOJHEHHs y4deOHOW paboTel Ha kadenpax, da-
KyJIbTeTax, hunmnanax;

- MpOBEACHUE D3KcrepTu3 OT4YeToB Kadeap (oTaeneHuit), (akyabTeTOB, (QHIHAIOB 10
yaeOHOl paboTe 3a yueOHBIN TOT;

- aHanu3 1 00001IeHne UTOTOB Y4eOHOH paboThl YHUBEpCUTETA U (PUIINATIOB, OPTaHU3AIUS U
o0ecrieyeHre OTYETHOCTH 110 BONIPOcaM yueOHOM paboThl;

- W3Y4YEHHE M aHAJIU3 CYLIECTBYIOIMX HOPMAaTUBHBIX JOKYMEHTOB M METOJUYECKHX PEKO-
MEHJIAIMK B YacTU y4eOHOUM paboThl U 00ecIeueHHOCTH y4eOHOro mpoiiecca B cepe BbICHIEro 00-
pa3zoBaHus;

- 00001IeHne M pacnpoCTpaHEHUE MEPEeOBOr0 OINbITa HAYYHO-METOAMYECKOW U y4yeOHOM
paboter kadenp (oraencHuil), GakyabTETOB W (UIHAIOB IO WCIIOIH30BAHWIO WHHOBAIIMOHHBIX
TEXHOJIOTUI U METO/I0B B Y4€OHO-BOCIIUTATEIBHOM IIPOLIECCE;

- COBEpIICHCTBOBAHUE CYILECTBYIOIIMX U pa3pabOoTKa HOBBIX METOJIOB OLIEHKM Hay4dHO-
He1arornyeckoi JesTenbHOCTH MPO(eccOpCKo-Ielarornyeckoro cocraBa u kKadeap (oTaeneHuit)
YHHMBEPCUTETA C YU€TOM MHHOBALMOHHBIX IIPOLIECCOB B BBICIIEM 00pa30BaHUU;

- y4acTue B OpraHU3alM U MPOBEJCHUE CEMUHAPOB, MacTep-KJIacCOB, KOH(epeHUui u co-
BELIaHM 110 BOIIPOCAaM, HaXOASIIMMCS B BEICHUM OT/IENIa;

- KOOpJIuHaLus paboThl 10 MOATOTOBKE pabounx yd4eOHBIX MJIAHOB JUIsl BCEX HalpaBlIeHU,
crenuaibHoCcTe U GopM 00yUueHus;

- KOHTpOJIb pacyeTa 4acoB Mo Kadeapam (OTHeNeHUsM) U (paKkyJbTeTaM U COBMECTHOE C
3aBeyIOUIMMU KadeapaMu IpeIBapUTEIbHOE U OKOHYATENIbHOE pacipeesieHne yueOHON Harpy3Ku;

- KOOpAMHAIUS paboThl (aKyIbTETOB MO0 COCTABJICHUIO PACITUCAHUS 3aHATHI U K3aMEHOB,;

- KOHTPOJIb 33 XOJIOM y4eOHOI0 Ipolecca, IIIaHUPOBaHKE U BBINOJIHEHNE YUeOHON Harpy3Ku
npodeccopcKo-TpenoaaBaTeIbCKUM COCTaBOM;

- 00paboTKa U aHaJIM3 PE3yIbTAaTOB TEKYIIEH aTTeCTalluy U IK3aMEHAIlMOHHBIX CECCUI CTY-
JICHTOB M pa3paboTKa MpeIiokKEeHUH MO COBEPLICHCTBOBAHMIO YUEOHOTO IMpOLEcca, CUCTEMBI €ro
IUTAHUPOBAHUS U KOHTPOJIS;

- opraHusaius paboThl 10 MPOBEIEHUIO TOCYAapCTBEHHON UTOrOBOM aTTeCTAllMH BBITYCK-
HUKOB;

- U3y4yeHue, 000OIIeHNEe MEepeOBOr0 OIBITAa MO MOBBIIIEHUIO 3(P(HEKTUBHOCTH y4eOHOTO
npolecca U yJIydlIeHHIO Ka4ecTBa MOATOTOBKH CIIELUATNCTOB;

- BEJCHME y4yeTa U OTYETHOCTH 10 BOIPOCAM y4eOHOro Mmpolecca yHUBEPCUTETA;

- MOATOTOBKA MPUKA30B U PACTIOPSKEHUN PEKTOpa M0 PEryIMpoBaHUI0 y4eOHOro Impolecca.

- KOHTpOJIb 32 Pacy€TOM M pacipeesieHueM y4eOHOW Harpy3Kd M0 YHUBEPCUTETY Ha OCHO-
BaHUU pab0YMX Y4eOHBIX IJIAHOB MO PEeaTN3yeMbIM HAIIPaBJICHUSM MOJATOTOBKH U CIEIUAIbHOCTAM U
KOHTPOJIMPYET BBINMOJIHEHUE ydeOHO-Tienarornyeckoi Harpysku mraTabiM TITIC, mogacoBukamu u
COBMECTUTEIISIMU;

- KOHTPOJIb 3a peaju3alueid MoyaIbHO-PEHTHHIOBOI CUCTEMBI OLIEHKH Y4eOHO! JesTeNbHO-
CTH CTY/ICHTOB B YHUBEPCHUTETE;

- TIOJIBEICHUE UTOIOB YCIIEBAEMOCTH CTYIEHTOB YHMBEPCUTETA IO pe3yJbTaTaM dK3aMeEHa-
IIIOHHBIX CECCHUH;

- KOHTPOJIb 3a OpraHM3allMed U IPOBEIEHUEM TOCYAAPCTBEHHOW HWTOTOBOM aTTeCTAlUU
(mpeacraBneHue KaHauaatyp Ha npezacenateneid 'K nns yrBepxkaenus B MUHHCTEPCTBO HAyKH U
BhIcuIero obpazoBanus Poccuiickoit denepannu, KOHTPOIb MpuKazoB o coctaBax ['OK mo Bumam
UTOTOBBIX aTTECTALIMOHHBIX HCIIBITaHUII);

- obecrieunBaeT MpoheccopcKo-NMpeno aBaTeIbCKIil COCTaB YHUBEPCUTETA U €r0 (PHITHAIOB
HOPMATHBHOM Y4EOHOU JTOKYMEHTAIUEH;



- opraHusanus paboThl MO0 COCTaBIECHUIO TpaguKOB y4eOHOTo Mpolecca, NHIANBHIYaTbHBIX
y4eOHBIX TUIAaHOB, PACIUCAHUS YUEOHBIX 3aHIATUH UL CTYJICHTOB BceX GopM 00yUueHHS;

- PYKOBOJCTBO pa0OTOMH IO MOATOTOBKE MPUKA30B Ha MPOBEICHHUE YK3aMEHAIIMOHHBIX CEC-
cHii;

- pa3paboTka eauHbIX (OPMBI yUETa U OTYETHOCTH TI0 y4eOHOM paboTe U KOHTPOJIb UCIONb-
30BaHUs OJIAHKOB CTPOTOM OTYETHOCTH M MIPABUIIBHOCTD UX 3aIIOJIHEHHUS,

- yuér opopmieHHs Ha pabOTy mpernogaBareNeil ¢ Mo4acoBoi OIUIATON TPYyIa;

- cbop, 00paboTKa U MPEICTABICHUE B COOTBETCTBYIONINE MHCTAHIIUN CTATUCTHYECKON WH-
dopmarmu o ¢opme BIIO-1, CIIO-1, wmoHWTOpWHTA BYy3a, EXErOJHOTO OTYETa IO
caMo00CIIeZIOBAaHUIO YHUBEPCUTETA U JIP.;

- TPE/ICTABJICHUE JIAHHBIX O KOJIMYECTBE HEOOXOAMMBIX JUIS BBIIaYH BBITYCKHHKAM YHHBEP-
CHUTETa TUIUIOMOB C MPHUIIOKEHUAMH U TIepeaaya ux B OTJEI KaJApPOB IS [ICHTPATM30BAHHOTO 33aKa3a,

- TOATOTOBKA CIPAaBOK 00 00yueHHUH (aKaJIeMHUUCCKUE CIIPABKHU);

- yyactue B pa3pa0OTKe IUIAHOB U MPOBEJICHUN CEMHUHAPOB, MAaCTEP-KIacCcoB, KOH(pepeHuunit
U COBEILAHUI 110 BONIPOCAM, HAXOSAIIMMCS B BEICHUH OT/IENA.

5. IlpaBa

Otnen uMmeeT npaBo:

- OCYIIECTBIISITh KOHTPOJIb 332 paboToit (pakynpTeToB, Kadeap (0TaeseHnil) yHUBEpCUTETa U
(GrIManoB B 4aCTH BBIOJHEHHUS MU TPEOOBaHN HOPMAaTHUBHBIX JOKYMEHTOB MUHHCTEPCTBA HAYKH
u Bbicuiero oOpaszoBanusi Poccuiickoit ®denepanuu, permieHuid YUYEHOro COBETa, NPUKA30B U
pacropspKeHH peKTopa YHHBEPCHTETa, MpOpeKTopa Mo yueOHo# paborte, HauanpHuka YMY mo
BOIpocaM y4eOHOil paboThI;

- 3alpamuBaTh y PYKOBOJIUTENEH CTPYKTYPHBIX Moapa3neneHuil ((hakyabTeToB, (PHIHAIIOB,
kadenp(oTaeneHuii)) oTu€Thl, CIPABKHU U IpyTUe MaTepuasbl O BOIIpocaM yueOHON paboThI;

- TpeOoBaTh OT PyKOBOJUTENEH MOIpa3iesieHui aIMUHUCTPATUBHO-X03I1CTBEHHOM CITyKObI
HOPUHATHS MEp MO MOAJIEPKAHUIO YUCTOTHI, MOPSIKA U COOJIIOJJCHUS CAHUTAPHBIX HOPM B Y4EOHBIX
ayIUTOpUSX, CO3AaHUS Haasexalux (KoM(pOpPTHBIX) YCIOBUM NpeObIBaHUS CTYACHTOB B YHUBEp-
CHUTETE, a TAK)KE YCTPaHEHUs] 0OHAPYKEHHBIX HEJJOCTATKOB;

- JaBaTh YKa3aHMs IO BOIIPOCAM COCTaBJIEHUS pabO4YMX Yy4eOHBIX IUIAHOB, KaJ€HAAPHBIX
y4eOHbIX TpaduKoB, pabOUYMUX MPOrpaMM Yy4eOHBIX KYpCOB, MPEAMETOB, AMCLUUIUIMH (MOIyJei) u
HAy4YHO-UCCIIEIOBATENbCKON paboOThI;

- TpeboBaTh OT (PaKkyIbTETOB U Kadeap MpoBeIeHHs 3aHATHI MpernoiaBaTeNsiMU B CTPOTOM
COOTBETCTBUHU C PACIHUCAaHUEM, CBOEBPEMEHHOI'O W TMOJHOIO NPEJOCTaBIEHUS HHQOpPMAIUM IS
HOJArOTOBKM IUIAHOBOOTYETHBIX JTOKYMEHTOB YHHBEPCUTETA, CBOEBPEMEHHOI'O NPE/ICTaBICHUS HH-
dbopMaruu A5 pacyeTa u pacrpeaenacHus yaeOHOM Harpy3Ku U COCTaBIICHUS PACTIMCAHUS;

- KOHTPOJIUPOBATh MOJIHOTY, CBOEBPEMEHHOCTb U KaUeCTBO Pa3padOTKU IUIAHUPYEMBIX U OT-
YETHBIX IOKYMEHTOB 10 OpraHu3aluu yueOHoil paboThI;

- OCYILECTBJIATH KOHTPOJIb, OPTaHU30BBIBATh M MPOBOAMTH NMPOBEPKU yueOHOH paboThl Ha
kadenpax u B ekaHaTax yHUBEPCUTETA U B puiIMajax;

- BHOCHTb Ha PaCCMOTPEHHE PYKOBOJCTBA IPEUIOKEHUS 110 COBEPIICHCTBOBAHHUIO IUIAHU-
POBaHMUsI, OpraHU3aMH U KOHTPOJIIO Y4eOHOI paboThl B YHUBEpCUTETE U (prIIHaax;

- BU3UPOBATh JJOKYMEHTHI, OTHOCSIIMECS K cepe AeATeIbHOCTH OTAeNa;

- KOHTPOJHMPOBATH BBHITIOJIHEHUE PACTIOPSIKEHUN MPOPEKTOpa Mo yuyeOHOW padoTe, OTHOCS-
muxcs K chepe nesiTeIbHOCTH OT/ENa;

- MPOBOJUTH COBEIIAHUS M KOHCYJbTAIlMU C PYKOBOJIUTENISIMH Y4EOHBIX MOAPA3JIEICHUN 0
BOIIPOCAM, OTHOCSIIUMCS K chepe IesITeTbHOCTH OT/IeNa;

- BHOCHTD IIPEAJIOKEHHUS B YCTAHOBIEHHOM MOPsiIKE 00 U3MEHEHHUH LITaTa OT/IeNa;

- BHOCUTH TPEJIOKEHUS B YCTAaHOBJICHHOM MOPSAKE MO MOOMIPEHUIO M HAJIOKEHHUIO B3bI-
CKaHMI Ha paOOTHUKOB OT/ENA;



- TOTOBHTH JOKYMEHTHI Ul (POPMUPOBAHHUS OTUETOB O JICSATEIBHOCTH YHUBEPCUTETA B YACTH
yueOHO paboTHhI;

- OCYIIECTBIIATH B3aUMOJICHCTBHE C PYKOBOIUTEISIMHU BCEX CTPYKTYPHBIX MOpa3ACICHU 110
BOTIpOcaM y4eOHOI paboThI,

- BBIIBUTaTh MPEIUIOKEHHS 110 JIOJITOCPOUYHOMY, TEKYIIIEMY H ONIEPATHBHOMY TIAHUPOBAHHIO
JIeSATEIbHOCTH YHUBEPCHUTETA.

6. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 3a HaJJICXKaIlee W CBOCBPEMEHHOE BBINOJHEHHUE OTIEIOM (YHKIIHH,
MIPEAYCMOTPEHHBIX HACTOSIIIIUM MOJ0KEHHEM, HECET HadabHUK Y O.

PaGoTHuKM OT/ENa HECYT OTBETCTBEHHOCTH 32 UCIIOJIHEHHE CBOMX (DYHKIIMOHAIBHBIX 005-
3aHHOCTEH.

1. B3aumMopeiicTBHe 0TA€EIA CO CTPYKTYPHBIMH NNOAPA3ACJICHUSIMHA YHUBECPCUTETA

Otnen B3auMozencTByeT ¢ ¢dakyiabTeTaMu, Gpuiauanamu, kapeapamu U ApYyrMMHU MOJpa3/ie-
JICHUSIMM YHHMBEPCHUTETA 110 BOIIPOCAM, BXOJISIIMM B KOMIIETEHLUIO OTAENA W OCYIIECTBISECTCA Ha
OCHOBaHUU BHYTPEHHUX OpPraHM3alMOHHO-TIPABOBBIX JOKYMEHTOB. B X0z€ OCyIlecTBIEHUS CBOUX
¢yskuii YO B3aMMOCBs3aH:

- ¢ pykoBoacTBoM YMYVY B yacTu npeACTaBIICHUs NAHHBIX JUIS aHAIW3a U MOJYyYEHUs PyKO-
BOJAIINX YKa3aHUM;

- ¢ MH(GOPMALMOHHO-BBIYUCIUTENBHBIM IIEHTPOM B 4acTu (hopMupoBaHus 0a3bl JaHHBIX
YHHUBEPCHTETA [0 YIeOHO-METOINYECKUM BOTIPOCAM;

- C IOPUIUYECKUM OTAEJIOM II0 COIVIACOBAHUIO BOIIPOCOB IIPABOBOI'0 XapaKTepa, CBA3aHHBIX C
JeSITeIbHOCTBIO OT/AeTa U coOMIoAeHUsT TpeOOBaHM 3aKoHoaTeNnbeTBa Poccuiickoit denepanyn B
chepe oOpazoBaHMs ¥ MPOTUBOACHUCTBUS KOPPYITLIUHU.

8. IlpexpaluieHue 1eTeJbHOCTH OTeJa

JlesaTenbHOCTD OT/I€TIa MOXKET OBITh IPEeKpallleHa WK peopraHN30BaHa Ha OCHOBAaHHUHM IPHKa3a
Pekropa yHuBepcurera.

CorsnacoBaHo:

[TpopexTop no yuebHo# padoTte A.®. [lemupoBa
(momHCh)

COBETHHUK PEKTOpa — OTBETCTBEHHBIN

3a OpraHu3alri0 U KOOPAUHAILIUIO

paboTsI O MPOPHUIAKTUKE KOPPYIIIHOHHBIX

Y MHBIX [TPaBOHAPYLIECHUI K.A. T'acanos
(moxmnuck)

Hauvaneauk YMVY T.T. AbnynazuszoBa
(Tonuck)

HauvanbHuk ropuauyeckoro oraena M.H. I'apynoBa
(moamyce)

HauvanbHuk otnena kaapos A.D. MaromeaparumoBa
(ToATHCh)



