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1.001ue moJ1oKeHus

1.1. Hacrosiiee monoxenue o HayyHo — TexHudeckod — OubmuoTeKe
(dbenepabHOTO TOCYIApCTBEHHOI0 OMOKETHOTO 00pa30BaTEeNbHOTO YUPEXKICHHUS
BBICILIETO0  OOpa3oBaHUs «JlarecTaHCKWHA  TOCYJapCTBEHHBIH  TeXHUYECKUH
YHUBEPCUTET» (Hajiee — IOJIOKEHHE) OTpeneliseT CTPYKTypy, yIpaBlieHue, Leld U
3aJayd, OCHOBHble (YHKIMH, TIOJHOMOYUS U OTBETCTBEHHOCTh HayuHo-
TexHuueckor oubmmorekun ®I'6OY BO AI'TY (manee — YHuBepcurer).

1.2. Hayuno — TtexHuueckas OubinoTexa SBISETCS CTPYKTYPHBIM
noJpas/ielieHneM yHUBEpCUTeTa, 00eCeunBaloiM TOKYMEeHTaMu U WHGOpMaIien
y4eOHO-BOCTIUTATENbHBIN MpOLEeCC W Hay4dHbIe HCCIEOBaHHUS, a TaKXe IEHTPOM
pacnpoCTpaHeHUs 3HAHUMN, TyXOBHOTO M MHTEJIEKTYaJIbHOT'O OOILIEHUS, KyIbTYpPHI.

1.3. TlonHoe HaumMeHOBaHue — HaydyHo — TexHuueckasi 6ubanoTexa.

1.4. Mecto pacnonioxxeHust — r. Maxadkana, mpocrekt umama lllamuns, gom
70, VJIK Ne 1. )

1.5. Hayuno — TexHudeckas OuOIMOTEKa MOMYMHSETCS HENOCPEICTBEHHO
NIPOPEKTOPY N0 HayuHOW W HWHHOBAallMOHHOM [ESITEIBHOCTH U PEKTOpY
YHuBepcUureTa.

1.6. Peopranmsauuss W JMKBUAAUHsS  OUONHOTEKH  MPOUCXOIMT IIPH
JUKBHIALUU Y HUBEPCUTETA.

1.7. 3aBenyromas HayuHo — TexHWYecKod  OWUOMHOTEKOH | Apyrue
paboTHUKM OUOMHOTEKM HA3HAYAIOTCS HAa [JO/KHOCTH M OCBOOOXKIAIOTCA OT
3aHUMaeMbIX NOJDKHOCTEH INPUKa30M peKTopa YHUBEpPCUTETa B COOTBETCTBHH C
JEWCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuitckoi eneparinu.

2. CTpykTypa noapasaesieHus

2.1. Crpyktypa HayuHo — TexHW4eckod OHMONHOTEKM  IpeACTaBlieHA B
NpuIoKeHu: Nel.

2.2. CTpykTypa 4 IOTaTHasB YHCIEHHOCTh OWOJHMOTEKM OIPENEAIOTCS
NPUMEPHON CTPYKTYPOH ¥ IITAaTHOM YHUCIEHHOCTBIO OHOJIMOTEK BBICIIMX y4eOHBIX
3aBEJICHUN.

2.3. B Hayuno- texauueckolt 6ubiroTeke GpyHKIHOHUPYIOT:

2.3.1. Orzen obcayxuBanus (OO) KOTOpOe OCYILECTBISET OUOIMOTEUHOE U
uH(OPMaLMOHHO-0MOAHOrpaduueckoe obecrieueHrHe yueGHOro mpouecca, a Tak e




Hay4YHO-UCCIIe0BATEIbCKOM U NIENarori4ecKoi NesiTeNbHOCTH By3a. OOCITyKUBaHUE
NOJTIb30BATEJIEH OCYIIECTBISIETCS Ha aboHeMeHTax HAay4yHOH, yueOHOU U
XYIO0)XE€CTBEHHOM JIUTEPATYPhl, B YUTAITHHOM 3aJie, pacroyoKeHHbX B YJIK NoNo 1,
2, a tak e B punnanax YHuBepcutera B ropogax Kacrmiick, [lepbent u Kusmnsp.
2.3.2. Hudopmanunonuo-6ubnuorpapuyeckuit otnen (MBO) ocymectruser
Hay4HO-UCCIIEIOBATENIbCKYIO, METOIMYECKYIO 1%} UHGOPMaIHOHHO-

o6ubnauorpadudeckoe ob6cITyKuBaHHE noJib30BaTes el B obnactu
oubnuorpaduueckoro uHpopmuposanus. HMubopmamoHHO-6ubIHOrpadudecKkuii
OTIEN ABISETCS CTPYKTYPHBIM Noapa3aeneHreM HaydHo-TexHuueckoi OHOTHOTEKH,
OCHOBBIBAIOIUM CBOIO pabOTy B COOTBETCTBHH C HAIPABJICHUSIMH HAYYHOM, yueOHOM
U KYJIbTYPHO-IIPOCBETUTENBCKON eI TeIbHOCTH YHUBEPCUTETA.

2.3.3.0Tmen KOMIIIEKTOBaHHs, OOpaOOTKH [TOKYMEHTOB, KATAIOTU3ALUM U

xpareHus GoumoB' (OKOAKuX®d) obecrnieurBaeT HauboJiee PalUOHAIBHYIO
OpraHu3alMio OCHOBHOro (oHna OHONIMOTEKH, ero TMOMOJHEHHEe, PacCTaHOBKA,
COOJII0ZIeHUE peXrMa XpaHEeHHs.

2.3.4. bubnuoTeku hUINHATIOB.

2.4. CTpyKTypy, COCTaB U IUTATHYIO YHUCIEHHOCTh Hay4HO- TEeXHHYECKON
OubnMOTEKM pa3pabaThIBAIOT HA  OCHOBE THUIIOBOTO INTATHOTO DPAclMCAaHUS U

YTBEPIKIAIOTCS PEKTOPOM Y HUBEPCHTETA.

3. YnpaBJjeHnue noapasaeaeHuemM

3.1. Vnpasnenne HaydHo-TeXHHUYeCKOW OUOIMOTEKOH OCYIECTBISETCS B
COOTBETCTBUH C:
- Koncrurynueit Poccuiickoit ®enepauuu.

- @enepanbHEIM 3aKk0HOM Poccniickoit @enepanun «O GUOTHOTEUHOM feien
Ne 78-®3 o1 29.12.1994.

- Ykazamu [Ipe3ugenrta Poccuiickoit Denepanun.

- Tlocranopnenusimu u pacriopsokenusiMu IlpaButensctBa Poccuiickoit
Qenepanum.

— JleHCTByrOlIMM  3aKOHOZNATEIBCTBOM W JPYTHMH  HOPMATHBHBIMH
paBOBbIMM akTaMu P® B obnacT 0OpazoBaHusl.

- QefnepanbHbIMM TIOCYyTapCTBEHHBIMU 0OpPA30BATENBHBIMU CTaHIAPTAMH
BBICILIErO 00pa30BaHU;

- VYcraBoM Bysa, MpHMKa3aMH, PACHOPSDKEHHSMH, YKa3aHHSAMH DEKTOpa,
KacCalomMMHUCS HAEeATENbHOCTH OMOIUOTEKH.

- IlpaBuniamu BHyTpeHHero TpyI0BOro pacropsiaka Y HUBEpCUTeTA.

- JIokasibHBIMK HOPMaTHBHBIMH aKTaMy Y HABEPCHUTETA.



3.2. PykoBonctBo HayuHo — TexHHYecKOM OMOIMOTEKON OCYIIECTBISET
3aBeyloIMid  OMOIMOTEeKON, KOTOPBIM Ha3zHayaeTcs Ha JAOJKHOCTh MPUKA30M
PEKTOpPOM Y HHBEPCUTETA.

3.3. 3aBenywomuii  OUOJHUOTEKOW OCYILECTBISET CBOKO JESTEIBHOCTH B
COOTBETCTBUM C  JOJDKHOCTHOM  MHCTPYKLHEW, YTBEPXKIAeMOW  pPEKTOpPOM
YHuBepcurera.

3.4. PacnpeneneHne OMKHOCTHBIX OOS3aHHOCTEH MexIy pabOTHHKaMH
OUOIHOTEKH OCYIIECTBISAET 3aBenyrouui HaydHo - TexHH4Yeckod OHOIMOTEKOH B
COOTBETCTBUH C JOJKHOCTHBIMUA HHCTPYKIUSIMU paOOTHUKOB OUOINOTEKH.

3.5. B mepuonm OTCYTCTBHS 3aBeIyIOLIEro ero OOS3aHHOCTU MCIIOJIHAET
3aMEeCTHUTENb 3aBeIyrOIIero OMOIMOTEKOM, KOTOPBIH MPUOOPETAET COOTBETCTBYIOIINE
nMpaBa W HeceT OTBETCTBEHHOCTh 3a WCIIOJIHEHHWE BO3JIOKEHHBIX Ha HETO
00513aHHOCTEH.

3.6 Ortnensl OMOMUOTEKH SIBISIETCSI CAMOCTOSITEIIBHBIM — CTPYKTYPHBIM
noapasaejeHrneM OWOMHOTEKH W TOMYMHIETCS 3aBedylollleMy OHOINOTEKOR
(3amecTUTeNIO).

3.7. PabGoTHUKM oOTHela Ha3HAYAlOTCS W OCBOOOXIAIOTCS OT PabOTHI
PEKTOpPOM By3a TI0 MPeICTaBIeHHIO 3aBeyIOIero 6M0InoTeKon

3.8. PaGora otnenoB OUONMOTEKU CTPOUTCS HAa OCHOBE €IMHOrO IUIaHa
HayuHo-TexHu4ecKkoil OUOIHOTEKH .

3.9. PyxoBoacTBo OubnuoTekod (uanana OCyIIeCTBIsSET 3aBeAyHOLIUH
HayuHo — TexHuyeckol OMOIHOTEKOM, KOTOPBIM Ha3HavaeTcs pekTopoM By3a. OHa
HECeT IIOJHYIO OTBETCTBEHHOCTh 3a pe3yibTaThl palbOThl B Ipeaesax CBOel
KomnereHuuH. CoTpyaHUKHM OuONMOTEKM TpPUHUMAIOTCS Ha paboTy MmyTeMm
3aKJIFOUEHUS KOHTPAKTA.

4. lean u 3aaa4un

4.1. OcHoBHBIE Lenu Hay4yHo- TeXHHUYeCcKOi OUOTHOTEKH:

- ONTHMM3aLKs yIIpaBieHus: OubIMOTeYHBIM ObecTieueHrueM;

- OpraHu3alys, XpaHeHHe U UCIOIb30BaHue OubIroTedyHOro GoHa;

-obecrieyeHde TNpaB pabOTHUKOB M OOyYaloOIIMXCsl YHHUBEpPCUTETa Ha
CBOOOJIHOE MOJTy4YeHYe U UCTIONb30BaHNHE HHPOPMAIUH;

- COJEHCTBME pa3BUTHIO CEPBHUCHBIX YCIyr B  HHPOPMAIHOHHOM
00pa3oBaTeIbHOM MPOCTPAHCTBE;

- olecriedyeHWe OpoUEXyp  JIUIEH3UPOBAHHMS W  TOCYIapCTBEHHOH
aKKpeIUTaUuu YHHUBEpCUTETA no OubnuoredyHoMy U HUH(DOPMALMOHHOMY
obecrieueHuro.



4.2. JlocTKeHUe BBILIEyKa3aHHBIX IeJield OCYIIECTBIISETCS IyTEM PEIIEeHUs
CIIEIyIOIIMX OCHOBHBIX 3a/1a4:

- obecrnieyeHue  y4eOHO-BOCHHUTATEIBHOTO  Mpollecca H  HAy4HO-
UCCIIeI0BATENILCKON pabOThl B YHUBEPCUTETE B COOTBETCTBHH C HH(DOPMAaIIMOHHBIMH
3arpocamy;

- (dopmMupoBaHue, mNpHOOpeTeHHe U CcoxpaHeHWe GOHOA W3MAHHH U
JOKYMEHTOB B COOTBETCTBUMU C MpoduiieM YHUBEPCUTETA, HAPABICHUSIMH HAyUHBIX
UCCIIeIOBaHUH U HHGOPMAIIMOHHBIMU NTOTPEOHOCTSIMH TOJI30BaTENIEH;

- OpraHu3aluss ¥ BeJeHHUE CIPaBOYHO-TIOMCKOBOTO armapara: KaTajoroB
(3NEeKTPOHHOIO M TPAOUIMOHHOTO), KapToTeK W 0a3 maHHBIX. (ObecnedyeHue
IIMPOKOTO M ONEPaTMBHOTO JOCTyna K DSJIEKTPOHHBIM pecypcaM HaydHOU
OMOIHOTEKH;

- yAOBIeTBOpeHHe HHMOPMAIMOHHBIX IMOTPeOHOCTER mpernomaBaTeeH,
pabOTHHUKOB, OOy4alOIIUXC W APYTUX KaTeropui IOJIb30BaTellell  IMyTeM
NPEeNOCTaBICHUs] pa3HooOpa3usi 6HOIUOTeUHO-MH(POPMAIIHOHHBIX YCIyr Ha OCHOBE
cBOOOJIHOTO TOCTyMa K HH(OpMaIIUH;

- BOCIUTaHME OHUOIMOTEYHO-WUH(DOPMALMOHHON KYJIbTypbl, OOydYeHHE
YUTATEJIEH COBPEMEHHBIM METOaM TTOMCKa HHGOpMAITUH;

- pacmupeHue nepevHsi OMOTHOTEYHBIX yCIIYT, TIOBBIIICHHE WX KayecTBa Ha
OCHOBE TEXHHYECKOI0 OCHALIECHMS Hay4HOH OMOIMOTEKH, BHEAPEHHUS COBPEMEHHBIX
TEXHOJIOTHH U KOMITBIOTEPHU3aLy OUOIHOTEHHO-UH(DOPMAIIHOHHBIX IIPOLIECCOB.

4.3. OCHOBHBIMH 3aJlauaMu OT/Aej1a 00CIy)KMBAHHUS SABISAETCS:

- TOJHOE€ W  OIepaTHBHOe  OubnuotreyHoe W WHGOPMAIIMOHHO-
oubnuorpadudeckoe obciy)XxuBaHHE CTYyJEHTOB B COOTBETCTBUH g
MH(OPMALMOHHBIMHE 3anpocamu U [IpaBuiamMu Mojib30BaHUs OGUOIHOTEKOM By3a;

- (QopmupoBaHue M0ACOGHOrO (HOHIA B COOTBETCTBHH C 0OPa30BaTENBHO-
NPOQEeCCHOHANBHBIMU IPOrpaMMaMi, y4eOHBIMU IIJIaHAMHU BY3a;

- YyJacThe B I'YMaHUTapHO-IPOCBETUTEILCKOU HESITeIbHOCTH OHOJHOTEKH H
By3a, aKTHBHAasl ITpoMnaraH/ia HpaBCTBEHHBIX [IEHHOCTEMH;

- MMOBBIIIEHHE Ka4ecTBA OMOIMOTEUHBIX YCIIYT;

- BOCHIHTaHHWEe HH(OPMALNOHHO-OUOIHOrpadHUECcKOd KyJIbTYphl, IPHUBUTHE
HaBBIKOB I10JIb30BaHMs KHUIOH, APYTUMH CpPEICTBAMU OOy4YeHHs, OMOIMOTEKOM.
[Tonroroska ynTaTeneii fs paboThl CO CPABOYHBIM ANIAPaTOM;

- Be[ICHHE CIPaBOYHO-OMOIHOrpadruecKoro anmapara oTiena;

-Hay4YHO-METOINYecKasd pabota 1o BOIIpOCaMm OUOIMOTEUHOTO
00CTyKHUBaHusI;

- dopMupoBaHUEe u y4eT 3JIEKTPOHHOM 0a3bl moyib30BaTejeli OMOIMOTEKH B
APMe «Yurarens» AUBC «Donuanm.



4.4. OcHOBHBIMM 3aZlauaMH  OTHeJa KOMIUIEKTOBaHMs, 00pabOTKH
IOKYMEHTOB, KaTaJloru3aluu U XpaHeHus (OHI0B SBISETCS:

- KOMILJIeKTOBaHHe (GoHIa OUOIUOTEKH NMPOU3BEACHUSIMHU TeUaTd U IpyTrUMHU
BUJaMU JOKYMEHTOB, O0ecleuuBarolMX yuyeOHO-BOCIIMTATENbHBIN Mpolecc |
Hay4YHO-HMCCIIEI0BATENbCKYIO 1eITeIbHOCTh BY3a;

- y4YeT JUTepaTypbl, MOCTymnaroiied B 6MOIMOTEeKy U BhIOBIBaloOIleld U3 ee
boHI0B;

- obecrieyeHne Hauboyiee palMOHATIBHOM OpPraHMU3allMd OCHOBHOTO (hoHIa
OUOJIMOTEKH, ero MOTIOJTHEHUEe, PACCTAaHOBKA, COOJIIOIEHUE PEXXUMA XPAHEHUS;

- OTHeN BBHINOJHSET OUOIMOTeYHYI0 00pabOTKy MpOU3BENEHUN Ie4YaTH U
OpYyTUX JOKYMEHTOB, ITOCTynaromux B ¢GOHI OWOIMOTEKM B COOTBETCTBHH C
NEWUCTBYIOIMMHA  HOPMAaTHUBHO-TEXHOJOTMYECKUMH TpeOOBaHUAMH  (KOMILIEKCOM
oubmuoreunsix 'OCToB Ha Oubnuorpaduyeckoe OMHCAHUE, CHUCTEMATH3ALHUIO H
peaMEeTHU3aLIHIO );

-packpbiTHe OUOIHOTEYHBIX (HOHIOB ISl MOJB30BaTENed IMyTeM CO3JaHus,
BEJICHUS M 00eCrieUeHHus] YCIOBUH HUCIOJB30BaHUS CIIPaBOYHO-O0HOIMOrpagruiecKoro
anrnaparta B BUJIE 3JIEKTPOHHBIX U KAPTOYHBIX KaTaJlOTOB. ,

- (hopMUpOBaHUE U YUET 3JIEKTPOHHOM 0a3bl MPOU3BEIECHUN NTeYaTH U APYTUX
nokyMeHToB B APMax «KommnnekroBanue» u «Yuer hponnos» AUBC «®onuant»

- (¢opMupoBaHMe ¥ BeJeHHWe OJEKTPOHHOro Kkartajora B APMe
«Karamoruzauus»y AUBC «DonuaHTy.

4.5. OcHOBHBIMHU 3a7auyaMu KH(MOPMALUOHHO-OHOIHOTpadUIecKoro OTaena
SIBIISIETCSI:

- CUCTeMaTH4ecKoe, LieJIeHaNpaBJIeHHOe W OIlepaTHBHOE HH()OPMAIMOHHO-
oubnuorpaduveckoe o0cy)KUBaHHe CTYJICHTOB, npocgeccopcko-
NPETOaBaTeNbCKOr0 COCTaBa U MHBIX KaTeropui Mosb3oBareseil OUOIHOTEKH;

- u3ydeHHe HUHGOOPMAIUOHHBIX notpeOHOCTeH BCEX KaTeropuu
nonb3oBaTene u olyueHue KX OCHOBaM WH(POPMAIMOHHON KYJIBTYPHI;

- BHEJpEHHE HHHOBALMOHHBIX OWUONMOTEYHBIX ¥  KOMIIBIOTEPHBIX
TEXHOJIOT U,

- paboTa 110 OpraHK3alluy I0CTYTa K JIEKTPOHHBIM PeCypcam;

- OKaszaHue HH(POPMaLMOHHO-OUOIMOTpadUIeCcKOd MOMOIIKM BCEM OTAeIaM
OUOINOTEKY;

- MMOBBIIEHUE KBAIM(UKALUU COTPYTHUKOB Oubmroreku JII'TY;

- OpraHusalys Hay4yHo-0ubnuorpaduyueckoit paboTel B OHOIHOTEKE.

S. TpynoBbie GyHKUHH U T0JSKHOCTHBIE 00SI3aHHOCTH



4.4. OcHOBHBIMM 3aZlauaMHl  OTHeJa KOMIUJIEKTOBaHMs, 00pabOTKH
IOKYMEHTOB, KaTaJloru3aluy U XpaHeHus (OHI0B SBISETCS:

- KOMILJIeKToBaHHe (GoHIa OUONUOTEKH NMPOU3BEACHUSIMU TIeUaTd U IpYTUMU
BUJaMU JOKYMEHTOB, OOecleunBalolMX yueOHO-BOCIIMTATENbHBIN Mpolece |
Hay4YHO-HMCCIIEI0BATENbCKYIO 1eITeIbHOCTh BY3a;

- y4YeT JUTepaTypbl, MOCTymnaroiied B 6uMOIMOTEeKy U BhIOBIBaloOlleld U3 ee
¢boHI0B;

- obecrieyenue Haubojlee palMOHATIBHOM OpraHMU3allMd OCHOBHOTO (hoHIa
OUOJIMOTEKH, ero MOTIOJTHEHHEe, PACCTaHOBKA, COOIIOIEHUE PEXXUMA XPAHEHUS;

- OTHeN BBHINOJHSET OUOMHOTeYHYI0 00pabOTKy NpOU3BENEHUHN Ie4YaTH |
OpYyTUX JOKYMEHTOB, IOCTyHaromux B (GOHI OWOIMOTEKM B COOTBETCTBHH C
NEeWCTBYIOIIMMK  HOPMATHBHO-TEXHOJIOTMYECKUMU TpPeOOBAaHUSAMH  (KOMILJIEKCOM
oubmuoreunsix 'OCToB Ha Oubnuorpaduyeckoe OMHCAHUE, CHUCTEMATH3ALHUIO H
peaMEeTH3aLIHIO );

-packpbiTHe OUOIHOTEYHBIX (HOHIOB IS IMOJB30BaTENed MyTeM CO3JaHus,
BeJICHUs U oOecrieueHusl YCI0BUE HCIOMB30BaHUs CIIPaBOYHO-OUOIMOrpapruuecKoro
anrnapata B BUJIE 3JIEKTPOHHBIX U KaPTOYHBIX KaTaJlOTOB. ,

- (hopMUpOBaHUE U YUET 3JIEKTPOHHOM 0a3bl MPOU3BENICHUN NTeYaTH U APYTUX
nokyMeHToB B APMax «KommnekroBanue» u «Yuetr ponnos» AUBC «®onuant»

- (¢opMupoBaHMe ¥ BeJeHWe OJEKTpPOHHOro Kartajora B APMe
«Kartamoruzauus»y AUBC «DonmuaHTy.

4.5. OcHOBHBIMHU 3a7auyaMu KWHGMOPMALMOHHO-OHOIHOTpadUIecKoro OoTaena
SIBIISIETCSI:

- CUCTeMaTH4ecKoe, LieJIeHalpaBJIeHHOe W OIlepaTHBHOE HH()OPMAIUOHHO-
oubnuorpadpuveckoe o0cy)KUBaHHe CTYJICHTOB, npocgeccopcko-
IIPEIO/IaBaTeNBCKOr0 COCTAaBa U MHBIX KATETOPHH MOJIb30BaTeeH OHOIHOTEKH;

- u3ydeHHe HHGOOPMAIHOHHBIX notpeOHOCTeH BCEX KaTeropuu
nojb3oBaTene u olyueHue WX OCHOBaM WH(GOPMAIMOHHOW KYJIbTYPHI;

- BHEJIpEHHE HHHOBALMOHHBIX OWUONMOTEYHBIX M  KOMIIBIOTEPHBIX
TEXHOJIOT U,

- paboTa 110 OpraHM3aluy JOCTYMa K JIEKTPOHHBIM PeCcypcam;

- OKaszaHue MH(POPMaLMOHHO-OUOIMOTpadUIecKo MOMOIIKM BCEM OTAeIaM
OUOIUOTEKY;

- MMOBBILIEHUE KBAIU(UKALKUK COTPYIHUKOB Oubrorekn ATV,

- OpraHusanys Hay4yHo-0ubmuorpaduyueckoit paboTel B OHOIHOTEKE.

S. TpynoBbie GyHKUHH U T0JSKHOCTHBIE 00SI3aHHOCTH



5.1. B CcoOTBeTCTBUM C BO3NOXKEHHBIMH 3ajadaMd HaydHo- TexHHYecKas
OMOIHOTEKA OCYILECTBIISET ClIEAyIOIMe (BYHKIUHU:

- BBIABICHHE, HM3yYeHHE M  YJOBIETBOpeHHE  HH(DOPMAIIMOHHBIX
notpeGHOCTEl Mob30BaTeNei;

- KOMIIJIEKTOBaHUE, OpraHu3alus, y4eT, pa3MelleHue, XpaHeHHe U IIPOBEpKa
WH(QOPMAIIMOHHBIX PECYPCOB HAy4HOI GUOIHOTEKY;

- yJacTHe B UCCJIEIOBAHUAX U NIPOEKTAX, IPOBOAUMBIX B Y HUBEPCHUTETE;

- opraHu3auusi OOCIyKHMBaHHMS 4YHWTaTelled B YWTAIbHBIX 3ajaX, Ha
aDOHEMEHTaxX M NPYTHX MyHKTaxX BbIIA4yd, NPUMEHSS METO[bl MHIHBHIYaTbHOTO U
IpYNIIOBOrO 00CITYKHBAHHSI;

- OrpaHudeHde  [OCTya K  OTAEIbHBIM  (OHAAM  peryjlupyercs
3aKOHOJATeNIbCTBOM 00 O00ecreueHHH COXPaHHOCTH KyJIbTYpHOTO JOCTOSIHHS
HapoJoB Pocculickort ®enepanmu;

- olecrieyeHre KOMIJIEKTOBaHUS (OHAA B COOTBETCTBUM C MPOdHIEM
YHUBEpCUTETa ¥ 00pa3OBaTENbHBIMH INPOrpaMMaMH, Yy4eOHBIMHM IIJIaHAMH U
TEMAaTUKOW HayYHBIX HCCIIEJOBAHNMN;

- HCKJIIOYCHHE [IOKYMEHTOB U3 OMONMOTEeYHOro (oHIAa B COOTBETCTBHM C
AEUCTBYIOIIMMU HOPMATHBHBIMU JOKYMEHTAMHU;

- y4acTHe B peaqu3aliu POrpaMMbl BOCIIUTAHHS B CHCTeMe 0Opa30BaHMs
YHHUBEPCUTETA, HUCHONB3YS pasiuvHble (OpPMBI M METOIbl T'yMaHHTAapHO-
IIPOCBETUTENBCKOM paGoThI;

- HMHQOPMHPOBaHHE O JESTENBHOCTH HAYYHOM OWONMOTEKH Ha caiiTe
YHuBepcuTeTa B paszene « bubauorexay;

- BEICHWE JOKYMEHTALUH COIJIACHO YTBEP)KAEHHOH HOMEHKIAaType e
HAYy4YHOU OUOIHOTEKH;

- OCYWIECTBIEHHE B IpelenaX CBOEH KOMIICTCHIMHM WHBIX (yHKIUI B
COOTBETCTBHH C LIEJISIMA Y 3aJJayaMK YHUBEPCUTETA.

5.2. OcHOBHBIE QYHKIMHE OTZAeNa KOMILIEKTOBAHHS, 00paboTKHU JIOKyMEHTOB,
KaTaJOTU3alMU ¥ XpaHeHUs HOHIOB:

- dopmuposaHne (oHZA HaydyHOH GHOIHOTEKH B COOTBETCTBHH C
00pa30BaTENBHBIMY CTAHAAPTAMY, YIEOHBIMY TIaHAME Y HUBEPCHTETA,

- Pa3paboTKa IIaHOB MO ONEPATHBHOMY KOMILIEKTOBAHHIO H OIIpe/elieHHe
TIaBHBIX LeNed W HanpaBleHdH M TeMaTHKH (OPMUPOBAHHS (OHIOB IO
COrnacoBaHuio ¢ Kadenpamu, jekaHamu (akKyJbTeTOB M 3aBemylomuM Haydro-
TEXHUYECKOU OUOIHOTEKOM;

- BE/ICHHE TPaAMLHOHHBIX U 3JIEKTPOHHOI'O KaTaJIOTOB HAyYHON OUOIUOTEKH.

5.3. OcHoBHBIE GYHKIMK HHPOPMALMOHHO — GUOIHOrPadUUECKOro OT/ENA :



- OpraHu3aiysi CrpaBOYHO-OMOIMOrpapHUUecKoro Hu HH(MOPMALHOHHOIO
00CIy>KMBaHHSI MTOJTE30BATEIIEH;

- U3y4eHHe HH(MOPMALMOHHBIX NOTpebHOCTelH 00yYaroImXCs, PodheccopcKo-
NPEnoIaBaTeIbCKOro COCTaBa U paOOTHUKOB YHUBEPCUTETA C LENBIO ONTUMAIBHOTO
UX yJIOBJIETBOPEHHS;

- TIPOBEJICHHE 3aHATHHA 110 OCHOBaM HMH()OPMALUOHHO-OUOIHOrpaduIecKon
KyJIbTYpbI, OOy4YeHHE T0NIb30BaTeNell COBPEMEHHBIM METO/IaM MOMCKa MH(GOPMAIUU B
TPalMLIMOHHBIX W aBTOMATHU3UPOBAHHBIX UH()OPMAITMOHHO-OUOIHOTEUHEIX CUCTEMAX
H I1100aIbHBIX MH()OPMAIIHOHHBIX CETSX;

- OpraHu3aiusi W BeIeHHWE CIpaBOYHO-NIOMCKOBoro ammapata (CITA):
KapTOTEKH TPYOB IpernoaaBaTesiell Y HuBepcuTeTa, 6a3 TaHHEIX.

5.4. OcHOBHBIE QYHKIMHU OT/ea 00CTYKHBAHMS:

- HUHIWMBUIyalbHOE, IpyNnnoBoe KM AuddepeHIHpoBaHHOE O0OCTyKHBAHHE
YyuTareseil Ha abOHEMeHTaxX W B YATAJBHBIX 3a/laX Hay4YHOW OMOIHOTEKY;

- (opmupoBaHHe NONCOGHBIX (OHIOB B COOTBETCTBUM C Y4eOHBIMU
IJIaHaMH, TPOrpaMMaMy U HH(GOPMALIMOHHBIMHE 3alpOCaMH TI0JIb30BaTENEH;
- obecneuenne 10cTyna K HHGOPMAIIMOHHBIM PECYPCaM;

- BBINOJIHEHKWE MH(MOPMALHOHHBIX 3alPOCOB U  KOHCYJILTHPOBAaHHE
N0JIb30BaTeIEN HAYUYHOH OUOIHOTEKH;

- aHanu3 00eCredeHHOCTY Ob30BaTellel Y4eOHOH 1 yueOHO-MeTOINYeCKO
JIUTEpaTypoi.

- OCYWIECTBIATh MOCTOSHHBIA KOHTPOJIbL 3a BO3BPAaTOM B OHOIHOTEKY
BbINAHHBIX KHUT, IPYTUX NPOU3BEIEHUN MeYaTH U HHBIX MATEPHUAIIOB;

- CO31aBaTh U TOAJCPXKHBaTL B OHONHOTEKe KOMMOPTHBIE YCIOBHS A
pabOTHI UnUTaTENEH;

5.5. OO6s3anHoctyt pabotHukoB HayuHO-TeXHHYECKO# O6ubarnoTeKH
YCTaHaBIUBAOTCS J1OJKHOCTHBIMH HHCTPYKIMAMHU

5.6.00mee MeTonMYEeCKOe pYKOBOACTBO OUOIHOTEKAMH bunuasos
ocyuiecTBiasier HayuHo — texuuueckas 6ubnanorexa I TY.

5.7.bubnuorexku Gpunuanos o6s3aHbI:

- OCYILECTBIATL YUeT, XPaHEHHE W UCIIONIb30BaHUe OHOIHOTEYHBIX (POHIOB;

- HHQOPMUPOBATH YUTATENEH O BCEX BUAAX MPEIOCTABISIEMBIX GUOIHOTEKOM
YCIyr;

- ODeCIIeUYNTh YMTATENSM BO3MOXHOCTH [OJIB30BATHCA BCEMH (OHIAMH
OubNIHOTEKH;

- TOMYJIAPU3KPOBATH CBOM (DOH/BI M MIPEJOCTABISIEMbIE YCIYTH, Pa3BUBATh U
MOOLIPSATH UHTEPEC K YTEHHIO;



- COBEpIIEHCTBOBATb OubIMOTEYHOE u HUH(POPMAIIMOHHO-
6ubmorpaduyeckoe oOCTy KUBaHUE YUTATENIeH, BHEAPAS KOMIBIOTEPHU3ALMIO 1
nepeIOBYIO TEXHOJIOIHIO;

- o0ecmeuuTh BBICOKYIO KYyJIbTypy OOCTy)KMBaHHs, OKa3bIBaTb YMTaTEIAM
TIOMOIIb B BHIOOpE HEOOXOMMMBIX IPOW3BEIEHHN MeYaTH W HHBIX MaTepHalioB,
NPOBOIST 3aHATHS 10 OCHOBaM OHONHOTEYHO-6uOIMOrpadguyecKuxX 3HaHUH, yCTHBIE
KOHCYJIBTALlMHU, [PEIOCTABIIsAs B MOJb30BaHNE KaTallOTH, KapTOTEKHU ¥ MHbIC (hopMBI
UHGOPMUPOBAHHS,

- OCYILECTBISTh IIOCTOSHHBIA KOHTPONb 332 BO3BParoM B OHOIHOTEKY
BBLIAHHBIX KHWT, IPYTUX MPOU3BEEHUH [TeUaTH U HHBIX MaTEPUAIIOB;

- co3maBaTh W MOAJEPXKUBaTL B OuOIMOTEKe KOMMOpPTHBIC YCIOBHS A
paboThl YUTATENEH.

.

6. [Mo1tHOMOUYMS

[TonHOMOUMS pabotHukoB  Hay4HO-TeXHMYECKOU OMOIMOTEKH
OMpENENsIOTCS  YCTaBOM ~YHHUBEPCHTETa, [paBUIaMU BHYTPEHHETO TpYyAOBOTO
pacropsinka ®I'BOY BO «AI'TY», HacTOSIIMM IOJOXEHHEM M NODKHOCTHBIMH
UHCTPYKLHUAMHU.

7. lIpaBa u OTBETCTBEHHOCTD

7.1. OTBEICTBEHHOCTh 3a KayeCcTBO U CBOEBPEMEHHOCTH BBIIIOJIHEHHS
BO3JIOYKEHHBIX HACTOSIIIMM TIOJI0KeHHeM Ha HaydHO- TeXHHUUYEeCKyro OuOIHOTEKY
3a1a4 1 QyHKUMI HeceT 3aBeayroinuii HaydHo-TeXHuueckol OuOINOTEKOH.

7.2. OTBEeTCTBEHHOCTh PAOOTHMKOB HaydHO-TeXHHYEeCKOH  OMOIMOTEKH
yCTaHaBIHMBAETCS JENCTBYIONMM 3aKOHOIATenbcTBOM Poccuiickoit ®enepanuu M
JOJDKHOCTHBIMH MHCTPYKLUSIMHU.

7.3. PabOTHHKY OTAENOB UMEIOT NIPaBo:

7.3.1. CaMOCTOSITENIBHO ONpEeNeNaTh COIEP)KAaHWEe U OIpeseNeHHbIE (OPMBI
JIeATENLHOCTH B TMpejesiaX CBOeH KOMIIETEHLIMH, B COOTBETCTBUU C €JMHBIM IIJIAHOM
paboThl OUOINOTEKH.

7.3.2. 3HAKOMHThCA C yd4eOHBIMH IUIAHAMH, IPOrPaMMaMH M TEMAaTHKOH
Hay4YHO-KMCCIIE0BATEbCKUX PpaboOT By3a, NpHKAa3aMH O 3aYMCIICHUM, OTHUCICHHH H
nepeBojie CTYJIEHTOB B YCTAHOBIIEHHOM ITOPSJIKE.

7.3.3. TlpuBiekarb K OpraHM3allud OOCTyKMBaHMs IO COIJIAILEHHIO C
PYKOBOJCTBOM By3a U OUOJIHMOTEKH COTPYIHUKOB Pa3IMYHBIX MOJIpa3/Ie/ieH!H By3a U
OT[IETIOB OUOJIMOTEKH.
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7.3.4. IlpencTtaBUTEIBCTBOBATE IO OPYUYEHUIO PYKOBOJICTBAa B OMOIMOTEKAX,
YVUpPEeXXIEHUSX W OpraHU3alusx [0 BOMpPOCaM OpraHu3aluu  OO0CITyXKUBaHUS
MOJIb30BaTENeH.

7.3.5. TlpeacraBnaTe PyKOBOJACTBY MNPEIJIOKEHHs 10 COBEPLIEHCTBOBAHHUIO
cBOe# paboThI U pabOThl OUOIUOTEKH.

7.3.6. TpeboBaTth OT pYKOBOACTBAa CO3JaHUS HOPMAJIbHBIX YCIOBHHM IS
BBITIOJTHEHUS JOKHOCTHBIX O0S3aHHOCTEH.

7.4. PaOOTHUKM OTHENOB HECYT OTBETCTBEHHOCTS 3a:

7.4.1. 3a HeWCIIOJHEHHME WM HEHaJJexallee HCIIOJHEHUEe O0sS3aHHOCTEH,
MpeIyCMOTPEHHBIX TOJDKHOCTHBIX HHCTPYKUUAX, - B Mpeaenax, ONpeIeNeHHBIX
TPYIOBBIM 3aKOHOAaTenbcTBOM Pocculickor Penepanuu.

7.4.2. 3a coseplIeHHBIE B MpOLECCE OCYIIECTBIEHHs CBOEH IEATEIBHOCTU
NpaBOHAPYIIEHHUS - B IIpejeiaxX, ONpeJeeHHbIX eUCTBYIOINUM aIMUHUCTPATHBHBIM,
YrOJIOBHBIM U TPaKIaHCKHUM 3akoHoaTeabcTBoM Poccuiickoi Denepanuu.

7.4.3. 3a npuYMHEHHE MaTepUaNbHOTO yllepba paboTomaTelo - B Ipejenax,
OTIpeNieJIeHHbIX AEWCTBYIOLIUM TPYJOBBIM M TPaXKIaHCKHM 3aKOHOIATEeIECTBOM
Poccutickoit @enepaunn )

7.4.4.CocTosiHrE TEXHHKH 0€30MAaCHOCTH, OXpaHbl TPYa, MPOU3BOICTBEHHOM
CaHUTApPUHU U TIOKapHOU 6€30MaCHOCTH.

7.5. bubmvoreku dumanoB UMEIOT MPEeUMYILIECTBEHHOE TIIpaBO Ha
npuoOpeTeHrne [IOKYMEHTOB, 3aKa3aHHbIX HENOCPEICTBEHHO IIpernojaBaTellsaiMu
bunuana.

7.6. bubnuotexku GuUIMANTOB OTBETCTBEHHBI 3a COXPAHHOCTb (DOHIOB.
bubnauoreku Qpuinanos yHWBEpCUTETA HECYT B YCTAHOBJIEHHOM 3aKOHONATEIbCTBOM
NOpSiIKE OTBETCTBEHHOCTH 32 HEBBINIOJMHEeHHe (YHKLUN, OTHECEHHBIX K HX
KOMITETeHIIN}.

8. B3zaumoaeiicrBue

Jnst opranuzanuu pabOThl MO OCHOBHBIM HaIpaBlICHUSIM JAesTEJbHOCTH
HayuHo-TexHu4eckast OwOnnHoTeKka B3aUMOIECHCTBYET CO BCEMH pPaOOTHHKAMU H
CTPYKTYPHBIMU TMOJApa3Ae/ieHUsIMA YHHUBEPCHUTETa, a TaK)Ke C OTAellaMU BHYTpPH
OHUOTHOTEKH.

8.1. BzaummojericTsre otnaena OOCIY)KUBAHHS C JIDYTMMH CTPYKTYPHBIMH
nojapa3JieJJeHUsIMH OHOJIMOTEKH

IIpencrapmnser:

1. 3aBemyromiemy OuOIHOTEKOM Ha YTBEpXACHHE OpraHU3aLAOHHO-
pacrnopsIUTeNIbHbIE ¥ TEXHOJIOTHYECKHe TOKYMEHTHI, [JIaHbl ¥ OTYETHI OTENA.
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2. Ormeny KOMILIEKTOBaHUS OOpaOOTKM JOKYMEHTOB, KaTajloTH3alluu, U
XpaHeHusi (OHIOB - 3aKa3bl Ha NPHOOpPETeHHE JOKYMEHTOB, aKThl Ha CIHCaHUE
U31aHui, cBeieHus: 00 00eCIeYeHHOCTH CTYIEeHTOB yUeOHUKaMHM.

[Tonyyaer:

1. Ot 3aBenmyioiero OHOMMOTEKOW - YyKa3aHMs M PacCHOpsDKEHHs IO
OpraHuW3alid  MPOU3BOJACTBEHHOM  NEATENBHOCTH  OTAENa,  YTBEPXKICHHBIC
WHCTPYKTHBHO-METOIMYECKHE U TEXHOJOTHIECKUE TOKYMEHTEL.

2. Or oTmena KOMIUIEKTOBaHUS 00pabOTKU JOKYMEHTOB, KaTajloTU3allH, U
XpaHEeHUs dboHI0B - KHUTOTOPIOBYIO 5 KHUTOU3IATENBCKYIO
HHGOPMaLIKIO.

3. Or noapasneneHuii By3a - ydeOHBIE IUIAHBI U MPOrpaMMbI, NPHUKa3bl Ha
3a4KCJIEHHe U OTUUCIIEHHUE CTyAEHTOB.

8.2. C 1enpio OnepaTUBHOIO pelleHKs BO3HUKAIOIINX BOIPOCOB U MPOOJIEM B

OpraHu3aiyvyd ABHXKCHUA OUOIMOTEYHOTO d)OH)Ia, BE€ACHHUS KaTaJoOI'OB U Da3Da6OTKI/I

JOKYMEHTAIIMHU OTAE] KOMIIJIEKTOBAHHWA 06Da6OTKI/I JOKYMEHTOB, KaTAJIOrH3alniu U

XpasECHHA d)OH,HOB OCYIIECTBJIACT B3aMMOJIEMCTBHE C JPYTUMHU CTPYKTYPHBIMHU

nojapa3aesjeHus MU OUOIUOTEKH.

»

[Ipencrasiser:

1. 3aBexyroleMy Ha YTBEp)KIEHHE OCHOBHYIO PErJIaMEHTHUPYIOIIYIO U
TEXHOJIOTUYECKYIO JIOKYMEHTAIWI0, I[UIaHbl M OTYeThl OTHeNa, CBEACHUS O
pacnpeieNieH’H JTMTepaTyphl 10 OTAEIIAM.

2. Otgenam GHOJHOTEKH — HOBBIE MOCTYIUICHUS JIMTEPATYPHI, ¢ KAPTOIKAMHU
IS KATaJIOTOB U KapTOTEK Ha MOACOOHBIE (DOHIBI.

Otnen moJiygaer:

1.0r 3aBemyroiiero - yka3aHHs M PACIOpsDKEHUs [0 OpraHu3alMOHHO-
IPOM3BOJICTBEHHOK NesITeIbHOCTH oTJena, YTBEPKIEHHYIO
perIaMeHTHPYIOLLYIO U TeXHOJIOTMUeCKYIO TOKYMEHTALIUIO.

8.3. BsanmoneiicTerue MHGOPMALMOHHO — Oubamorpaduyeckoro ornena ¢
JIPYTYIMHU CTPYKTYPHBIMU MOApa3eICHUSIMU OMOIMOTEKH

IIpenocrasisier:

1. 3aBemyromemMy OHONHOTEKONM Ha YTBEPXKAEHHUE OpraHW3alMOHHO-
PacnopsiAUTENbHYIO U IPYTYIO TOKYMEHTALUIO.

2. IlnanHbe! ¥ OTYETHI OT/IETIA.

3. OcHoBHbIe TIOKa3aTend paboOTbl, CBEIEHUSA O JOCTYIHBIX JIA
MoJIB30BaTeNell pecypcax, a TakKe 0 BCeX MEpPONpPUITUSIX AJI pa3MELeHHs Ha CauT.

Otpnen nonyuaer:
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Or 3aBE€AYIOLIECro — YKasaHusd TII0 MIAaHUPOBAaHHUIO HW OTYETHOCTH,
ACATCJIBHOCTH OTHAENa, YTBEPXKICHHYIO OpPraHU3allMOHHO-PACIIOPAOUTEIIBHYIO H
TEXHOJIOTUICCKYIO NOKYMECHTAIHIO.

Ot OoTACIa KOMIIJIICKTOBAHUA

CBEACHHA O TIOCTYIMBIINX H3OaHUAX,
N3JaHUAX, MTOJIYYCHHBIX B Jap | T.II.

COI'JIACOBAHO:

IpopekTop mo Hul /] : //&W [II.A. FOcydoB
(nonnucr;)/ v

HayaibHUK FOPHITIECKOTO 2
<A M.H. T'apynosa

oTHaeca

(roanuce) £

/, //'/ 7
HauanpHuK OoTIena kampos ‘ ﬁ / £ 3.I'. Kepumosa,
// (noanucy)
3aB. GubnuoTexoit /’( 7}~ O.JIL CyneiimaHosa
\ﬁig)lnucb)
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Mpunoxenne Ne 1: Crpykrypa Hayuno —Texnudeckoii GH6IHOTeKH

3aBenyroumuii
OnbMoTeKOM

3amMecTHTEb
3aBeayIoIIero
OHOJIHOTEeKOH

¥

A 4

'

OTaes oGey:KHBaHUSI

OT1aen KOMIJIEKTOBAHHSA,
00paboTKH 10KYMEHTOB,
KAaTaJIOrH3aluH U XPaHeHHs
(onaoB

HNundopmauuonto-
oubanorpaduyeckuii oraen

A

A 4

>

A 4

bubauorexa puinana B
r. Kacnuiick

bubaunoreka ¢punnana B
r. [lepOoent

bubauorexa ¢puanana B
r. Kuzasp
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