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1. O0muMe moJI0KeHus

Hactosmee [lonoxxeHue ompenenser uenu, 3afadd, MpaBa U 00SI3aHHOCTU COTPYAHUKOB,
OpraHU3alMOHHYIO CTPYKTYPY, COJIEpKaHHe ACITEIBHOCTH yuyeOHoro otnena (nauee - YO, otnen).

VY4eOHbIi 0TaeNn SBISETCS CTPYKTYPHBIM MOJpa3/elieHneM y4eOHO-METOIMYECKOro yIpaB-
nenus (manee - YMY), obecriedynBaronuM IUIAHUPOBAHKUE, OPTaHU3AIMIO, KOOPAUHAILIUIO YIeOHOM
JESTEIbHOCTH U OTIEpaTUBHOE YIIpaBJIeHHE y4eOHBIM IPOLECCOM U €r0 YueOHO-TOKYMEHTALHOHHBIM
COIIPOBOKJICHUEM, OTITUMH3AIIMH BCEX BUJIOB YUeOHOH paboThl, pa3BUTHE MHHOBALMOHHBIX METOMK,
BHEJIPEHUE COBPEMEHHBIX M1€JarOrMYECKUX TEXHOJIOTUM.

[Tonoxenue pazpadorano B coorBercTBUH ¢ DenepanbubiM 3akoHOM PO «O6 0bpa3oBaHuu B
Poccuiickoit ®eneparuu» ot 29.12.2012 r. Ne273-®3 (¢ yd4eroM HM3MEHEHUW WM JIOMOJHECHHH),
ITpuxazom MuHucTepcTBa HayKy M Bbiciiero oopasoanus Poccuiickoit @enepaunu ot 05.04.2017 r.
Ne301 «O6 yrBepxaenuu [lopsaka opraHu3aiuy U OCYIIECTBICHHUs 00pa30BaTeIbHON IESITEIIbHOCTH
no oOpa3oBaTeNbHBIM TMPOTrPaMMaM BBICIIETO O0pa3oBaHMA - IporpamMmaM OakajiaBpuara,
[porpammam ClielMaJIuTeTa, IporpaMMaM MarucTpaTypbl», HOpPMaTUBHBIMU aKTaMU MHUHHUCTEPCTBA
HAayKW W BbICIIET0 oOpaszoBanus Poccwuiickoii Deneparuiv, perJjaMeHTHPYIOIUMU ACSTEITLHOCTD
oOpa3oBaTenbHbIX opraHuzanuii, TpynosiM kogekcom Poccuiickoit denepanuu, DenepalbHbIMU
rOCyJapCTBEHHBIMH 00pa30BaTEIbHBIMUA CTaHIAAPTAMU BBICIIETO W CPEIHEro MpodecCHOHAIBHOTO
oOpa3zoBanus (nanee - ®I'OC) no cnenuanbHOCTAM U HAMPaBJICHUSM MOJITOTOBKHU, PEATU3yeMbIM B
YHUBEPCUTETE, PEIICHUAMH YYEHOI'O0 COBETa YHUBEPCHUTETA, MPUKA3aMH M PaCHOPSIKEHUSIMU
yHuBepcuteTa, [IpaBuiiaMu BHYTpeHHETr0 TPyAOBOrO pacnopsjika yHuBepcurera, Y craom @I'BOY
BO «/larecTanckuii rocy1apCTBEHHBIN TEXHUUECKUN yHUBEpcUTeT» (anee - yausepcureT, I TY).

Pemenne 06 opranuzaiuu, peopraHu3aliy, JUKBUAAUUNA U IEPEMMEHOBAHUN OT/AeNa MpH-
HUMAETCsI PEKTOPOM YHUBEPCHUTETA U ODOPMIISETCS MPUKAZOM.

2. Ctpyktypa

OTtzaen HENOCPEJCTBEHHO MOAYMHSAETCS HadalbHUKY YMY U 3aMecTuTento HadalbHUKA
YMY, kypupymoliiemy yuyeOHyio padoTy.

UucneHHOCTh PaOOTHUKOB M IITATHO-JODKHOCTHBIE KAaTETOPUU OMPEIEISIOTCS ITAaTHBIM
pacnncanueM. llltatHoe pacnucanue otnena GopMupyercs ¢ y4€ToM pacuéra 00bEMOB U BUA BbI-
MOJTHSIEMBIX PaboT.

K kareropuum paOOTHHMKOB OTA€Na OTHOCSTCS MOJDKHOCTH: HadyalbHUK OTHEJa, BEIYIIUN
MIPOTPaMMHUCT, BEAYIIHE CIIEIHUATIMCTHI M CIEIHAIUCTHI TI0 Y4eOHO-MeToanueckoit padore (YMP).

HauanpHuk oT/Hena HazHauaeTCs U OCBOOOXKIAETCS OT JOJKHOCTH MPUKA30M PEKTOpa YHHU-
BEpCUTETA 10 MPEACTABICHUIO HadalbHUKAa YMY COIrTacoBaHHOM € MPOPEKTOPOM IO y4eOHOM pa-
6ore.

Ha nomxHOCTh HayallbHHMKa OTJENa Ha3HA4yaeTcs JIMI0, UMEIolee BhIcliee 00pa3oBaHuE U
CTak pabOTHI B By3€ HE MEHEe MSTH JIeT.

HauanpHuk otrnena opraHusyeT paOoTy y4eOHOro OTaena, OCYHIECTBISET o0lee pyKoBO-
JCTBO JESATENbHOCTHIO PAOOTHUKOB, JIMYHO BBITIONHSAET padOTy B COOTBETCTBUU C 3a7]auaMu OTJENa.

HauanpHuk oTnena HECET MOJIHYIO OTBETCTBEHHOCTH 3a PE3YJIbTaThl pabOTHI OT/ENa, UCIIOJ-
HEHUE pa0OTHUKAMH JTOJDKHOCTHBIX 00si3aHHOCTEH, coOmonenue [IpaBun BHYTpeHHETO TPYIOBOTO
pacrnopsiika, OXpaHbl TPy/Ja ¥ TMPABHIT MPOTHBOTIOKAPHOM O0€30MMaCHOCTH.

Benymmit nporpaMMuCT, BEAYIKE CIIELUATUCTBI U CriequanucTsl o Y MP HazHadaroTca Ha
JIOJDKHOCTHU U OCBOOOXKTAFOTCS OT JTIOJDKHOCTEH MPUKA30M PEKTOpa YHUBEPCUTETA IO MPECTaBICHUIO
HaYaJTbHUKA OT/IENa, COTIIACOBAHHOMY C MPOPEKTOPOM 10 yueOHO paboTe u HauaTbHUKOM YMY.

Ha nomkHOCTH Beaylero mporpaMMmucTa, BEIyIIEro CreuaiucTa u crnennaniucra no Y MP
HA3HAYaroTCs JIMIA, IMEIOIIKE BhICIIee 00pa3oBaHHUE.

O0s3aHHOCTH PAOOTHHKOB OTJIENa OMPEIENSIIOTCS JIOJDKHOCTHBIMA WHCTPYKIIMSMH M Ha-
CTOSIIIIM TOJI0)KEHUEM.

[Ipuka3om 1Mo YHUBEPCHUTETY, B MENIIX 00ECIEUEHUS €T0 JeATeTbHOCTH, 32 OT/ICTIOM 3aKper -
JSIOTCS IOMEIIEHUs, 000pYA0BaHNE U HHOE Heo0XoIuMoe uMyIiecTBo. [lomenieHus U UMyIIeCTBO,
3aKpETUICHHBIC 32 OTIEIOM, UCTIOJIB3YIOTCS JJIS PEIIEHUS BO3JIOKEHHBIX Ha HETro 3a/1a4.



3. OcHoBHBIE 32a4H

OcHoBHBIMHU 3a7auaMi Y O SIBISIIOTCS:

- KOOpJMHALUS U KOHTPOJIb Y4eOHOT0 Ipoliecca B YHUBEPCUTETE U B (hriiHanax;

- pa3paboTKa JOKaJbHBIX AKTOB YHUBEPCHUTETA B 001aCTH YUeOHOH e TEIILHOCTH;

- COBEPIICHCTBOBAHUE OpraHu3anus yu4eOHOU paboThl MO0 0OECIEYCHHIO KAavyeCcTBa IOJIO-
TOBKH BBIITYCKHUKOB TI0 HAIPABJICHUSM IOATOTOBKU M CIEIHATBHOCTSIM, Pealn3yeMbIM B YHUBEP-
CHUTETE;

- KOOpIMHAIHMS PabOTHI MO pa3padOTKe W OOHOBJICHUIO BHYTPEHHHX HOPMATHBHBIX JOKY-
MEHTOB, PETIIAMEHTHPYIOIIUX OPTaHU3aIUI0 U COJIepKaHue yueOHOM paboThl B yHUBEPCUTETE;

- OpraHm3ais, CUCTEMaTH3aIKsI U KOHTPOJIb paboThl (haKyabTeTOB U Kadeap (OTaeneHui)
o obecriedyeHuto BeinmoHeHus TpedoBanuii ®I'OC B yuebHOM Tporiecce;

- CBOEBpEMEHHOE oOecrieueHre aIMHHUCTPATHBHO-YIPABICHUYECKOTO U MPOPECcCOpCKo-
npernoaaBaTenscKkoro cocrana (nanee - [1I1C) yHuBepcuTeTa yaeOHOM OIaHOYHON TOKYMEHTAIIUCH;

- pa3paboTKa ¥ BHEJPEHUE HMHHOBAIIMOHHBIX TEXHOJOTHI OIICHKHU YPOBHS 3HAHUN M YMCHHI
00yJaromuUXCsi, KOMIIETEHITUI BBITYCKHUKOB;

- KOHTpOJIb 3a OpraHM3aluedl M MPOBEJACHHUEM TOCYAapCTBEHHOW HTOTOBOM aTTeCTalluw,
aHaimu3 oT4eToB npezacenareneit [ OK;

- OpraHu3aiys U KOHTPOJIb ONTUMAILHOTO UCIIOJIb30BaHMs yueOHO-1a00paTOPHBIX TUIOIIA-
JIeil YHHBEpCHUTETA MIPH peau3au 00pa3oBaTeIbHOTO MPoIiecca;

- OpraHM3anus IUIAHUPOBaHHS YYEOHOH pabOThl C Y4ETOM ONTHMH3AIUU COOTHOIICHUS
KOHTHHTEHTA CTYJIEHTOB, mTaTHoro cocrasa I1IIC ynuBepcutera 1 00bEMa yueOHOIH HArPy3KH;

- KOHTPOJIb 32 pacu€TOM U pacupesielicHHeM yu4eOHOM Harpy3Ku 10 YHUBEPCUTETY U rina-
TaMm;

- 1o ¢popme BIIO-1, CI1O-1, MOHUTOPHUHT By3a, €KETOJHOTO OTYETA 10 CAMOOOCIICIOBAHUIO
YHHUBEpCHTETA U Jp.;

- TPUHATHE MEpP MO MPEAYNPESKICHHUIO, MPECCUYCHHIO U TPOPHIAKTUKE KOPPYIIUH |
coOmoaenuto TpeboBaHuit @3 Ne273 «O npoTUBOAEHCTBUU KOPPYHLMH» U JIOKAIbHBIX aKTOB
YHHUBEPCHTETA 110 MPOTUBOJICHCTBUIO KOPPYIIIIUU. Y BEIOMIISATH HEIIOCPEICTBEHHOTO PYKOBOJIUTEIS U
paboTomarens o cirydasix KOPPYINIIMOHHBIX ¥ MHBIX TIPAaBOHAPYIICHUH, CTABIINX U3BECTHBIMH B CBSI3H
C HUCIOJHEHHEM CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke O (akrax oOpallleHus B IENsiX
CKJIOHEHHSI K COBEPIIEHUIO KOPPYIIIMOHHOTO ITPaBOHAPYIIICHHS.

4. OyHKUUH

OcHoBHbIMU QYHKIUSAME YO, BRITEKAIOIUMH U3 BBIILICHA3BAHHBIX 3314, SBISIOTCS:

- OpraHu3ainus BeJeHUs yuyéTa U CUCTEMaTH3al[ii 3aKOHOATEIbHBIX aKTOB, IPUKA30B, pac-
MOPSDKEHUI U MHCTPYKTUBHBIX MUceM MUHHUCTEpCTBA HAYKU M BhIcIIero oOpa3oBaHus Poccuiickoii
®denepalyu 1o BOIpocaM OpraHu3aluu yueOHoil paOoThl B By3ax;

- pa3paboTKa B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®denepannn J0KaIbHBIX
aKkTOB (TIOJIOXKEHUH, PYKOBOJICTB, MPUKA30B, PACIIOPSDKEHUN U Jp.), PErVIAMEHTUPYIONUX Y4eOHO-
JIOKYMEHTAIMOHHOE COIPOBOKICHNE 00pa30BaTeIbHOIO Mpoliecca YHUBEpCUTETa U (PUIIHAJIOB;

- OpraHuzanus yueOHO-METOJAUYECKUX MEPOTIPUATHI B 00IIEYHUBEPCUTETCKOM MaclITale;

- pa3paboTKa METOAMYECKUX MaTepuasioB (pEKOMEHIAlMH, YKa3aHWN) M NPOEKTOB JIOKY-
MEHTOB (ITPUKA30B, PACIOPSHKEHHI) 1O BOIIPOCAM OPTaHM3AIlMU U MPOBEACHUS y4eOHOM pabOThI B
VHHUBEpPCUTETE U Priinanax;

- OCYIIECTBJIEHME KOHTpPOJS KauecTBa U COOTBETCTBHS pa3palaThiBaeéMbIX pabodux Mpo-
rpaMM y4eOHbIX nuctuiuimH TpedoBanusM OI'OC mo HampaBleHUSM MOATOTOBKHU U CIEIUATBHO-
CTSIM, peallu3yeMbIX B YHHUBEpCUTETE U (punanax;

- TPOBEJICHUE aHAJN3a U OCYILIECTBICHUE KOHTPOJIS COCTOSIHUS yueOHOM paboThl Ha Kaden-
pax (oTAeNeHusIX) U pazpaboTKa MPeUIOKEHUH IO MOBBIIEHUIO €€ Y(HPEKTUBHOCTH;

- TIOJTrOTOBKA M COCTABJICHHE OTUETOB IO y4yeOHOM paboTe yHUBEpCUTETa U Ipyroil uHdpop-
MaIliX 10 y4eOHO-TOKYMEHTAIIHOHHOMY 00ECTICUeHUIO 00pa30BaTeIbHON JIEATEILHOCTH;

- pa3zpaboTka MepOIpPHITHI [0 COBEPLICHCTBOBAHUIO OpraHU3allMi 00pa30BaTEIbHOTO MPO-



1iecca, MCIOoJIb30BaHUIO aKTHBHBIX U MHTEPAKTHBHBIX ()OPM M METOJIOB OOY4EHUs, COBEPIICHCTBO-
BAaHUIO CAMOCTOSITEIILHON pabOTHI CTYIEHTOB;

- y4acTue B MPOBEICHUU KOHCYIbTalMOHHBIX 3aHsaTui ¢ [ITIC yHuBepcuTeTa mmo Bompocam
UCTIOJIb30BaHUS B Y4€OHOM IPOLIECCEe AKTUBHBIX (POPM U METOJIOB NMPOBEICHUS yUeOHBIX 3aHITUM;

- OIpeJeNieHHe MEePCIEeKTUBHBIX HaIlPaBJICHUN COBEPIICHCTBOBAaHUS y4uyeOHOW palboThl B
YHHUBEPCHUTETE;

- KOHTPOJIb BOIPOCOB IJIAHUPOBAHUS M BHINOJHEHHUS y4eOHOHN paboThl Ha Kadenpax, da-
KyJbTeTax, pumanax;

- MpoBeJeHHWE JKCrIepTu3 OoTuéToB Kadenap (oTaeneHuil), (akyibTeToB, (QUIHAIOB IO
yueOHoii paboTe 3a y4eOHBIH roI;

- aHajau3 U 0000IIEHNE UTOTOB YUeOHOM pabOThl YHUBEPCUTETA M (PUIIHAIIOB, OpTraHU3aIus U
o0ecrieyeHre OTYETHOCTH TI0 BOIIPOCcaM y4eOHOM paboThl;

- W3YYEHHE M aHaJIU3 CYLIECTBYIOIIMX HOPMATUBHBIX JOKYMEHTOB M METOJUYECKHX PEKO-
MEHIAINKA B YaCTH y4eOHOU paboThl U 00ECIIEYEHHOCTH YIeOHOTo Tpoliecca B cepe BBICIIETO 00-
pa3oBaHus;

- 00o0mIeHne M pacnpoCcTpaHEHUE MEPEeOBOr0 OINbITa HAYYHO-METOAMUYECKOW W y4eOHOM
pabotel kadenp (ormenenwuii), HakylIbTeTOB U (PHIMATIOB MO HCIIOJIB30BAHUIO MHHOBALIMOHHBIX
TEXHOJIOTUI U METO/IOB B Y4€OHO-BOCITUTATEIHHOM IPOLIECCE;

- COBEpIIICHCTBOBAHHE CYIIECTBYIOIIMX U pa3paboTKa HOBBIX METOJIOB OLIEHKH HAay4YHO-
MeAarornIecKor JIeATeIHbHOCTH MPOo(ecCcOpCKO-TIeIarornaeckoro cocraBa u kadenp (oraerneHuit)
YHHUBEPCUTETA C YU€TOM MHHOBAIIMOHHBIX MIPOLIECCOB B BBICIIIEM 00pa30BaHUU;

- y4acTue B OpTaHU3aIMH U MPOBEIACHNE CEMUHAPOB, MacTEP-KJIAaCCOB, KOH(EPEHIUH U COo-
BEIIaHMI 110 BOIIPOCAaM, HAXOASIIMMCS B BEJICHUH OT/ENa;

- KOOpIuHANuUs pabOThI 1O MOATOTOBKE pabounX ydeOHBIX IJIAHOB JUIsl BCEX HAlpaBIICHUH,
crenuanbHoCTe U (opM 00yUeHUs;

- KOHTPOJIb pacyera 4acoB MO Kadeapam (oTmeneHusiM) U (akyabTeTaM U COBMECTHOE C
3aBellyIOIIMMHU Kadeapamu npeaBapuTeIbHOE U OKOHYATENbHOE pacipeeieHne yueOHON Harpy3Ku;

- KOOpAHMHAIMS paboThl (PaKyIbTETOB MO0 COCTABICHUIO PACITUCAHUS 3aHATHIA U 9K3aMCHOB,;

- KOHTPOJIb 332 XOJIOM y4eOHOr0 mpoliecca, IIIaHUPOBAHKE U BBIMOJIHEHUE Y4eOHON HArpy3Ku
podeCcCcoOpCKO-TIPETIOaBATEIIECKUM COCTABOM;

- 00paboTKa U aHaIMU3 Pe3yJIbTaTOB TEKYIIEH aTTecTallui U YK3aMEHAllMOHHBIX CeCCU CTy-
JICHTOB M Pa3paboTKa MPeIIoKEeHUH 1O COBEPIICHCTBOBAHHUIO YUEOHOTO IMPOIECCa, CHCTEMBI €ro
TUTAHUPOBAHUS U KOHTPOJIS,

- opraHu3aiys padoThl 10 MPOBEIECHUIO TOCYIAPCTBEHHON UTOTOBOW aTTECTAIlUHM BBITYCK-
HUKOB;

- U3ydeHue, 00O0O0IIeHHE NEPEeJOBOrO OMbITA MO MOBBIMIEHHIO 3()()EKTUBHOCTH Y4eOHOTO
npoliecca 1 yJIy4IIeHHI0 KaueCcTBa MOATOTOBKH CIIELUAINCTOB;

- BEJCHHE y4eTa U OTYETHOCTH 10 BOIPOCaM y4eOHOTo MmpoIiecca yHUBEPCUTETA;

- TOJArOTOBKA MPHKA30B U PACHOPSKEHUH peKTOpa MO PeryIMpOBaHUIO y4eOHOTr o Mpolecca.

- KOHTPOJIb 32 PacYETOM M pachpesesieHHeM Y4eOHOH Harpy3Ku 10 YHUBEPCUTETY Ha OCHO-
BaHUU pab0YMNX Y4eOHBIX IJIAHOB MO PEATU3yeMbIM HAMPABICHUSIM OJITOTOBKY M CIICIIUAIEHOCTSIM H
KOHTPOJIMPYET BHIMOJIHEHUE y4eOHO-Tienarorndeckor Harpy3ku mraTaeM TTIC, mogacoBukamu u
COBMECTHUTEIISIMH;

- KOHTPOJIb 3a peanu3aleil MoAyIbHO-PEUTUHIOBON CUCTEMBI OLIEHKH Y4eOHOH AesTeabHO-
CTH CTYJICHTOB B YHUBEPCHUTETE;

- TIOZIBEICHHE MTOTOB YCIIEBAEMOCTH CTYJCHTOB YHHBEPCUTETA IO pe3ysbTaTaM dK3aMeHa-
IIUOHHBIX CECCHUH;

- KOHTPOJIb 3a OpraHMu3aluel W MPOBEJAECHHWEM TOCYAapCTBEHHOW HMTOTOBOW aTTeCTAIluu
(mpencraBneHne KaHAUIATYp Ha npeacenareneid I'OK ans yrBep:kaeHuss B MUHUCTEPCTBO HAyKH U
BbIciIero obpaszoBanus Poccuiickoit denepanuu, KOHTpoIb Ipuka3zoB o coctaBax ['OK mo Bumam
UTOTOBBIX aTTECTAI[MOHHBIX UCIIBITAHUH);

- obecrieunBaeT MpoheccoOpPCKO-TPEnoaBaTeIbCKIIl COCTaB YHUBEPCHTETA U €ro (PHITHaioB
HOPMAaTHUBHOM yueOHOM JOKyMEHTaluei;

- opraHu3anus padoThI MO COCTABICHUIO TPa(UKOB yd4eOHOTO TpoIecca, WHANBHYaTbHBIX



y4eOHBIX TUIaHOB, PACITUCAHUS YUEOHBIX 3aHATUHN IS CTYJCHTOB BceX (opM 00yueHUs;

- PYKOBOJCTBO pa0OTOM IO MOATOTOBKE MPUKA30B Ha MPOBEJCHHUE HIK3aMEHAIIMOHHBIX Cec-
CHIA;

- pa3paboTka equHBIX (OPMBI YIETA U OTUETHOCTH 1O Y4eOHOU paboTe U KOHTPOJIb UCIIOIb-
30BaHUs OJIaHKOB CTPOTOM OTYETHOCTH U MPABUIIBHOCTH MX 3aIlOJIHEHUS;

- yu€r opopmieHus Ha paboTy mpenojaBareiel ¢ Io4acoBOi OIUIATOU TPYIa;

- cbop, oOpaboTKa U MPECTaBICHUE B COOTBETCTBYIOLINE WHCTAHIIUN CTaTUCTUYECKOM HH-
dopmaruu o ¢opme BIIO-1, CIIO-1, ™moHuUTOpWHTA BYy3a, €XETOJHOTO OTYETa IO
caMo00CIeIOBAaHUIO YHUBEPCUTETA U JIP.;

- TIPE/ACTaBJICHUE JAHHBIX O KOJIMYECTBE HEOOXOIMMBIX JUIS BBIIAYH BBITYCKHUKAM YHHBEP-
cuTeTa JUILUIOMOB C MPUJIOKEHUSIMU U Iepeadya UX B OT/EI KaIpOB JUIs LIEHTPAJIM30BaHHOTO 3aKa3a;

- TOJATOTOBKA CIPABOK 00 00yueHHH (aKaJeMHUYECKHE CIIPABKH);

- ydacTtue B pa3pabOTKe IJIaHOB U MPOBEJICHUU CEMUHAPOB, MaCTEP-KJIacCOB, KOHGEpEHLINN
Y COBELIAHUH 1O BOIIPOCAM, HAXOASAIIMMCS B BEICHUH OT/AEIA.

5. IlpaBa

Otnen umeeT npaso:

- OCYIIECTBIIATH KOHTPOJIb 32 paboToil (hakynpTeToB, Kadenap (OTHeNeHni) YHUBEPCUTETA
¢buIManoB B 4aCTH BBIIOJIHEHUS MU TPeOOBaHU HOPMATHBHBIX IOKYMEHTOB MUHHCTEPCTBA HAYKH
u BbIciero obOpazoBanus Poccuiickoit ®enepanuu, penieHUl YUYEHOro COBETa, IMPUKA30B U
pacrlopsDKeHUN peKTopa YHUBEpPCHUTETa, MpOopeKkTopa Mo ydeObHol pabote, HauanbHHKa YMY 1o
BOIIPOCaM Y4eOHOU paboThI;

- 3amnpanuBaTh Y pyKOBOJIUTENEH CTPYKTYPHBIX MMojpa3eieHuil (pakyapTeToB, (PUINAJIOB,
kadenp(oTaeneHuii)) OTuETHI, CIIPABKH U IPYTHE MaTEPUaIbI IO BOIIPOcaM yueOHOH paboTHI;

- TpeboBaTh OT PyKOBOJUTENEH MOApa3IeIeHUi aIMUHUCTPATUBHO-X03SIICTBEHHOM CITY>KOBI
HOPUHITHUS MEP MO MOAJAEPKAHUIO YUCTOTHI, MOPSIKA U COOJIIOJIEHUSI CAHUTAPHBIX HOPM B YUEOHBIX
ayIUTOPUAX, CO3AaHUS Haanexamux (KoMGOpPTHBIX) YCIOBUI NMpeObIBaHUS CTYACHTOB B YHUBEP-
CHUTETE, a TAK)KE yCTpaHEHUs] OOHAPY)KEHHBIX HEJJOCTATKOB;

- J1aBaTh YKa3aHHs IO BOIIPOCAM COCTaBIIEHUS pabo4MX y4eOHBIX IUIAHOB, KaleHAAPHBIX
yueOHBIX rpauKoB, pabOYMX MPOrpaMM Yy4eOHBIX KYpCOB, MPEIMETOB, TUCIUIUIMH (MOAYJeH) u
HaY4YHO-HCCIIEJJOBATENIbCKON paboThI;

- TpeboBaTh OT (aKyJIbTETOB U Kadeap MpoBeAEHUS 3aHATHI MpenogaBaTeIs MU B CTPOrOM
COOTBETCTBUM C pACIMCAaHUEM, CBOEBPEMEHHOI'O M MOJHOIO IMpEeNOoCTaBIeHUs HH(DOpMaLuM Ui
MOJMOTOBKH IUIAHOBOOTYETHBIX JOKYMEHTOB YHHBEPCHUTETa, CBOEBPEMEHHOI'O NPEJCTABJICHUS HH-
(dopmanuu a8 pacueTa U pacupeeneHus yueOHOM Harpy3Ku U COCTaBJICHUS PaCIMCaHUS;

- KOHTPOJIMPOBATH MOJHOTY, CBOEBPEMEHHOCTh U Ka4€CTBO Pa3pabOTKH MIAHUPYEMBIX U OT-
YETHBIX JIOKYMEHTOB 10 OpraHU3aly yueOHoi paboThI;

- OCYUIECTBJIATh KOHTPOJIb, OPraHU30BbIBAaTh U MPOBOJUTH MPOBEPKH y4yeOHON paboThl Ha
kadenpax u B IekaHaTax YHUBEPCHUTETA U B pUiIHalax;

- BHOCHUTbH HAa PAaCCMOTPEHHE PYKOBOJICTBA MPEJIOKEHHS 110 COBEPLICHCTBOBAHUIO IIJIAHU-
pPOBaHUs, OpraHU3alUuU U KOHTPOJIIO Y4eOHON paboThl B YHUBEpCUTETE U (puinanax;

- BU3HPOBATh TOKYMEHTHI, OTHOCALIUECS K cepe AesITeNbHOCTH OT/IeNa;

- KOHTPOJHUPOBATh BBHIOJHEHUE PACIOPSIKEHUN MPOPEKTOpa 1Mo yyeOHOM paboTe, OTHOCS-
muxcs K chepe 1esTeNbHOCTH OTAeNa;

- MPOBOJUTH COBELIAHUS U KOHCYJBTAIIUU C PYKOBOAMUTEISIMU YU€OHBIX MOApa3eNeHHH 10
BOIPOCaM, OTHOCALIUMCS K cepe AesITeNbHOCTU OT/IeNa;

- BHOCHUTb IIPEJIOKEHUS B YCTAHOBJIIEHHOM TIOPsiIKe 00 U3MEHEHUH IITaTa OT/eNa;

- BHOCHUTH TNPEIJIOKEHUSI B YCTAHOBJICHHOM MOPSAKE MO MOOMIPEHUIO U HAJIOXKEHUIO B3bI-
CKaHU{ Ha paOOTHUKOB OTJIENA;
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- TOTOBHTBH JOKYMEHTSI U1l POPMHPOBAHHUS OTYETOB O AESATETHHOCTH YHHBEPCUTETA B YACTH
y4eOHOU paboThI;

- OCYIIECTBIISTH B3aUMOJICHCTBHE C PYKOBOJAMTEISIMH BCEX CTPYKTYPHBIX MOAPa3IeIeH I 110
BOIIpOCaM y4eOHOH paboThI;

- BBIIBHUIaTh NPEUIOKEHUS II0 JOJATOCPOYHOMY, TEKYIIEMY U OTIEPATUBHOMY ILJIAHUPOBAHHUIO
JEATEIbHOCTH YHUBEPCHUTETA. :

6. OTBETCTBEHHOCTDH

OTBETCTBEHHOCTh 3a HA/UIEXAIllee U CBOEBPEMEHHOE BHINOJHEHHE OTAEIOM (YHKIHIA,
MPETYyCMOTPEHHBIX HACTOSMINM ITOJIOXKEHHEM, HECET HaYaIbHUK Y O.

PaGoTHuKH OT/IENa HECYT OTBETCTBEHHOCTH 3a MCIIOJHEHHE CBOUX (DYHKIIMOHAIBHBIX 005-
3aHHOCTEH. ‘

7. B3aumopeiicTBHE 0T/Ie/1a CO CTPYKTYPHBIMH NOAPa3/ieleHUsIMH YHHBEPCATETA

Otnen B3aumozelcTByeT ¢ akynpTeTamu, GuinagamMu, KageapaMmu U JPYTEMH HOApPA3JIe-
JCHUSMH YHUBEPCHTETA II0 BOIIPOCAM, BXOJSAIIMM B KOMIIETEHIHIO OTHENIa H OCYIIECTBISETCS Ha
OCHOBaHMHU BHYTPCHHUX OpPraHM3allHOHHO-IIPaBOBBIX JOKYMEHTOB. B XoIe OCyIIecTBIICHHs CBOMX
bynxmit YO B3aUMOCBSI3aH:

- C pyKOBOACTBOM YMY B 4acTH Ipe/CTaB/ICHHUS NAaHHBIX JUIS aHAIN3a U MOJTy4EHHS PYKO-
BOJSIIMX yKA3aHUIA;

- ¢ MH(OPMAIMOHHO-BBYHUCIHTEIBHBIM [EHTPOM B 4acTH (DOPMHMpPOBaHHS 0a3bl JAHHBIX
YHHUBEPCHUTETA 110 y4eOHO-METOANIECKHUM BOIIPOCAM;

- CIOpPUAWYIECKUM OTJIEJIOM II0 COITIACOBAHUIO BOIIPOCOB IIPABOBOT'0 XapaKTepa, CBA3AHHBIX C
AESTEBHOCTBIO OT/IENa ¥ coOmoneHus TpeboBaHMi 3aKoHOxaTenscTBa Poccuiickoit ®enepanyun B
cepe 0Opa3oBaHUS U IPOTHBOAEHCTBHS KOPPYIIIHH.

8. Ilpexpamenne 1esiTeJbHOCTH O0TeNA

JlessTenbHOCTE OT/IENIa MOKET OBITH ITpeKpalleHa Wi PeOpraHu30BaHa Ha OCHOBAHHMH IIPHKa3a
PexTopa yHuBepcurera.

CoriacoBaHo:

Doz
I[IpopexTop mo y4eOHO# paboTe TTLLELLLS ALD. Jlemuposa

(nonfiyet)

CoBeTHHK peKTOpa — OTBETCTBEHHBIM

3a OPraHU3AIHUIO U KOOPIHHAIHIO

paboThI 110 NpodUIAKTHKE KOPPYIITHOHHBIX
U MHBIX IIPaBOHAPYIICHUHN

K.A. T'acanos

Havanpank YMY
HavanpHUK IOpHIHYIECKOro OTaeNa Q : MH:Tapynosa
[ (moan#c,
Havanpauk otnena kaapos dzﬂﬂéﬂ7 A.D. MaromeaparumoBa

(momucs)



